MYHULIATIAJIBHOE OBPA3OBAHUE
«IIIETJIOBCKOE CEJILCKOE MOCEJEHUE»
BCEBOJIOJKCKOI'O MYHULIMITAJIBHOI'O PAOHA
JIEHUHTPAJICKOU OBJIACTU
AJIMAHUCTPALIAA

IHOCTAHOBJUEHMNE

. .2022r Ne ITIPOEKT
1. [Ilernoso

06 YTBEPXKAECHUU aIMUHUCTPATUBHOIO

Pernamenra aIMUHUCTpALIUU MO

«IIlermoBcKko€  CEIbCKOE  IIOCEJICHUE» IO
MPEIOCTABJIEHUI0O  MYHHIUNAJIBHOM  yCIyTH
«BpImjaya BBIIUCKM U3  ITOXO3SIMCTBEHHOU
KHHUTH

B coorBerctBUn ¢ denepanbabiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 o6mmx
IIPUHLXNAX OPraHu3alud MECTHOro camoynpasieHus B Poccuiickon @Penepauum»,
®enepanpHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MNpeaoCcTaBlICHUS
rOCYJApCTBEHHbIX M MYHHUIMNAIbHBIX yciyr», YcrtaBoM MO «lllerinoBckoe cenbckoe
nocesieHue» BCeBOIOKCKOTO MYHHITUITAILHOTO palioHa JIGHWHTpaackoi o0IacTu

IHOCTAHOBJIAIO:

1. YTBepaute anmuHuctpatuBHbld Permament aamunuctpanmun MO  «Illernosckoe
CEIIbCKOE MOCEJICHUE)» 0 MPEAOCTABICHUIO MYHUILIMTNIATIBHON YCIIyru «Bbi1adya BRIMUCKU
M3 TIOXO35MCTBEHHOW KHUIM» B COOTBETCTBUM C [IpunoxkeHueM K HACTOALIEMY
[TocTanoBIEHUIO.

2. Ilpu3Hath yTpaTUBIIMM CHJIy IOCTaHOBIeHHE anMmuHucTtpauuun MO «IIlernosckoe
CEJbCKOE TOCeNeHue» BCEeBOI0XKCKOro MYHUUMIAIBHOTO paiioHa JIeHMHrpaiackoi
obmactu ot 10.03.2017 Nel6.1/17-m  «OO yTBEepKICHUU ATIMUHUCTPATUBHOTO
Pernamenta amMunuctpaimu MO  «lllernoBckoe ceibckoe — IMOCEJIEHHE» 1O
MPEAOCTABICHUIO MyHULIMIIAIBHOM yCIyru « Beiaua 1OKyMEHTOB (BBIIUCKH U3 JOMOBOM
KHUTH, BBIIIUCKYU U3 MMOXO3SIMCTBEHHOW KHUTH, KAPTOUKU PETUCTPALMH, CIPABOK U MHBIX
JIOKYMEHTOB).

3. Hacrosimiee moctaHOBICHUE BCTYMAET B CHIIY CO JHS O(UIMAIBLHOTO OIyOJMKOBAHUS
(oOHapoaoBaHus).



4. Hacrosimmee  IlocraHOBiIeHME  MOMJIEXKWUT  HampaBieHUu0O B [IpaBurenscTBO
JlenuHrpajackoi  00JIacTH AJIs BKJIIFOUEHUS B PETUCTP MyHULIUIIAIbHBIX HOPMATUBHO-
IPaBOBbIX aKTOB JICHHHIpaCKOI 00acTy.

5. KonTposns 3a ucnonHenrneM Hactosuero IlocranoBienns ocTasiisiio 3a cOO0M.

['maBa agMuHMCTpaUn H.B.Ka3anneB
MyHununaipHOro 006pa3oBaHUs
«IIlernoBckoe CEIbCKOE MOCEICHUE)



IIpunoxenue

K MOCTAHOBJICHUI0 AIMHUHHUCTPALUHA

MO «Illersi0BcKoO€ CeJbCKOE MoceJIeHne)
or . 2022 Ne

AJIMUHUCTPATHBHBINA perjiaMeHT
10 NMPEeAOCTABICHUI0 MYHUIIUNIAJBHOH YCIyTH

«BpIgaua BRIMUCKU U3 MTOXO3SIMCTBEHHON KHUTH
(1anmee — aAMUHUCTPATUBHBIN PETIIAMEHT)

1. O0mmMe MoJI0KEeHUHA

1.1. PermameHT ycTaHaBiIMBaeT MOPAJOK M  CTaHAAPT MPEAOCTaBICHUS
MYHULIUIIATBHON YCIyTH.

1.2. 3asBuTensMu, MMEIOIIMMU MPAaBO Ha MOJIYyYECHHUE MYHHUIMIIAIBHOM YCIyTH,
ABIISAIOTCA (PU3MUECKHE JHIIA, SBISIOIIUECS YICHAMH JJUYHOTO 0ICOOHOTO X0351CTBA.

[IpencTaBiasiTh WHTEpECHl 3asBUTENA OT HMMEHM (U3UYECKUX JHUI MOTYT
MPEICTAaBUTENH, ICUCTBYIONINE B CHIIy MOJHOMOYHN, OCHOBAaHHBIX Ha JOBEPEHHOCTH WIIU
JIOTOBOPE.

1.3. Uudopmauust 0 MecTax HaXOXKACHHS OpraHa MECTHOTO CaMOYIpaBJICHUS
(manee — OMCY), npeaocTaBiIOMIEr0 MYHHUIMNAIbHYIO YCIYry, rpagukax paOoThl,
KOHTaKTHbIX TenedoHax u T.1. (mamee — cBeAeHUS HWHGOPMAIIMOHHOIO XapakTepa)
pa3MeIarTCs:

Ha CTEHJAaX B MECTaX MPEAOCTaBICHUS MYHULUNAIBHON YCIYTH U YCIYT, KOTOphIE
ABIIIIOTCA HEOOXOAMMBIMU U O00SI3aTENIBHBIMHU Uil NPEAOCTaBICHUS MYHULUIATbHON
yCIIyTH;

[ToutoBbIit afipec (A1 HATTPaBJICHUS 3alPOCOB, OOpaleHni, TOKyMeHTOB): 188676,
Jlenunrpasackast o6mactb, BeceBonoxckuii paios, noc. [lermnoso 1.5

I'padpux padoter OMCY (npuemnas): 9-00-18-00

Tenedon/dakc/aBroundopmarop (mpu Hanmmynn):881370-68-639.

OnexrpoHHas nmoura: admin@sheglovo.ru

Ha caiite Aamunuctpauu www.sheglovo.ru;

Ha caiite ['ocymapcTBEHHOTO OIOKETHOrO yupexiaeHus JIeHMHrpaackoil obnactu
«MHOroQyHKIIMOHAIBHBIA HEHTP MPEIOCTABICHHS TOCYIapCTBEHHBIX U MYHUIMIIAIbHBIX
yeinyr» (nanee — I'BY JIO «M®L», M®LI): http://mfc47.ru/;

Ha [lopraze rocymapCTBEHHbIX W  MYHHIMOAIbHBIX  yciayr  (pyHKIuit)
Jlenunrpanckoit oomactu (manee — II'Y JIO)/Ha Equnom moprane rocy1apcTBEHHBIX yCIIyT
(mamee — EINII'Y): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCYJapCTBEHHOH HWHQPOpMAIMOHHON cucrteMe «PeecTp rocyaapcTBEHHBIX U
MYHHULIUNIATBHBIX yeIyT (QyHKuuit) Jlenunrpaackoii oonactm» (nanee — Peectp).



2. CtanaapT npeaocTaBjeHHs TOCYAAPCTBEHHOM YCJIYIH

2.1. IlonHoe HaMMEHOBAaHWE MYHMIMIAIBHOM yCayru: «Bpimada BBIIUCKH U3
IIOXO3MCTBEHHON KHUT.

CokpallleHHOe HAaMMEHOBaHWE MYHHUIUIAIBbHOW YyCinyru: «Bblgaya BBIIIUCKUA U3
MTOXO3IMCTBEHHON KHUTW.

2.2. MyHununaneHy yciayry npenocrtasisieT anmuauctpanus MO «Illernosckoe
CEJIbCKOE MOCENIeHNE» BCeB0I0KCKOro MyHUIMNIaIbHOro pailona JIeHMHrpaackoil odiactu
(manee — OMCY).

B npenocraBiieHMN MyHUIIUNTATIBHOW YCIYTH YYaCTBYIOT:

I'BY JIO «M®L]».

3asBJICHUE HA TOJYYCHUE MYHUIMINAIBHOW YCIYyTHM C KOMIUIEKTOM JOKYMEHTOB
MPUHUMAETCS:

1) npu 1U4YHOI SIBKE:

B OMCY;

B (prutnaiiax, oTaenax, yaajJeHHbIX pabounx mecrax M®II;

2) 6€3 JIMYHOM SIBKH:

B DJIEKTPOHHOU (popme uepe3 nmuunbiii kabunet 3assutens Ha [IT'Y JIO/EITY (mpu
TEXHUYECKOW peanu3anun).

3asBUTENIb MMEET IMPaBO 3amucaTbCid Ha NPUEM [JIs T[O0JAa4Yu  3asiBJICHHS
0 MPEJOCTABJICHUH YCIYTH CIEIYIOIUMU CIIOCOOaMH:

1) B OMCY, B MOI] (ripu TeXHUYECKOU peanu3aiun);

2) no tenedony — B OMCY, B MODI];

JUis 3anucu 3agBUTENb BbIOMpAeT JitoOble CBOOOJHBIE ISl MpUEMa J1aTy U BpeMs
B nipejenax ycranoByieHHOro B OMCY unu M®I] rpaduka npuema 3assBUTENCH.

2.2.1. B uenax npenocTaBaeHUs] MyHUIIMIIAIBHON YCIYTH YCTAHOBJICHUE JTUYHOCTH
3asIBUTEIISI MOKET OCYLIECTBIISITHCS B XOJI€ JINUHOTO MIPUEMA MOCPEACTBOM IMPEIbSIBICHUS
nacriopta rpaxaanuHa  Poccuiickoit ~ ®enmepanum MO0  MHOTO  JIOKYMEHTAa,
YAOCTOBEPSIIOLIETO JIMYHOCTh, B COOTBETCTBMU C 3aKOHOJATENbCTBOM Poccuiickoi
denepanuy WK MOCpPeACTBOM uaceHTUdUKauu U ayreHTudukanuu 8 OMCY, I'BY JIO
«M®II» ¢ ucnonp3oBanreM UHOOPMAITMOHHBIX TEXHOJOTUN, MPEAYCMOTPEHHBIX YaCThIO
18 cratbu 14.1 ®enepanbHoro 3akoHa ot 27 urost 2006 roga Ne 149-03 «O06 undopmanuu,
UHGOPMAITMOHHBIX TEXHOJIOTHSX M O 3amuTe nHbopManum» (Ipu HATMYUU TEXHUYECKOU
BO3MOKHOCTH).

2.2.2. Ilpu mpeaocTaBICHUH MYHUIIMIAIBHON YCIyTH B 3JEKTPOHHOU (opme (mpu
TEXHUYECKOW peanu3anni) UACHTHPUKANUSI U ayTeHTU(GUKAINSA MOTYT OCYIIECTBIISATHCS
NIOCPEACTBOM:

1) enuHoli cucTeMbl WACHTU(PUKALMM W  ayTeHTU(UKAUUU WUIM  HMHBIX
rOCYJIapCTBEHHBIX  WMH(DPOPMAIIMOHHBIX  CUCTEM, €CJIM TaKue TOCYyJapCTBEHHbIC
uH(pOpMAaIMOHHBIE CUCTEMBI B ycTaHOBIeHHOM [IpaButenbctBoM Poccuiickoit @enepanuu
nopsA/iIke O00ECreyrBalOT B3aUMOJCHCTBUE C €IMHOW CHUCTEMON HACHTHU(PUKALUU U
ayTeHTU(PUKALUU, TIPU YCIOBUHU COBIAJICHUS CBEJICHUN O (PU3NYECKOM JIMIIE B YKa3aHHBIX
UH(OPMAIIMOHHBIX CHCTEMAX;



2) emuHOM cucTeMbl UACHTUPUKAIMUM U  ayTeHTU(UKAIMU U €IUHON
WH()OPMAIIMOHHOW CHUCTEMBI TEPCOHANBHBIX JIAaHHBIX, oOOecmeunBaromei o0paboTKy,
BKJIFOYasi cOOp M XpaHEHHE, OMOMETPUUYECKUX NMEPCOHANBHBIX JaHHBIX, UX MPOBEPKY U
nepeaavqy HHGOPMAIIUKA O CTEIIEHU UX COOTBETCTBUS IIPEAOCTABICHHBIM OMOMETPUYECKUM
NIePCOHAIBHBIM JaHHBIM (PU3UYSCKOTO JIUIIA.

2.3. Pe3ynbpTaToM NMpenoCTaBICHUS MYHUITUIIAIBHON YCIIYTH SIBJISICTCS:

- BbIJJaya BBIIMKCKHU U3 MOXO35MCTBEHHOW KHUTH;

- OTKa3 B BbIJJau€ BBIMUCKHU U3 MOXO35MCTBEHHOM KHUTH.

Pe3ynprar npenocraBieHus MyHUIUMIIAIBHOM YCIIYTH MPEIOCTABISAETCS 3asIBUTENIO B
COOTBETCTBHUM CO CHOCOOOM, YKa3aHHBIM 3asiBUTEJIEM MpU T0Jaue 3asBJICHUS
U TOKYMEHTOB:

1) npu 1M4YHOI SIBKE:

B OMCY;

B punmanax, otaenax, yaaieHHbIX padounx Mmectax M®II.

2.4. Cpok mpeI0CTaBICHUS MyHUIIUITAIIBHOM YCIIYTH COCTaBIISAET HE OoJiee 6 pabounx
nmHen co aHs peructparuu 3assiaeHus B OMCY co BceMu HEOOXOAMMBIMU JOKYMEHTAMH.

2.5. IIpaBoBBIE OCHOBAHMS JIJIs MPEAOCTABICHUSI MYHUIIUTTAIBLHON YCITYTH.

[IpenocraBieHne MYHUIMIIAUIBHOW YCIYTH OCYIIECTBIAETCS B COOTBETCTBUH CO
CJIEYIOIMMUA HOPMATUBHBIMU MPABOBBIMU aKTaAMM:

denepanpHbiii 3ak0H oT 7 uronst 2003 roga Ne 112-03 «O nuyHOM MOJACOOHOM
XO3SHCTBEY;

[Tpuxa3z Muncenbxo3a Poccun ot 11.10.2010 Ne 345 «O6 ytBepx)aeanu Gpopmsl u
MOPSI/IKA BEJACHHS TMOXO3SWCTBCHHBIX KHUI OpraHaMM MECTHOIO CaMOYNIpPaBIICHUS
MOCEJICHUHN U OpraHaMy MECTHOTO CaMOYIIPAaBJICHUSI TOPOJICKUX OKPYTOBY;

[Ipuka3 Pocpeectpa ot 25.08.2021 Ne I1/0368 «O0 ycTraHoBiaeHUHU (HOPMBI BHIITUCKU
Y3 IOXO35IMCTBEHHON KHUTH O HAJIMYUM Y TPAXKJAHUHA IIPaBa HA 3€MEJIbHBIA YYaCTOK».

2.6. VcuepnpiBaromuii nepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOAATENbHBIMU WJIM HHBIMH HOPMATHUBHBIMU PABOBBIMU aKTaMH JIJIs1 IPEAOCTABICHUS
MYHULHANAIBHON YCIYTH, MOJJIEKAIIUX NPEICTABICHUIO 3aIBUTEIEM:

1) 3asiBIIeHME O MPEOCTABICHUH YCIYTH B COOTBETCTBUH C MPUIIOKEHUEM;

2)  JOKYMEHT,  YJOCTOBEPSIOIIMA  JUMYHOCTh  3asBUTENSA:  JTOKYMEHTBHI,
YIAOCTOBEPSIOIINE JIMYHOCTh TpaxkaaHuHa Poccuiickon @Penepanuyd, B TOM 4YHUCIIE
BOCHHOCIY>KAIlIETO, a TakKKe JOKYMEHTbI, YJOCTOBEPSIOUIME JIUYHOCTH HHOCTPAHHOTO
rpakJaHuHa, Juia 0e3 rpakJAaHCTBa, BKJIKOYAs BUJI HA >KUTEIBCTBO M YJIOCTOBEPEHHUE
OexeHIa;

3) IOKYMEHT, YJIOCTOBEPSIONIUH MPpaBo (ITOJHOMOYHUS ) MPEICTaBUTENS (PU3UUECKOTO
WIK IOPUJIMYECKOTO JIMIA, €CIU C 3asBJICHUEM oOpallaercs MNpeACTaBUTENb 3asiBUTENs
(HE0OXO0AMMO yKa3aTh THUI JIOBEPEHHOCTH: IOBEPEHHOCTh, YJIOCTOBEPEHHYIO HOTAPUAJILHO,
AMb0 TrIaBOM MECTHOW aJMHHHUCTPALUM TIOCEJIEHHUS U CIELHAIbHO YIOJIHOMOYEHHBIM
JNOJDKHOCTHBIM JIMIOM MECTHOTO CaMOYIpPaBJIEHUS IIOCEJIEHUsS WM T[JaBOW MECTHOU
aIMUHHUCTPALIMM  MYHMIIMIAJIBHOIO  palloHAa H  CHEUHAIBHO  YHOJHOMOYEHHBIM
JOJIKHOCTHBIM JIMIIOM MECTHOI'O CaMOYIPABJICHHS MYHHUIIMIAILHOTO paiioHa (B ciiydae
€CJIU B IIOCEJICHUU WUJTU PACIIOI0KEHHOM Ha MEXKCEIEHHON TEPPUTOPUH HACETIEHHOM ITYHKTE



HET HOTapuyca), JUOO IOKHOCTHBIM JIMLIOM KOHCYJICKOTO YyupexkaeHus Poccuiickoi
Qdenepanuu, YHOOJIHOMOYEHHBIM HA COBEPIICHUE JTUX JCHCTBUM; JOBEPEHHOCTD,
YAOCTOBEPEHHYIO B COOTBETCTBUM C NMYHKTOM 2 crtatbu 185.1 I'paxkpaHckoro konaekca
Poccuiickon @enepannu U SBISIIOILYIOCS ITPUPABHEHHOW K HOTApHUAJIbHOM; JOBEPEHHOCTh
B IIPOCTOM MTUCBMEHHOU (opme).

2.7. VicuepmnpiBaroluii TepeueHb JJAOKYMEHTOB (CBEICHUI), HEOOXOJAMMBIX B
COOTBETCTBHMHM C 3aKOHOJATEIIbHBIMU WJIM UHBIMU HOPMATUBHBIMU IPABOBBIMHU aKTaMH IS
NPEIOCTABIEHNS] ~ MYHUUHUNAIBHOW  YCIAYTH, HAaXOJAIIMXCS B  PACHOPSIKCHUU
rOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTNIPABJIEHUS U ITOJBEIOMCTBEHHBIX UM
OopraHu3aluil (3a MCKIOYEHUEM OpPraHU3ALMM, OKA3BIBAIOLIUX YCIYTd, HEOOXOAHMBIE U
oOs3aTenbHble ISl MPEAOCTABICHUS MYHHULMIAIBHOM YCIYrM) M HOAJEXKaIIUX
IPEICTABIICHUIO B paMKaX MEKBEJIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOIEUCTBHS.

JlokyMeHTBl (CBelleHHMs])) B paMKaxX MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUSI HE
3anpalnBarOTCS.

2.7.1. 3adBuTenp BIIpaBE€ IPEACTABUTh [IOKYMEHTHI, yKa3aHHblE B MYyHKTe 2.7
HACTOSIIIIETO aIMUHUCTPATUBHOIO PErJIAMEHTA, IO COOCTBEHHON MHUIIMATUBE.

2.7.2. Opranbl, NpeOCTABISIIONINE MYHUIIMITAILHYIO YCIIYTY, HE BIOpaBe TPeOOBAThH
OT 3asiBUTEJIS:

MPEACTABICHUS] JOKYMEHTOB W HMHGOPMAIMK WM OCYIIECTBICHUS JCHCTBUH,
IOpPEICTAaBIIEHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
OPABOBBIMM  AKTaMH, PEryJUPYIOUIMMU OTHOLIEHHWS, BO3HUKAIOIIME B CBS3H C
MIPEA0CTABICHUEM MYHULIUIIAIBHON YCIyTH;

NPEACTABICHNUS] JIOKYMEHTOB M HMH(POpPMALMHM, KOTOpPble B COOTBETCTBUU
C HOPMaTHUBHBIMHU IpaBOBBIMU akTamu Poccuiickon denepanuy, HOPMATUBHBIMU
IpaBOBBIMU aKTaMu cyOobekToB Poccuiickoit denepanuy 1 MyHUIUIATbHBIMHA PABOBBIMU
aKTaMHM HaxXOASATCS B PACHOPSIKEHUU TOCYJapCTBEHHBIX OPraHoB, MPEAOCTaBIISIOMIMX
MYHULHNAIBHYK) YCIYTy, HHBIX TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
camoyrmnpaBiieHus: W(WIM) TMOABEJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO  CAMOYIIPABJIICHUS  OpraHM3aluid, Y4YacTBYIOIIMX B  IPEAOCTABICHUU
roCyJIapCTBEHHBIX WM MYHUIUIIAIbHBIX YCIYT, 32 UCKIIOUYEHUEM IOKYMEHTOB, YKa3aHHBIX
B yactu 6 ctateu 7 ®eaepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
PEAOCTABJIEHUS TOCYJIAPCTBEHHBIX U MYHULMNAIBHBIX yciayr» (aanee — denepanbHblid
3akoH Ne 210-D3);

OCYILIECTBJICHUSI JEUCTBUH, B TOM 4YHCIE COIVIACOBAaHUM, HEOOXOJIUMBIX JIs
NOJyYeHUS MYHHUIMMAIbHOM YCIYyTM W CBSI3aHHBIX C OOpamieHHeM B  HHBIC
roCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJICHUs, OpraHu3anuu (3a
UCKJIFOUEHUEM TIOJTYUYEHHUsl YCIYT, SBISIOIIMXCA HEOOXOAUMBIMU U O0S3aTEIbHBIMM IS
PEeIOCTaBICHUS MYHUIMNIAIBHOW YCIIYTH, BKJIIOYEHHBIX B MEPEYHH, MPEAYCMOTPEHHbIE
yacThio 1 ctatbu 9 denepanpHoro 3akona Ne 210-D3, a Taxxke TOKYMEHTOB U MHGOpMaIIUH,
PEAOCTABISIEMBIX B PE3YJIbTATE OKA3aHMS TAKUX YCIYT;

Ipe/ICTaBIICHUS IOKYMEHTOB U UH(OpMAIIMU, OTCYTCTBHE U (UJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3blBAIUCh IPpU MEPBOHAYAIBHOM OTKa3€ B IIPUEME JIOKYMEHTOB,
HEOOXOMUMBIX IS MPEJOCTABICHHUS] MYHHUIIUIAIBHONW YCIYTH, JIMOO B MPEIOCTABICHUU



MYHHUIUTIAIBHON YCIYTH, MPENYCMOTPEHHBIX MYHKTOM 4 yactu 1 crateu 7 @enepanbHOro
3akoHa Ne 210-D3;

Ipe/ICTaBlIeHUs Ha OYMa)KHOM HOCHUTEJIEe JOKYMEHTOB U HH(POPMAIIUH, JIEKTPOHHBIE
00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHbI B COOTBETCTBHUM C ITYHKTOM 7.2 yacTu 1 cratbu 16
®denepanbHOro 3akoHa Ne 210-dD3, 3a HCKITIOUEHUEM CIIYy4aeB, €CJIM HAHECEHUE OTMETOK Ha
TaKhe JOKYMEHTHI JTMO0 X U3BATHE SBISACTCS HEOOXOAMMBIM YCIOBHEM IMPEIOCTABICHUS
MYHUITUTIATHHON YCIIYTH, M UHBIX CITy4aeB, YCTAHOBJICHHBIX (heiepaibHBIMU 3aKOHAMMU.

2.7.3. ITpu HACTYIUICHUH COOBITHH, SIBIISTFOLUX CA OCHOBAaHUEM
s IIPEIOCTABJICHUS MYHHIUITATBHON YCIIyTH, OUB, MPEIOCTABISIOIINI
MYHUIUIIAIBHYIO YCIIYTY, BIIPABE:

1) mnpoBOAUTH MEpPONPUSATUS, HAIpaBICHHbIE HA TMOJTOTOBKY pe3yJIbTaTOB
MPEIOCTABIEHUS] MYHUIUIIAIBHBIX YCIYT, B TOM YHCJIE€ HANPABIATh MEKBEIOMCTBEHHBIE
3aIpoChl, MOJIYyYaTh HA HUX OTBETHI, MOCIE YEr0 YBEAOMIISTh 3asBUTENSI O BO3MOKHOCTHU
NOoAaTh 3alpoCc O IMPENOCTABIEHUU COOTBETCTBYIOLIEH YCIYyTH I HEMEJIEHHOTO
MOJIyYEHHUsI pe3yJibTaTa IPeJ0CTABICHUS TAKOU YCIIyTH;

2) npu yCJIOBHM HAJIWYMUS 3alpoca 3asBUTENS O MPEIOCTaBICHUU MYHUIUIAIBHOM
YCIYTM, B OTHOWIEHWH KOTOPBIX Yy 3asBUTENS MOTYT MOSBUTHCS OCHOBAHUA IJIs HX
NpeNoCTaBiIeHUsT eMy B OyayiieM, MpPOBOJUTh MEpPONPHITHS, HAIpaBJICHHbIC Ha
dbopMupoBaHUEe pe3yibTaTa MPEIOCTABICHUS COOTBETCTBYIONICH YCIYTH, B TOM YHCIIE
HAIPaBJISITh MEXKBEJOMCTBEHHBIE 3aIlpOChl, MOJy4aTh HAa HUX OTBETHI, (OPMHPOBATH
pe3ysibTaT NPEAOCTABICHUS COOTBETCTBYIOIIEH YCIYTHM, a TaKXe€ MNPEHOCTABISITH €r0
3asBuTento ¢ ucnonb3zoBanueMm EIITY/IITY JIO u yBegoMisTh 3asiBUTENS O MTPOBEACHHBIX
MEPOIPUSITUSIX.

2.8. McuepnbiBaromuii NEpeYeHb OCHOBAHMM ISl TPUOCTAHOBJIEHUS IIPEAOCTABICHUS
MYHHUIUIIAIBHON YCIYTH C YKa3aHUEM JOMYCTUMBIX CPOKOB MPUOCTAHOBIICHUS B Clydae,
€CIIM  BO3MOXKHOCTb IPHOCTAHOBJICHUS MPEAOCTABICHUS MYHUUMNAIBLHOW YCIyId
pEeyCMOTPEHA AEHCTBYIOIINM 3aKOHOIATEIBCTBOM.

OcHoBaHus JJIsI NPUOCTAHOBICHUS NPEAOCTABICHUS MYHULMIAIBHON YCIYIM HE
IPEAYCMOTPEHBL.

2.9. HMcuepnspiBarolivii nepeyeHb OCHOBAHUW MJIA OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIMMBIX JIJIsl TPEIOCTABICHUS MYHUITUIIATLHON YCIYTH:

- 3asBJICHME NOJAHO JIMIIOM, HE YNOJHOMOYEHHBIM HA OCYIIECTBICHUE TaKHUX
JICUCTBUU;

- 3asBJICHUE HA TMOJy4YEeHUE YCAYyrd O(OpPMIEHO HE B COOTBETCTBHUM C
aIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.10. HcuepnpiBaromuii NEpeYEeHb OCHOBAHWM Uil OTKAa3a B MPEAOCTABICHUH
MYHULHUIIAIIBHON YCIIYTH:

- TMpEJCTaBJICHHBIC 3asBUTEJIEM JOKYMEHTBhl HEJIEHCTBUTEIbHBI/YKa3aHHbIE B
3as1BJICHUU CBEJICHUSI HEIOCTOBEPHBI;

- MpENCTaBJICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOJIMMBIX B
COOTBETCTBHUHM C 3aKOHOJATEIbHBIMU WJIM MHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU ISl
OKa3aHUs YCIYTH, MOJIEKAIINX IIPEICTABICHUIO 3asBUTEIIEM;

- OTCYTCTBHE TIpaBa Ha MPEJOCTABICHUE MYHUIUIIAJbHON YCIYTH.

2.11. MyHnunumnansHas yciyra npeocTaBisieTcs AAMUHUCTpAIMei OecIiaTHO.



2.12. MakcuManbHBIil CPOK OXHUJAHUS B OYEpPEIHU MPHU MOJAY€ 3asBICHUS O
PEAOCTABIEHUN MYHUIMIIAJIBHON YCIYTH U MIPU MOJYyYEHUU PE3YJIbTaTa MPEI0CTaBICHUS
MYHUIIMTIAIBHON YCIYTH COCTaBIsIET HE Oojee 15 MUHyT.

2.13. Cpok peructpauuu 3asBJICHUS O MPEIOCTABICHUM MYHULMNAIbHON YCIYyru
COCTaBJISI€T B AZIMUHUCTPALINHU:

Opy JIMYHOM OOpaIleHUH 3asBUTENII — B JIHb IMIOCTYIUICHUS 3asBJICHUS B
AJIMUHUCTpAIHUIO;

IpyU HampaBJICHUH 3ampoca Ha OymaxkHOM Hocutene u3 MOL[ B AaMmunHucTpanmio
(Ipu HAIMYUM COTJIAIICHUS) - B JI€Hb MTOCTYIUIEHUS 3anpoca B A IMUHUCTPAIIUIO;

IIPY HAIIPaBJICHUH 3a1poca B popMe 3JIEKTPOHHOTO AoKyMeHTa nocpenctsom EINTY
wiu [IT'Y JIO (mpu Hamuuuy TEXHUYECKOW BO3MOKHOCTH) - B JIEHb MOCTYIUICHUS 3ampoca
Ha EIITY wmm III'Y JIO wnm Ha cnenyromuid pabouuii AeHb (B Cilyyae HampaBleHUs
JIOKYMEHTOB B Hepabouee BpeMsi, B BBIXO/IHbIC, TTPA3IHUYHbBIC THU).

2.14. TpeboBaHMs K NOMEIICHUSIM, B KOTOPBIX IPEIOCTABISAETCS MYyHHUIMIAIbHAsS
yCciIyra, K 3ally OXHUJAHUs, MecTaM JJIs 3alOJHEHHS 3asBICHHUS O MPEAOCTaBICHUU
MYHUIIMNAIBHOW YCIIyTH, WHOOPMAIMOHHBIM CTEHJaM C 0o0pa3liamMu HMX 3allOJHEHHS U
HepeuHeM JJOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHUS MYHUIIMITAIIbHON YCITYTH.

2.14.1. IlpenocraBiieHHEe MYHHIIMIAIBHON YCIYIM OCYHIECTBISAETCS B CHEUUAIBLHO
BBIJICJICHHBIX JIJI 3TUX IIejiel nmoMenieHusix AqMuauctpanuu 1 MO,

2.14.2. Hanuuue Ha TEpPUTOPUH, IPUIIETAIOIIEH K 34aHUI0, HE MeHee 10 mpoieHToB
MeCT (HO HE€ MEHEe OJHOIO0 MecTa) /Il MAapKOBKU CHEHUAIbHBIX aBTOTPAHCIOPTHBIX
CPEACTB MHBAIMIOB, KOTOpbIE HE JOKHBI 3aHUMATh WHbBIC TPAHCHOPTHBIE CPEACTBA.
NHBanuapl MoJib3ylOTCSI MECTaMu JJIsl MAPKOBKHU CIEHHAIBHBIX TPAHCHOPTHBIX CPEJICTB
OecriatHo. Ha Tteppuropuu, mpuieraromieid K 37aHU0, B KOTopoM pasmenieH MOI],
pacnosiaraetcsi OecriaTHasi MapKoBKa JjIsi aBTOMOOMIIBHOIO TPaHCIOPTa MOCETUTENEH, B
TOM 4HCIie TpeaycMaTpUBarollas MecTa JUisl CHelUalbHbIX aBTOTPAHCIOPTHBIX CPEJICTB
WHBJINJIOB.

2.14.3.  TlomemieHuss  pa3MemIalOTCAd  MPEUMYIIECTBEHHO  HAa  HWKHMUX,
NPEANIOYTUTENIBHEE HA MEPBBIX, 3TAXKAX 3/IaHUS C IIPEJOCTABICHUEM JJOCTYNa B IOMEIICHUE
WHBAJINUJIAM.

2.14.4. 3panue (momenieHwe) oOopyayeTrcss WHOOPMAIMOHHONW TaOIUYKOMN
(BBIBECKOI1), CoZleprKallieii MoJTHOE HAMMEHOBaHNE AIMUHUCTPAIIHNH, a TAK)Ke HHHOPMAIIHIO
0 pexuMe ee padoThlI.

2.14.5. Bxox B 31anue (MIOMEIIEHNE) U BBIXOJT U3 HETO 000PYAYIOTCS JICCTHUIIAMH C
HOPYYHSMH U TIAHycaMu JUIsl IEPEABUKEHUS IETCKUX U MHBATUIHBIX KOJISCOK.

2.14.6. B noMeliieHn opraHu3yeTcsi OECIIaTHBIN TyaleT AJisl MOCETUTENeH, B TOM
YuCle TyaseT, MpeHa3HAYeHHbIN JJIsl HHBAIHU/IOB.

2.14.7. Tlpu HEoOXOIUMOCTH PaOOTHUKOM AJIMUHUCTpaluu, paboTHUKOM MOI]
UHBAJIUAY OKa3bIBAETCS IOMOIIb B MPEOJOJCHUH OapbepoB TMpH  MOJIYyYEHUU
MYHULHANAIBHOM YCIIyTH B UHTEPECAX 3asIBUTEIICH.

2.14.8. Bxoa B momenieHre U MecTa OKHUJIaHUS O0OpYAYIOTCS KHONKAMH, a TaKkKe
cozepkar MH(MOPMAIMI0O O KOHTAaKTHBIX HOMepax Teje(OHOB BbI30Ba PAOOTHUKA A
COIIPOBOKJICHHS] NHBAJIU]IA.

2.14.9. JlyonupoBanue HeoOXOAMMOW /Jii WHBAIWIOB 3BYKOBOW M 3PUTEIHLHOMN



uH(pOopMaIK, a TAK)Ke HAJIIKUCEN, 3HAKOB M MTHOW TEKCTOBOM U rpaduueckoil uHpopmanuu
3HaKaMM,  BBIIOJIHEHHBIMM  penbepHO-ToueyHbIM  wmpudrtoM  bpaiinsg,  momyck
CYpAOIIEpPEBOIUMKA U TU(DIIOCYPIOTIEPEBOAUNKA.

2.14.10. O6opyaoBaHHE MECT MOBBIIMICHHOTO YJ00CTBA C AOMOJHUTEIBHBIM MECTOM
g cOOAKU-TIPOBOJIHUKA M YCTPOMCTB Ul TEpEABMKCHUS HHBaIWJA (KOCTBUIEH,
XOJIYHKOB).

2.14.11. XapakTepuCTUKU MOMELICHUN NpHeMa W BbIJayd JOKYMEHTOB B YacTu
00BEMHO-IUIAHUPOBOYHBIX W KOHCTPYKTHBHBIX pELIEHUH, OCBELICHUS, I0XapHOU
0€30MacHOCTH, WHXEHEPHOTO O0OpYyIOBaHUS JOJKHBI COOTBETCTBOBATH TPEOOBAHUSIM
HOPMAaTUBHBIX JOKYMEHTOB, IEUCTBYIOIMX Ha Tepputoprun Poccuiickon denepannu.

2.14.12. Ilomemenuss npuemMa M BbIIAYM JTOKYMEHTOB JOJDKHBI MPEIyCMaTpUBATh
MecTa JJI 0KUAaHMs], THPOPMUPOBAHUS U IIpHEeMa 3asBUTEIICH.

2.14.13. Mecra oxxujaHusi U1 MecTa i1 UHOOPMUPOBAHUS 000PYAYIOTCS CTYJIbSIMU
(KpecenbHBIMU CEKLMSIMHU, CKaMbsIMU) M CTojamMu (CcToMKamu) 1  oQopMIIeHHS
JOKYMEHTOB C Pa3MEILEHUEM Ha HUX OJIaHKOB JOKYMEHTOB, HEOOXOAUMBIX JJIsl TOJTYUYEHUS
MYHULUMNAIBHOW  YCIYyTH,  KaHUEISAPCKUMU  NPHHAICKHOCTAMM, a  TaKKe
MHPOPMALIMOHHBIMU ~ CTEHJIaMH, COJEPXKALIUMHU aAKTyaJIbHYI0O W  HMCUYEPIIBIBAIOLIYIO
UHPOpMAIUIO, HEOOXOIUMYIO JIJIsl TIOJTYyYEHUS] MyHULIUIIAIbHON YCIIyTH, U UHPOPMAIUIO O
yacax MpueMa 3asiBJICHUN.

2.14.14. Mecra nis TpOBEJASHHs JIMYHOTO MpUEeMa 3asBUTEICH 000pymayrOTCS
CTOJIAaMHU, CTYJIbSIMH, OOECIEUMBAIOTCS KAHLEISAPCKUMHM MPUHAJICKHOCTAMH IS
HAIMCaHUs MUCbMEHHBIX OOpaIleHH.

2.15. Iloka3arenu JOCTYITHOCTH U Ka4€CTBa MyHULIUITAIIBHONW YCIIYTH.

2.15.1. [lokazaTenu HOCTYNHOCTA MYHULIUNIAILHOM yCiIyrH (001I1e, NpUMEHUMbIE B
OTHOIIICHUH BCEX 3asBUTEIICH):

1) TpaHCIOpTHAsE JOCTYIHOCTh K MECTY MPEIOCTABICHHUS] MyHULIMIIAIIbHON YCIIYTH;

2) wHanuuMe ykazarened, oOecneuMBarolUMX OECHpemnsTCTBEHHBIM JOCTyN K
IIOMEILEHHSIM, B KOTOPBIX IIPEAOCTABIIACTCS YCIIyra,;

3) BO3MOXXHOCTb MOJYYEHHMs T[OJIHOM M JIOCTOBEpHOM HHpOpManuu o
MYHULIMINIATIBHON yciyre B AAMUHHUCTpALMHU 110 TeJae(oHy, Ha 0QUIIMAIBHOM caiTe;

4) mnpenocraBiIeHHE MYHHMIMIAIBHOW YCIYTH JIHOOBIM JIOCTYIIHBIM CIOCOOOM,
IPETyCMOTPEHHBIM JEHCTBYIOLIIUM 3aKOHOJATEIBCTBOM.

2.15.2. Tloka3zarenu JOCTYHHOCTM MYHUUMIAIBHOW yCIyru (cneuuajibHbIE,
IPUMEHUMBIE B OTHOILIEHUN UHBAJIHUJIOB):

1) nanuume nHPPaCTPYKTYphl, yKa3aHHOH B 1. 2.17 pernamenTa;

2) ucnomHeHNe TPeOOBAHUHN JOCTYIHOCTH YCIYT JUISI UHBATUIOB;

3) oOecrneyeHue OeCHpPEnsTCTBEHHOIO JOCTyla WHBAJIMIOB K IOMEUICHUSM, B
KOTOPBIX MPEJOCTABIISIECTCS MyHULIMNAJIbHAS YCIIyTa.

2.15.3. Iloka3aTenu KkauyecTBa MyHULUIIAIBHOW YCIIYTH:

1) cobnroaeHne cpoka MperoCTaBIeHNs MyHUIMIIAIbHON YCIIyTH;

2) co0nroieHNEe BPEMEHH 0’KUJIaHUS B OUEPEH IIPH 1104aue 3asBICHUS U OJyUYEHUU
pe3ynbTara;

3) ocyuiecTBieHue He 0oJiee OTHOTO OOpALLEHUS 3asBUTENS K JOKHOCTHBIM JIMLAM
Anvuauctpanuu wik padoraukam ['BY JIO «M®Il» npu momadye TOKYMEHTOB Ha



MOJIy4YeHUE MYHHIIMIAILHON YCIYrd U He 0oJjiee OJHOTO OOpallleHHs MpU MOJyYeHUU
pesynbTara B Anmunuctpaiuio win ['bY JIO «M®Ily;

4) otcyrcTBHe kKajno0 Ha JEWCTBUS WM Oe3[eHCTBUE JOHKHOCTHBIX JIUIT
AJIMMUHUCTpaUUH, TOAAHHBIX B YCTAHOBIEHHOM MOPSIAKE.

2.15.4. Tlocne mnonyudeHHs pe3ylibTaTa YCIYrH, TMPEIOCTABICHUE KOTOPOU
OCYIIECTBIISIOCH B 3JiekTpoHHOU dopme yepe3 EIITY wmm III'Y JIO nmubo mocpeacTtBom
M®II, 3asBuTENI0 0OCCIIEYNBACTCS BO3MOKHOCTD OIICHKH Ka4eCTBa OKa3aHUsI YCITyTH.

2.16. [lonyuenus yciyr, KOTOpbIE SABISIOTCS HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS
MPEOCTaBICHUS] MYHUIIUIIAILHON YCIYTH, HE TpeOyeTcsl.

CornacoBaHuii, HEOOXOJWMBIX [IJIi TOJYYEHUS MYHULMOAIBHON YCIyrH, HeE
TpeOyeTcs.

2.17. nbie TpeOoOBaHMs, B TOM YHCJI€ YUYUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHULUNAIBHON YCIYTH TIO JKCTEPPUTOPUATILHOMY MpPUHIUIY (B clydae, eclu
MYHULUNAIbHAS YCJIyra MPEAOCTABIISIETCS IO HJKCTEPPUTOPUAIBHOMY MPUHIMIY) U
0COOEHHOCTH MPEOCTABICHHS] MYHUIIMITAIbHON YCIIYTH B 3JIEKTPOHHOU popme.

2.17.1. llpemocraBieHue YyCIAYTH MO DSKCTEPPUTOPUAIBHOMY MPUHLUILY HE
IPEAYCMOTPEHO.

2.17.2. [llpenocraBiieHHE€ MYHHIMNAIBHOW YCIYTM B JJIEKTPOHHOU (dopme
OCYIIECTBJISIETCSl MPU TEXHUYECKOW peanm3anuu yciayru nocpeactsom [I'Y JIO w/wnm
EIITY.

3. Cocras, OCIEN0BATENBHOCTD M CPOKH BBITTOJIHEHNS aIMUHUCTPATUBHBIX
npouenyp, TpeOOBaHUs K OPSAJKY UX BBIIIOJIHEHUS, B TOM YUCJIE OCOOEHHOCTU
BBINIOJIHEHUS IMUHUCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOU popme

3.1. CocraB, nocnenoBaTEIbHOCT M CPOKH BBINOJHEHUS aIMHHUCTPATUBHBIX
npoueayp, TpeOoBaHUs K MOPSAIKY UX BBITOTHEHUS.

3.1.1. TlpenocraBneHre MYHHUIIMIAIbHOW YCIYTHM BKJIIOYAeT B ce0s CIlEayrOIIUe
aJIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) npueM wu peructpauus 3asBICHHUS MU JOKYMEHTOB O MPEIOCTaBICHUU
MYHHUITUTIATBHON YCIIyTH — He OoJiee 1 paGouero qus;

2)  paccMOTpEHHE 3asBJIICHUS U IOKYMEHTOB O MPEAOCTABICHUN MYHUIUIIAIbHON
yciayru — He 6onee 3 pabouyux aHe;

3)  OpuHATHE pEUIeHUS O NPEAOCTABICHUM MYHHUIMNAIBHON YCIyru Wik o0
OTKa3e B MPEJOCTaBICHINN MyHUIIUNIAIIbHOM yCiIyTn — He Ooiee 1 pabodero qus;

4)  BblIaya pesyJibTata — He Ooiiee 1 pabouero JHS.

3.1.2. Ilpuem wu peructpainusa 3asBJCHUS U JOKYMEHTOB O NPEIOCTaBJICHUU
MYHULMIIAIIBHON YCIIYTH.

3.1.2.1. OcHoBaHnue i Havyaja agMUHUCTPATUBHOW MPOLEAYpPhl: MOCTYIJICHUE B
AJIMMHUCTpaUMIO  3asBJIE€HUS W JIOKYMEHTOB,  MPEAyCMOTPEHHbIX 1. 2.6
aIMUHHUCTPATUBHOI'O PErJIAMEHTA.

3.1.2.2. Conepxanue aJMUHUCTPATUBHOTO JICUCTBUS, MPOIODKUTEIBHOCTh U(UJITH)
MaKCHUMAaJIbHBIA CPOK €ro BBITIOJIHEHHS: PAaO0OTHUK AJIMUHHCTpAIlMU, OTBETCTBEHHBIN 3a



00pabOTKy BXOJSIIUMX JOKYMEHTOB, MPUHUMAET MPEACTaBICHHbIE (HAMpaBJICHHbIC)
3asIBUTEJIEM 3as1BJICHUE U JIOKYMEHTBI U B CJIy4ae OTCYTCTBHUS YCTaHOBJIEHHBIX ITyHKTOM 2.9
aAMUHUCTPATUBHOIO pPErVIAMEHTAa OCHOBAaHUMU JUIsl OTKa3a B IIPUEME PETrUCTPUPYET UX B
COOTBETCTBUH C IIpaBUWJIaMHU JEJIONPOU3BOACTBA B TeUeHHE He Oosiee 1 pabouero aHs.

IIpn HaJIMUMM OCHOBAHMI I OTKa3a B NPUEME JOKYMEHTOB, IPELYCMOTPEHHBIX
OyHKTOM 2.9  aJAMHHHUCTPATUBHOTO  periiaMeHTa, pabOTHUK  AJIMUHHUCTpAIINH,
OTBETCTBEHHBIM 3a 00pabOTKYy BXOISALIMX JOKYMEHTOB, B TOT € J€Hb C IOMOIIbBIO
yKa3aHHbIX B 3asBJICHUU CPEICTB CBS3M YBEIOMIISIET 3adABUTENSI 00 OTKaze B NpHUEME
JOKYMEHTOB C YKa3aHMEM OCHOBAaHMI TaKOro OTKa3a M BO3BpAIlAeT 3asBJIICHUE H
JOKYMEHTBI 3asIBUTEIIIO.

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBIIOJHEHUE AJMUHUCTPATUBHOW NPOLEAYPHI:
pabOTHUK AJIMUHUCTPALIMH, OTBETCTBEHHBIN 32 00pa0OTKY BXOASIINX JOKYMEHTOB.

3.1.2.4. Kputepuii NpuHATHUS PELICHUS: HATMYNE/OTCYTCTBUE OCHOBAHUH JJI OTKa3a
B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JI MPEAOCTABICHUS] MYHULMIIAILHON YCIYTH,
YCTaHOBJICHHBIX ITYHKTOM 2.9 aIMUHHACTPAaTUBHOIO PETJIAMEHTA.

3.1.2.5. Pe3ynbTar BBIIOIHEHUS AMUHUCTPATUBHON POLIEAYPHI:

- OTKa3 B IIpUEME 3asBJICHUSA O IPEIOCTaBICHUM MYHULHINAIBHON YCIYTM H
IPWJIAraéMbIX K HEMY JOKYMEHTOB;

- perucrtpauus 3asBJICHHS O MPEJOCTABICHUM MYHULUIAIBHON YCIYyrd H
PWJIAraéMbIX K HEMY JOKYMEHTOB.

3.1.3. PaccmoTpeHue 3asBiEHUS O NPEAOCTABICHWHA MYHULHNAIBHOW YCIYTH M
IPWJIAraéMbIX K HEMY JOKYMEHTOB.

3.1.3.1. OcHoBaHue U1 HaYajla aAMUHUACTPATUBHOMN MPOLEAYPHI: IPUEM 3asBJICHUS
U JOKYMEHTOB paOOTHUKOM AJMUHUCTpAllMd, OTBETCTBEHHBIM 3a PacCMOTpPEHHUE
JOKYMEHTOB M (POPMUPOBAHUE IPOEKTA PEUICHUSI.

3.1.3.2. ConepxaHue aMUHUCTPATUBHOTO NIEUCTBUS, MPOJOJDKUTEIHHOCTh U(UJIIN)
MaKCUMAJIbHBIA CPOK €r0 (MX) BBIMOJTHEHUS:

1 JNEUCTBUE: IIPOBEpKA JOKYMEHTOB Ha KOMIUIEKTHOCTb W JIOCTOBEPHOCTb,
IIPOBEpPKA CBEJCHUM, COIEPKAIIMXCS B IIPEACTABICHHBIX 3asIBICHUU U JJOKYMEHTAX, B LIEJISX
OLIEHKM HMX COOTBETCTBMsI TPEOOBAHMSM M YCIOBHUSM Ha IOJIy4EHHE MYHULUIAIbHOM
yCIIyTH;

2 neiicTBue: POPMHUPOBAHUE IPOCKTA PEIICHHUS IO UTOTaM PaCCMOTPEHUS 3asBJICHUS
U JIOKYMEHTOB.

OO1uii CpOK BBIMOIHEHUS aIMUHUCTPATUBHBIX JEHCTBHIL: He 6osee 3 pabounx qHEH.

3.1.3.3. JInmo, OTBETCTBEHHOE 3a BBIIOJHEHUE AJMUHUCTPATUBHOW IPOLEAYPHI:
padOTHUK AJIMMUHHUCTpPAllMM, OTBETCTBEHHBIA 32 pPAacCMOTPEHUE JIOKYMEHTOB U
(opMHUpOBaHKE TPOEKTA PELICHUSI.

3.1.3.4. Kputepuu npuHATHUS PELICHUS: HATMYNE/OTCYTCTBUE OCHOBAHUM JJI OTKa3a
B MPEAOCTAaBIICHUH MYHULMNAIBHOM YCIYyr'd, MEepeYUuciIeHHbIXx B myHkre 2.10
aIMUHUCTPATUBHOI'O PErVIAMEHTA.

3.1.3.5. Pe3ynbTar BBIIOIHEHUS AMUHUCTPATUBHON IPOLIEAYPHI:

- IOJATrOTOBKA BBIIACKHU U3 ITOXO3SIIICTBEHHON KHUTH;

- IOAATOTOBKA pellIeHus: 00 0TKa3e B MPEJOCTAaBICHUN MyHUIIUIIAIBHON YCIyTH.

Pemenne 00 oTkaze B MPEeNOCTABICHWHM MYHMIMIIAJIbHOW YCIYyTH JOJKHO OBITh



000CHOBaHHBIM U COJIEP>KaTh BCE OCHOBAHMSI OTKa3a.

3.1.4. [lpunstue pemieHus O MPEJOCTABICHUM MYHUIIMIAIBHON YCIyTH WX 00
OTKa3€ B MPEAOCTABICHUHN MYHHIUIIAJbHON YCIYTH.

3.1.4.1. OcHoBaHue [Jid Hayajga aJMUHHUCTPATUBHON MPOLIEAYpPHI: MPEIACTABICHUE
IPOEKTa PEIICHMS, 3asBJICHUS U JOKYMEHTOB JIOJDKHOCTHOMY JHIy AJIMHUHHUCTpPAIUHU,
OTBETCTBEHHOMY 3a TMOJMHCAHUE BBIMUCKH JUOO TOJMUCAHUE DEIICHHUS 00 OTKa3e B
PEAOCTABICHUN MYHUIIMIIATLHON YCIIyTH.

3.1.4.2. Copepxxanue aAMUHUCTPATUBHOTO JIEUCTBUS  (QIMHUHUCTPATUBHBIX
JNEUCTBUI), MPOJOJKUTEIIBHOCTD U (MJIM) MAKCUMAJIBHBIN CPOK €r0 (MX) BBIMOJHEHHUS:

pacCMOTpPEHUE TMPOEKTa PpELICHUs, a TaKXe 3asBJICHUS U JOKYMEHTOB O
pPEeAOCTaBICHUA MYHUIIMNAIBHON yCIyTH B TeueHue He Oosiee 1 pabodero JHs ¢ AaThl
OKOHYaHUS BTOPOU aAMUHUCTPATUBHOM IIPOLIETYPHI.

3.1.4.3. JIuno, OTBETCTBEHHOE 3a BBIIOJHEHUE AJIMUHUCTPATUBHOW IPOLEAYPHI:
JOJDKHOCTHOE JIMIIO AJMHUHHUCTpPAIlMU, OTBETCTBEHHOE 3a NPHUHATHE W TOJNKHCAHUE
COOTBETCTBYIOIIETO PELIEHUS.

3.1.4.4. Kpurepuu OpuHATUSA PEUICHUS: COOTBETCTBUE 3aSBJICHUS W JOKYMEHTOB
TpeOOBAHUSIM JCHCTBYIOIIETO 3aKOHOIATEIbCTBA, HATMYNE/OTCYTCTBUE Y 3asABUTEIIS MpaBa
Ha MOJIyYE€HHE MYHUIUNIAIbHON yCIYTH.

3.1.4.5. Pe3ynbpTarT BBINOJHEHHUS AJMUHUCTPATUBHOW MPOUEAYpPHI: MOJINHCAHUE
BBITUCKA W3 TIOXO3AWCTBEHHOW KHUTH JMOO TMOJNMUCAaHUE peIIeHus 00 OTKa3e B
pPEeAOCTABICHUN MYHUIIMTIATBLHON YCIIyTH.

3.1.5. Beigaua pe3ysbrara.

3.1.5.1. OcHoBanue nns Hayana aIMMUHUCTPATUBHOW NPOLEAYPHI: MOINHCAHUE
COOTBETCTBYIOIIETO PE3yJIbTaTa MPeJ0CTaBICHUSI MyHUITUTIAILHON YCITYTH.

3.1.5.2. ConepxaHue aMUHUCTPATUBHOTO JIEUCTBUS, MPOJODKUTEIHHOCTh U(UITN)
MaKCUMAJIbHBIA CPOK €T0 BBINMOJHEHUS: PAOOTHUK AJIMUHUCTpAIlMU, OTBETCTBEHHBIN 3a
JEJIONPOU3BOACTBO, TeueHUue | OHS C JaThl OKOHYAHMS TPETheH aIMUHHCTPATUBHON
IPOLIEAYPhl HAIIPABJISET 3aBUTENIO PE3YJIbTAT MPEAOCTABICHUSI MYHUIIUMIIAJBbHON YCIYTH
Croco0OM, YKa3aHHBIM B 3aBJICHUH.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBIIOJHEHUE AJIMUHUCTPATUBHOW NPOLEAYPHI:
pabOTHUK AJIMUHUCTPAIINHA, OTBETCTBEHHBIN 32 JEIOMPOU3BOACTBO.

3.1.5.4. Pe3ynbpTar BBINOJHEHUS AJIMUHUCTPATUBHOM NPOLIEAYPHI: HAIpPaBICHUE
3asIBUTEINIO pe3yJIbTaTa MpeI0CTaBICHUS MYHUIIMITAIbHON YCIYyTH CIOCOOOM, yKa3aHHBIM B
3asIBJICHUU.

3.2. OCcOOEHHOCTH BBITIOTHEHUS AJIMHHUCTPATUBHBIX TMPOIEAYP B DICKTPOHHOU
dbopme.

3.2.1. IlpenmocraBnenue wmyHununaibHo ycayru Ha EIII'Y wun III'Y JIO
ocymiecTBisieTcss B cootBeTcTBun ¢ denepanbubiM 3akoHOM Ne 210-D3, denepalibHbIM
3akoHOM 0T 27.07.2006 Ne 149-®3 "O0 undpopmanyu, "HHOPMALIMOHHBIX TEXHOJIOTUAX U
o 3amurte uHpopmanuu", nmocranosieHreM IlpaButennpcTBa Poccuiickort denepanuu oT
25.06.2012 Ne 634 "O BuZaxX DSICKTPOHHOW MOJIMKMCH, HCIOJb30BAHUE KOTOPBIX
JIOMyCKaeTcsl mpu oOpalieHUH 3a MOJYyYEHHEeM TOCYJapCTBEHHBIX U MYHMIIMITAIbHBIX

yeayr".



3.2.2. Jlng nonydeHuss MyHUOUnanbHou yciyru depes EIIY mnm wepes HI'Y JIO
3asIBUTEII0 HEOOXOIUMO MpEABAPUTENIBHO MPONTH IMpoliecc perucrtpanuu B EguHoii
cucreMme uaeHTUUKauuu u ayreatudukanuu (naiee - ECUA).

3.2.3. MyHununaigbHas yciayra MoxeT ObITh nonydena yepes [IT'Y JIO nmubo gepes
EIIT'Y ¢ oOs3aTenpHON JIMYHOW SBKOM HA TpHEM B AJIMUHHCTPALMIO JUISI TOJyYCHUS
pe3yJibTaTa OKa3aHUs yCIyTH.

3.2.4. Ins nonaum 3assienus yepe3 EITY wim yepes III'Y JIO 3asaBuTens 10mKeH
BBIIIOJIHUTH CJEAYIOIINE JEHCTBUA:

npoiTH uaentTudukanuio u ayrentupukanuo B ECUA;

B mnaHoM kabuuere Ha EIII'Y wmm wva [II'Y JIO 3amonHuTh B 37eKTpOHHOU (hopme
3asBJICHHE HA OKA3aHUE MYHULIUIIAIBHON YCIIyTH;

NPWIOKUTh K 3asBJICHUIO OJEKTPOHHBIE JOKYMEHThl M HANpaBUTh IAKET
ANIEKTPOHHBIX JIOKYMEHTOB B AJIMUHMCTpaluio mnocpeactBoM ¢pyHkuuoHana EITY wnm
M1y Jio.

3.2.5. B pe3ynbTaTe HAIpaBJICHUS MAKETA 3JIEKTPOHHBIX TOKYMEHTOB MOCPEICTBOM
[y JIO au6o wuyepes EII'Y aBromaTu3upoBaHHON HHGOPMAIIMOHHONW CHCTEMOM
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aumojeicTBus Jlenunrpaackoi obnactu (naiee -
AUC "Mexsen JIO") npou3BoauTCS aBTOMaTUYECKAS] pETUCTPALIMs TOCTYUBLIETO MMAKETa
AJIEKTPOHHBIX JIOKYMEHTOB ¥ IPUCBOCHUE MMAKETY YHUKAJIBHOrO HOMepa jaena. Homep nena
noctyneH 3asButento B anaHoM kabunete [1I'Y JIO u(umm) EITY.

3.2.6. Ilpu npenocraBneHnn MyHununaibHon yciyru depe3 [II'Y JIO nub6o uepes
EIT'Y pgomkHOCTHOE MU0 AMUHUCTPAILIMY BBITOJIHSET CICAYIOIINE ACHCTBUS:

- (opMHpyeT MPOEKT peHIeHus Ha OCHOBAHWU JOKYMEHTOB, MOCTYIHBIIUX Yepe3
[ry JIO mubo wuepes EIII'Y, a Ttakke [I0OKYMEHTOB (CBEACHUM), MMOCTYIMUBIIUX
IIOCPEACTBOM MEXBEIOMCTBEHHOI'O B3aWMOJCUCTBUS, U NEPEAAECT NOHKHOCTHOMY JIMILLY,
HaJIeJICHHOMY (YHKIIUSIMU 110 MPUHSITHUIO PEIICHUS,

- IOCJIe PacCMOTPEHUS INOKYMEHTOB W IPUHATHS PELIEHUS O MNPEIOCTaBICHUU
MYHUIIMTAIBHONU yCIIyTH (0TKa3e B MPEIOCTaBICHUN MYHUILIMITAIILHON YCIYTH) 3aMO0JIHIET
npeaycmorpennbie B AUC "Mexsen JIO" GpopMbl 0 TPUHATOM PEIICHUHN U TIEPEBOIUT IO
B apxuB AUC "Mexsen JIO";

- YBEIOMJISIET 3asIBUTEIIS O PUHSITOM PELICHUH C TOMOIIbIO YKa3aHHBIX B 3asBJICHUU
CPEICTB CBSI3H, 3aT€M HAMPABIAET JOKYMEHT CIIOCOOOM, YKa3aHHBIM B 3asBieHUU: B M DI
(MpY HAMMYUKM TEXHUYECKON BO3MOXKHOCTH) JIMOO HAMPABIAET AJIEKTPOHHBINA JOKYMEHT,
HOJNMUCAaHHBIA YCUJICHHON KBaTU(UIMPOBAHHON 3JEKTPOHHOUN MOAMUCHIO TOMKHOCTHOTO
WA, TPUHABILETO pemeHue, B Tuunbii kadunet [1I'Y JIO unu EIITY.

3.277. B cny4dae MNOCTYIUIEHHS BCEX JOKYMEHTOB, YKA3aHHBIX B NyHKTEe 2.6
HACTOSIIIET0 aJAMUHUCTPATUBHOIO peErjiamMeHTa, B (opMe 3IEKTPOHHBIX JOKYMEHTOB
(2JIEKTPOHHBIX  O0pa3oB  JIOKYMEHTOB), JIHEM oOOpalleHus 3a MpeJOoCTaBICHUEM
MYHULHANIAIBHOW YCIyTH CUATAETCS JaTa PEerucTpauuy npuema aokymeHtos Ha [II'Y JIO
v EINTY.

NudopmupoBanue 3asBUTENIsI O XOJle U  pe3yibTaTe  MPeJOCTABICHUS
MYHUIIMTAIBHONW YCIYTH OCYILIECTBISIETCS B dJIEKTPOHHOM (hopMe yepe3 JTUYHbIN KaOuHEeT
3asBUTENS, pacnoioxkeHHbl Ha [1I'Y JIO 6o na EINTY.



3.3. Ilopsanok ucmpaBieHUs] AOMYIIEHHBIX OIMEYATOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe NPEeJOCTABICHNS] MyHUIIMIIAIIBHON YCIyTH JOKyMEHTaX.

3.3.1. B ciyuae eciu B BBIIAHHBIX B PE3YJbTATE MPEAOCTABICHNAS MYyHULUIIAIbHON
yCIIyTU JOKYMEHTax JOIYIIEHbl ONI€YaTKU U OIINOKH, TO 3asBUTENb BIPABE MIPEICTABUTh B
Anmunucrtparuio/M®I] HemocpencTBEHHO, HANMpPaBUTh IMOYTOBBIM  OTIPABJICHHEM,
nocpenctsoM EIIY noanucannoe 3asButeneM uin ohopmieHHoe B GOpMe IIEKTPOHHOTO
JOKyMEHTa U TOANMKMCAHHOE YCHJICHHOW KBaTM(DHUIIMPOBAHHON JJIEKTPOHHOUW MOIMUCKHIO
3asBIICHUE B TMPOMU3BOJIBHON ¢opMe O HEOOXOAMMOCTH HCHPABICHUS JOMYIIEHHBIX
OIeYaTOK M(MJIM) OUIMOOK C M3JI0KEHUEM CYTHU JIONMYIIEHHBIX ONEYAaTOK U(WJIH) OLIMOOK U
MIPUWIOKEHUEM KOIIMU JOKYMEHTA, COAEPKALIEr0 ONEeYaTK! H(HMJIN) OLINOKH.

3.3.2. B Teuenue 3 (Tpex) paboyux AHEW CO JOHS PETUCTpalMU 3asiBICHUS 00
UCIIPABJICHUM ONEYaTOK M(WJIKM) OMIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS
MYHUIMOAIbHOW YCIYyTrd JIOKYMEHTaX OTBETCTBEHHBIM CHELHUATUCT AJMHHHCTpPALUU
yCTaHABJIMBAET HAJIM4YME OmnedaTrku (OmMOKM) U 0hOpMIIIET PEe3yibTaT MPEAOCTaBIICHUS
MYHULIMNIATBHON YCIYTH (JOKYMEHT) C MCIPABJICHHBIMM OlledaTkaMu (OLIMOKaMH) WU
HampaBisieT 3asgBUTENIO0 YBEJOMJIEHHE C OOOCHOBAHHBIM OTKa3oM B O(OpMIICHUU
JOKYMEHTa C HCIpaBJIEHHbIMU oledyaTkamu (omunOkamu). Pe3ynbTar mpenocraBiieHuUs
MYHULIUNIATBHON yCIyru (IOKyMEHT) AIMUHHUCTPAIUS HAPaABJISET CIOCOO0M, YKa3aHHBIM
B 3asBJICHUU O HEOOXOMMOCTHU UCTPABICHUS TOMYIIEHHBIX ONEYaTOK U(MJIN) OUINOOK.

4. ®opMBI KOHTPOJIS 32 UCIIOJHEHUEM aAMUHHACTPATUBHOTO PETJIAMEHTA

4.1. TlopsioK OCYILIECTBICHUS TEKYIIETO KOHTPOJIS 33 COOII0/ICHUEM U UCTIOJIHEHUEM
OTBETCTBEHHBIMU JOJPKHOCTHBIMU JIUIIAMHU TTOJIOKEHUN PETrJIaMeHTa U UHBIX HOPMATHUBHBIX
MPaBOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUSI K MPEJOCTABICHUIO MYHHIUTIAIBLHOU
YCIIYTH, a TAK)Ke MPUHITUEM PEIICHUN OTBETCTBEHHBIMHU JIUIIAMH.

Texkymuid  KOHTPOJIb  OCYIIECTBISIETCSI ~ OTBETCTBEHHBIMH  PAOOTHUKAMU
AJIMUHHCTpAIUU 110 KaXXI0H MPOIEAYPE B COOTBETCTBUH C YCTAHOBICHHBIMHU HACTOSIIIIUM
pPErJlaMeHTOM COJEp)KAHUEM JEHCTBUM M CPOKAMH MX OCYIIECTBICHHS, a TAKXKE IyTeM
IPOBEJICHUS] PYKOBOJUTENEM (3aMECTUTENIEM PYKOBOAMUTENS, HAYaIbHUKOM OTEJNA)
AJIMUHUCTpalMi TMPOBEPOK HCIIOJHEHUS MOJIOKEHUW HACTOSIIETO pPEriaMeHTa, HHBIX
HOPMAaTUBHBIX TPABOBBIX aKTOB.

4.2. Tlopaiok M NEPUOAUYHOCTh OCYIIECTBICHUS IUIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK MOJTHOTHI U KAYECTBA MPEIOCTABICHHUS MyHULIUTTAIIBHON YCITYTH.

B nensx ocyiecTBieHUsT KOHTPOJISI 3a MOJHOTOM M KayeCTBOM MPEIOCTaBICHUS
MYHULUNAIBHON YCIyTH MPOBOJIATCS TJIAHOBBIE M BHEILIAHOBBIEC MPOBEPKHU.

[InaHoBBIE TPOBEPKU MPEAOCTABICHUS MYHULMNAIBHOW YCIYyTH TPOBOASITCS HE
yaiie OJHOrO pa3a B TPU roja B COOTBETCTBUM C ILJITAHOM IPOBEICHUS MPOBEPOK,
YTBEPKICHHBIM PYKOBOAUTEIEM ATMUHUCTPAIUH.

[Ipy npoBepke MOryT paccMaTpuBaTbCA BCE  BOINPOCHI, CBSI3aHHBIE C
IPEIOCTaBICHUEM MYHUIMIIAIBLHON YCIyru (KOMIUIEKCHBIE MPOBEPKH), WM OTACIbHBIN
BOIIPOC, CBSI3aHHBIA C TPEOCTABICHUEM MYHHUIMNAIBHOW YCIyru (TeMaTHYeCKue
MIPOBEPKH).

BhenanoBble NpOBEPKU MPEAOCTABIEHUS MYHULIMNAIBHON YCIYyTH MPOBOISATCA I10



oOpaieHusiM GU3NYECKUX, IOPUIUUECKUX JIUIl U WHIWBUAYAJIbHBIX MpEANpPUHUMATENCH,
oOpallleHUsIM OPTaHOB T'OCY/IApCTBEHHOM BJIACTH, OPTaHOB MECTHOTO CaMOYTPABJICHUS, UX
JOJDKHOCTHBIX JIMII, a TAKXKE B LIEJISIX MPOBEPKH YCTPAHECHUS HAPYIICHUH, BHISBICHHBIX B
X0JIc TIPOBEACHHOW BHEIUIAHOBOW TMPOBEPKH. YKa3zaHHbIC OOpalieHus MoJJIekKar
perucTpanud B JICHb WX IOCTYIUICHUS B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOO00OpOTa H
JETIONPOU3BOACTBA AIMUHUCTPALTUH.

O npoBeseHUM MPOBEPKU U3AETCS MPABOBOM aKT AJMHUHHUCTPALIMU O MPOBEACHUU
OPOBEPKU  MCIOJHEHUS  aJIMUHUCTPATUBHOTO  pErjiaMeHTa [0 MPEeJOCTaBICHUIO
MYHULUNAIBHON YCITYTH.

1o pe3ynbTaTam NpoBeACHUSI IPOBEPKU COCTABISETCS aKT, B KOTOPOM JIOJIKHBI ObITh
yKa3aHbl JIOKYMEHTQJIbHO MOATBEPXkKIACHHbIE (PaKThl HAPYIICHWUM, BBISIBJICHHBIE B XOJI€
MPOBEPKHU, UM OTCYTCTBUE TAKOBBIX, @ TAKXKE BBIBOJIbI, COJICPIKAIIME OIEHKY MOJTHOTHI U
KauecTBa MPEJOCTABJICHUS MYHUIUMAIBHOM YCIYTM U MPEIJIOKEHUS MO YCTPAHCHUIO
BBISIBJICHHBIX MIPU IPOBEPKE HapyIieHui. [Ipu mpoBeeHnr BHETUIAHOBOM MIPOBEPKHU B aKTe
OTPAXKAIOTCS PE3yJIbTAaThl MPOBEPKH (HAKTOB, U3JIOKEHHBIX B OOpAILICHHUH, a TAK)KE BBIBOJIBI
U TIPEAJIOKEHUSI IO YCTPAHEHUIO BBISBJICHHBIX MPU MTPOBEPKE HAPYIICHUM.

ITo pesynpraram paccMOTpeHUsI OOpalleHUu 0OpaTUBIIEMYCS JAaeTCsl MUChbMEHHBIN
OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 32 PEIICHUS U JehcTBUsA (Oe3aeiicTBre),
IIpUHUMAaeMbI€ (OCYIIECTBIISIEMBIE) B XO/I€ MPEIOCTABICHUS MYHUIUIIAIbHON YCITYTH.

JIOJDKHOCTHBIE JIMIIA, YTOJHOMOYEHHBIE Ha BBINOJHEHUE aJIMUHUCTPATUBHBIX
JNEUCTBUM, MPETyCMOTPEHHBIX HACTOAIIUM PEIrIAMEHTOM, HECYT OTBETCTBEHHOCTH 3a
coOiiroieHue TpeOOBaHUH JIEUCTBYIOIIMX HOPMATUBHBIX MIPABOBBIX AKTOB, B TOM YHUCJE 3a
COOJIFOZICHUE CPOKOB  BBIMOJIHEHUS aIMUHUCTPATUBHBIX JEHUCTBUHM, TOJHOTY HUX
COBEpIICHHUS, COOJIIOJACHUE TPUHIMIIOB TIOBEICHUS C 3asSBUTEIISIMH, COXPaHHOCTH
JIOKYMEHTOB.

PykoBoautenb AJMUHHUCTpAllMM HECET OTBETCTBEHHOCTh 3a oOecrnedyeHue
PEAOCTaBICHUS MYHUITUTIATLHON YCITYTH.

PaGoTHUKKM ATMHUHHUCTpAIIUU TIPU MPEAOCTABICHUU MYHHUIIMIIAIBLHON YCIYTH HECYT
OTBETCTBEHHOCT:

- 32 HEUCIIOJIHEHUE WJIM HEHAJIJIC)KAIIIeEe MCIIOJHEHUE aIMUHUCTPATUBHBIX MPOLIEAYP
MIPH MPEIOCTABICHUN MYHUIIMIIAJIbHOW YCIIYTH;

- 3a gericTBus (Oe3eicTBrE), BICKYIIHEe HAPYIICHUE MPAB U 3aKOHHBIX MHTEPECOB
bU3HYEeCKUX WU IOPUANIECCKUX JIUIl, MHANBUIYATBHBIX MPEATPHHIMATEIICH.

JIOJKHOCTHBIE JINIA, BAHOBHBIC B HEMCTIOJIHEHUH WJIM HEHAJJIEKAIIEM HCTIOJTHEHUH
TpeOOBaHUI  HACTOSIIETO  aJAMUHUCTPATUBHOTO  pErjlaMEHTa, MPUBJICKAIOTCA K
OTBETCTBEHHOCTH B TMOPSAJIKE, YCTAHOBICHHOM JEHUCTBYIOIIUM 3aKOHOJATEIHCTBOM
Poccuiickon @enepanumu.

5. NocyneOHnplii (BHECY1€OHBIN) TTOPSIIOK 00KaTOBAaHMS PEIICHUI
U nerictBuil (0e31eicTBIS) OpraHna, MpeoCTaBISIONIeT0 MYHUIIUTIATBHYIO YCIYTY,
JTOJHKHOCTHBIX JIUI] OPTaHa, MPeJOCTaBISIONIETO MYHUIUTIATBHYIO YCIIyTY, TH00
MYHHIIATIATBHBIX CITYKaIX, MHOTO(YHKIIMOHAIBHOTO TIEHTPA TPE0CTaBICHUS



rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, pa0OTHUKAa MHOTO(DYHKIIMOHAILHOTO LIEHTpa
IIPEAOCTABJICHUS I'OCY JAPCTBEHHBIX U MyHULUITAIBHBIX YCIIyT

5.1. 3asButenu auOO UX TMPEACTABUTEIM MMEIOT MpaBO Ha JOCyJeOHOe
(BHecynneOHOE) OOKaJOBaHME penieHud U JAeicTBUU  (O€31eHCTBUSA), MPHUHATHIX
(OCyILIECTBIISIEMBIX ) B XOJ€ NPEIOCTABICHUS MYHUIIMIIAIBHON YCIIYTH.

5.2. IIpeameroM nocyaeOHOTO (BHECY1€OHOT0) 00KaTOBaHUSI 3asIBUTEIIEM PEIICHUI
U JedctBuid (Oe3elCcTBHSI) OpraHa, MNPEJOCTABISIOIIEr0 MYHULHUIIAIBHYIO YCIYTy,
JOJDKHOCTHOIO JIMIIA OpraHa, MPEJOCTABISIIONIEI0 MYHHULIMIAIBHYIO YCIyTy, Ju0o
MYHUIMOAIBHOTO  CIY)Kallero,  MHOTO(YHKIMOHAJBbHOTO  IIEHTpa,  paOOTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPA SABJISIFOTCS:

1) HapymeHue cpoka perucTpauuu 3amnpoca 3asBUTENS O NPeOCTaBICHUU
MYHULHANAIBHOW YCIYTH, 3alpoca, YKa3aHHOro B cratbe 15.1 depepasbHOro 3akoHa OT
27.07.2010 Ne 210-93;

2) HapylWIE€HHE CpOKa MPEIOCTABICHUS MYHULHMINAIBHOW yciayru. B yka3zaHHOM
ciyyae nocyneOHoe (BHecylneOHOe) 00kajoBaHUE 3asBUTENIEM PEIICHUH M JIeHCTBUIA
(6e3neiicTBHs]) MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, PabOTHHKA MHOTO(YHKIIMOHAJIBHOTO
LIEHTPa BO3MOXHO B CJIy4ae, €CJIM HAa MHOTO(YHKIIMOHAIbHBIN LIEHTP, PELICHUS U JEHCTBUS
(Obe3neiicTBEE) KOTOPOTO OOKAINyIOTCS, BO3JOKEHAa (YHKIHMS 1O MPEAOCTABICHUIO
COOTBETCTBYIOILIMX TOCYJAPCTBEHHBIX WJIM MYHHUIMIAJIbHBIX YCIYr B IOJIHOM OOBbEME B
nopsiAKe, onpeaeseHHoM 4acteio 1.3 craten 16 denepanbHoro 3axona ot 27.07.2010 Ne
210-D3;

3) TpeboBaHue y 3asABUTENS TOKYMEHTOB WJIM MHPOPMALMH JHOO OCYIIECTBICHHUS
NEUCTBUN, TPEACTABICHHE WA OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMM  [paBOBbIMM akTaMu Poccuiickon ®denepauuu, HOPMATUBHBIMU
npaBOBBIMU akTaMu JICHUHIpaACcKoi 001acTH, MyHULUIIAJbHBIMU PABOBBIMU aKTaMH JJIsi
PEIOCTaBIEHUSI MyHUIUMTNIATBHOU YCIYTH;

4) oTka3 B NpUEME JOKYMEHTOB, IPEICTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMaTUBHBIMM  MpPaBOBbIMM akTaMu Poccuiickoii  ®denepanuu, HOPMaTUBHBIMU
IPaBOBBIMH aKTaMu JIEHHWHIrpajacKkoil o0nacTv A MPEJOCTABICHUS MYHHUIIMNAIbHOU
YCIIyTH, y 3asABUTEIIS;

5) oTka3 B NpEeAOCTAaBICHUH MyHULMIAIBHOW YCIIyI'M, €CIIM OCHOBaHHUS OTKa3a HE
IpeyCMOTPEHBI (eiepabHBIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMM  IpaBOBbIMM akTaMu Poccuiickon ®expepanuy, HOPMAaTHUBHBIMU
npaBoBbIMU akTamu JleHuHrpanackoit oOmactu. B ykasamHom ciydae nmocynebHoe
(BHecynmeOHOE) oOO)KajoBaHHWE 3asBUTEIEM pEIICHWH W jaeicTBuil  (Oe3aeiicTBA)
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKA MHOTO(PYHKIMOHAIBHOTO LIEHTPA BO3MOKHO
B Cllyyae, €clidi Ha MHOTO(YHKIIMOHATIBHBIN LIEHTP, PEIIeHUs U AcicTBUs (Oe3eicTBre)
KOTOPOTO O00KaNyrOTCs, BO3JIOKEHa (YHKLUHS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
roCyJapCTBEHHBIX WJIM MYHHUIMIAIBHBIX YCIYr B TIOJHOM O0beME B TMOPSJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

6) 3aTpeboBaHuE C 3asBUTENS TIPU MPEAOCTABICHUH MYHUIIUTIAILHOM YCIIYTH TUIATHI,
HE IIPEAYCMOTPEHHOW HOPMAaTHBHBIMU IIPaBOBbIMM akTamu Poccuiickon Depepanuu,
HOPMATHBHBIMU TIPABOBBIMU aKTaMu JIEHWHTrpajacKoil 007acTH, MYHHIIMTAIbHBIMU



IPaBOBBIMH aKTaMU;

7) 0TKa3 oprana, NpeJoCTaBISIONIEr0 MyHUIIMITAIIBHYIO YCIYTY, TOJPKHOCTHOTO JIUIIA
opraHa, IpeIoCTaBISIONEr0 MYHUIIMITAIHYIO YCIYTy, MHOTOQYHKIIMOHAIBHOTO IIEHTPA,
paboTHHKA MHOTO(YHKIIMOHAILHOTO LIEHTPA B UCIPABJICHUH JOMYIICHHBIX UMHU ONEYaTOK
U OmMOOK B BBAAHHBIX B pe3yJibTaTe MPEJOCTaBICHUS MYHULUNAIbHON YCIyTU
JOKYMEHTax JIn0O HapyllIeHUEe YCTaHOBJICHHOI'O CPOKa TaKuX HCIpaBieHui. B ykazanHom
ciaydae gocyaeOHoe (BHecymeOHOe) oOKalloBaHWE 3asBUTENIEM pENICHWH W JICHCTBUUI
(Oe3nmeiicTBUSI) MHOTO(DYHKIMOHAIBHOIO LEHTPa, PAaOOTHUKA MHOTO(YHKIIMOHAJIBLHOTO
LEHTPA BO3MOXHO B ClIly4ae, €CJIM HA MHOTO(YHKIIMOHAIbHBIN LIEHTP, pELICHUS U ACHCTBUS
(Oe3meiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JOXK€HAa (YHKUMA MO MPEAOCTaBICHHIO
COOTBETCTBYIOIIMX TOCYAAPCTBEHHBIX WJIM MYHULHUINAIBHBIX YCIYr B MOJHOM OOBEME B
nopsiaKe, onpeaesieHHoM vacteio 1.3 crateu 16 ®denepanbHoro 3axkoHa ot 27.07.2010 Ne
210-D3;

8) HapylleHHe CpoKa WIM TMOpsKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTam
IPeI0CTaBICHUSI MyHUIIUTIATBHOU YCIYTH;

9) npuocTaHOBIIEHUE MPEJOCTABICHHUS MYHHUIIMIAIBHOU YCIYTH, €CIM OCHOBAaHMUS
IPUOCTAHOBJICHUS HE MPEAYyCMOTpEeHbl (enepalbHBIMU 3aKOHAMH U TPUHATHIMH B
COOTBETCTBUM C HHMHM HWHBIMM HOPMAaTHBHBIMU IIPaBOBbIMM akTaMu Poccuiickoi
®denepanuu, 3aKOHAMU M MHBIMH HOPMAaTUBHBIMHM IPABOBBIMM akTaMu JIEHUMHIpaackon
o0nacTd, MYHMIMIIAJIbHBIMU IPaBOBBIMU akTaMu. B ykazaHHoM ciydae ngocyneOHoe
(BHecynmeOHOE) oOOKajoBaHHWE 3asBUTEIEM pEIICHUH W jaeicTBuil  (Oe31eiicTBu)
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, paOOTHIUKA MHOTO(QYHKIIMOHATIHHOTO IIEHTPa BO3MOKHO
B Clly4ae, €Cclii Ha MHOTO()YHKIMOHAJIbHBIN LEHTpP, pelieHns U AeicTBus (0e31eicTBHe)
KOTOPOTO O00KaNyOTCs, BO3JIOKEHa (YHKLUHS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
roCyJapCTBEHHBIX WM MYHHULMMOAIBHBIX YCIYr B TIOJHOM 00beME B TMOPSJIKE,
onpeneneHHoM vacTeio 1.3 crateu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

10) TpeGoBaHue y 3asBUTENs MPU MPEJOCTABICHUM MYHHMIMNAIBHOW YCIYrd
JOKYMEHTOB WJIM HH(POPMALMH, OTCYTCTBHE W (WJIM) HEJAOCTOBEPHOCTb KOTOPBHIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBLHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTaBICHUS MYHUIMIAIBHOM YCIyrd, JIMOO B MPENOCTaBICHUH MYHHUIIMIAIbHOU
YCIIyTH, 3a HUCKJIIOYEHUEM CIIy4yaeB, IPELYCMOTPEHHBIX NMYHKTOM 4 vactu 1 cratem 7
®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3. B ykazanHOM ciydae aocyneOHOE
(BHecynneOHOE) oOO)KajoBaHHWE 3asBUTEIEM pEHIeHWH W jaeicTBuil  (Oe31eiicTBuUA)
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, paOOTHUKAa MHOTO(YHKIIMOHATEHOTO IIEHTPA BO3ZMOYKHO
B Clly4ae, €Clii Ha MHOTO()YHKIMOHAJIbHBIN LEHTp, pelieHns U AeicTBus (0e3neicTBue)
KOTOPOTO O0KaTyloTCs, BO3JIOKeHAa (DYHKLHUS MO MPEJOCTABICHUIO COOTBETCTBYIOIINX
MYHUIMIAIbHBIX YCIYT B MOJHOM O00bEME B MOPSAKE, ONPEAEIEHHOM YacTbio 1.3 craTbu
16 ®enepanpHoro 3axkoHa ot 27.07.2010 Ne 210-D3.

5.3. JKamoba mnopaercss B NUCBMEHHOM (¢GopMe Ha OyMaXKHOM HOCHUTENE, B
AJIEKTPOHHON (opMe B OpraH, NPeaOCTaBISIONIMN MyHUIUNAIbHYHO yciuyry, ['BY JIO
«M®Il» nu6o B KoMuTEeT SKOHOMUYECKOTO Pa3BUTHUS U MHBECTUIIMOHHOM JESTEIHHOCTH
Jlenunrpaackorr oOnactu, sBistomuiics yupeautenem [BY JIO «M®Ily (mamee -
yupenurenb ['BY JIO «M®ILl»). XKamobsl Ha pemienus u AciictBus (Oe3aeiicTBHE)
PYKOBOJHMTENS OpraHa, MPEeAOCTaBIIAIOIIEr0 MYHHULUIIAIBHYIO YCIyTy, MOJAIOTCS IJIABE



agmuanctpaimn - MO «lllermoBckoe — cenbckoe — moceneHue»  BCeBONOKCKOro
MYyHHUIIMNANBHOTO paiioHa JleHunrpanackoi ob6sactu. XKamoObl Ha pemieHus U JeHCTBUA
(6e3neiictBue)  pabotnuka I'BY  JIO «MO®DL»  nomaroTcs — PyKOBOJUTEIIO
MHOTO(YHKIIMOHAJIBHOTO IIeHTpa. JKanoOwl Ha pemieHus u aeicteus (6e3nericteue) ['BY
JIO «M®L» noxpatores yupeautento ['BY JIO «MOPILy»

Kamoba Ha pemeHus u nelcTBus (Oe3aelicTBUE) OpraHa, IPEAOCTABIISIOINICTO
MYHULUNAIBHYIO  YCIAYry, JOJDKHOCTHOIO  JIMIA@  OpraHa, MpeAoCTaBISIOIIETO
MYHULUNAIBHYIO YCAYry, MYHULMOAIBHOTO CIyXKallero, pyKOBOJIUTENs Oprasa,
PEIOCTABISAIOIIEr0 MyHULUMIIAIBHYIO YCIYTY, MOKET ObITh HalpaBjieHa 110 MOYTe, Yepes3
MHOTO(YHKIIMOHAJIbHBIH LEHTP, c HCII0JIb30BAaHUEM uH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHer», oduuuanbHOro  caiita  oprasa,
MPEeAO0CTABIIAIONIEr0 MyHUITUTNIANbHYI0 yeiayry, EIIY nubo II'Y JIO, a Takke MOXET ObITh
OpUHSATA IPU JTUYHOM npueMe 3asButens. JKanoba Ha pellenus u aeicTsus (0e3nencTBue)
MHOTO()YHKIIMOHAJIBHOTO ILIEHTPa, paOOTHUKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOXKET
OBITh HalpaBJIeHa o 1o4Te, c UCII0JIb30BaHUEM uH(GOPMAIMOHHO-
TEJIEKOMMYHHUKAILIMOHHOM ceTu «HTepHeT?, opUIIATBLHOTO caiirta
MHorodyHKIHoHaIbHOTO 11eHTpa, EINTY nu6o II'Y JIO, a takke MoOXKeT ObITh MpUHSTA
[PU JIMYHOM NPUEME 3asIBUTEIIS.

5.4. OcHoBanmeM I Hayaja MPOIEAYypbl JocyaeOHOro (BHECYyAeOHOTO)
00’KaJIOBaHMS SIBISICTCS TT0adya 3asBUTEIIEM JKaJIOObI, COOTBETCTBYIOIICH TPEOOBAHMSM Y.
5 cr. 11.2 ®enepanproro 3akoHa ot 27.07.2010 Ne 210-D3.

B nuceMeHHoi xaobe B 00513aTeIbHOM MOPSIIKE YKa3bIBAIOTCS:

- HAauMEHOBAaHUE OpraHa, MPEJOCTABIAIOIIEr0 MYHHIMIAIBHYIO  YCIYTy,
JOJKHOCTHOTO JIMI[a OpraHa, MPEeJOCTABISIIONIEI0 MYHULIMIAIBHYIO YCIyry, Ju0o
rocyJapCTBEHHOTO WJIM MYHUUUINAIBHOTO CIy’Kalero, Qguiuana, oTAeNa, YAaJICHHOIrO
pabouero mecta I'BY JIO «M®lly, ero pykoBoautens u(win) paOOTHUKA, PEIICHUS U
neicTBus (0e31eiCTBrE) KOTOPBIX 00XKATYIOTCS;

- ¢damMunus, UMs, OTYeCTBO (IOClEHEe - MpPU HAJIWYUHU), CBEIEHUS O MECTe
KUTEJIbCTBA 3aABUTENA - (U3MUECKOro JiMla JuOO0 HAaUMEHOBAHUE, CBEJCHUS O MECTE
HAXOXKICHUS 3asBUTENS - IOPUIMYECKOTO JIMIA, a Takke HoMep (HoMmepa) KOHTAKTHOIO
tenedoHa, agpec (ampeca) ICKTPOHHOW MOYTHI (MPU HAJIUYHMK) W MOYTOBBIN ajapec, 1o
KOTOPBIM JIOJDKEH OBITh HAIPABJICH OTBET 3asIBUTEIIO;

- cBeleHUA 00 OOXKadyeMbIX pEIICHHsIX W JedcTBUsX (0e3leicTBUM) OpraHa,
[PEIOCTABISAIOIIEr0  MYHULMIIAJIBHYIO  YCIYry, JOJDKHOCTHOILO  JIMLIA  OpraHa,
NPEIOCTABISAIONIETO0  MYHULMNANbHYIO  yCIyry, JHOO  TOCyJapCTBEHHOTO WU
MYHHUIMOAIBHOTO CIy’Kaulero, (uiuana, otaena, yaajieHHoro padouero mecta ['BY JIO
«M®I», ero paboTHHUKA;

- TOBOJIbl, HA OCHOBAHUH KOTOPBIX 3asBUTEJb HE COTJIACEH C PELICHUEM U JIEHCTBUEM
(Oe3neiicTBHEM) OpraHa, MPEJOCTABISIONIEIO0 MYHHUIIUNAIBHYIO YCIYTY, JOJKHOCTHOTO
JMIa opraHa, IpeJI0CTaBISIONIEr0o MyHUIIMIAIBHYIO YCIYTY, JIM00 rocyJapCTBEHHOTO WU
MYHUIIMIAIBHOTO CiIy»Xallero, gunuana, otnena, yaajieHHoro paboudero mecta ['BY JIO
«M®I», ero paboTHuka. 3asBUTENEM MOTYT OBbITH MPEACTABICHBI JOKYMEHTHI (TpU
HAJIMYWHN ), TTOJITBEPKIAIOUTUE TOBOII 3asIBUTEIIS, JINOO UX KOIHUH.

5.5. 3asgBuTenr WMeEET MPaBO Ha TMOJdydeHHe HWHPOPMANMH U JOKYMEHTOB,



HEOOXOAUMBIX JUIsl COCTaBIEHUS U OOOCHOBAHUS KajoObl, B Clly4asiX, YCTAHOBJIEHHBIX CT.
11.1 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, npu yciaoBUM, YTO O3TO HE
3aTparvBaeT IpaBa, CBOOOJbl M 3aKOHHBIE HMHTEPECHI JIPYTUX JHUI[ U €CIU YyKa3aHHbIE
UHpOpMaIus U JOKYMEHTBI HE COJEPKAT CBEAECHU, COCTABIIAIOIINX ITOCY IaPCTBEHHYO MU
VHYIO OXPAHSAEMYIO TAlHY.

5.6. KanoOa, moctynuBiasi B Opras, Mpea0CTaBISIOMNNA MyHUITUTIATBHYIO YCIYTY,
I'bY JIO «M®Ily, yupeautenro I'BY JIO «M®Il» rnaBe ammunuctpamuu MO
«lllernoBckoe cCeapCKOE IOCENeHre» BCEeBOJIOKCKOr0 MYHMIMIIAJBHOIO  paloHa
JleHuHIrpaaCcKoi 00MaCTH, NOAJIEKUT PACCMOTPEHHUIO B TEUEHHUE MATHAALATHA pa00YMX JHEH
CO JHS €€ PEerucTpaluy, a B cliydae 00XaJlOBaHUS OTKa3a OpraHa, MpefoCTaBIISIONIETO
MyHUIMnanbHyo yciayry, ['BY JIO «M®ILl» B npueme NOKYMEHTOB y 3asiBUTENS 10O B
UCIIPaBJICHUH JOMYUIEHHBIX ONEYaTOK M OIIMOOK WM B cilydyae 00XaJOBaHMs HApyILUEHUs
YCTaHOBJICHHOT'O CPOKa TAKUX UCIPABJICHUI - B T€UEHHUE MATH pabo4MX THEW cOo JHS ee
perucTpauum.

5.7. Ilo pe3ynbraTtaM pacCMOTpPEHUS KajJoObl MPUHUMAETCS OJHO U3 CIEAYIOLIUX
PELIEHUM:

1) xanoba ynoBIETBOPSETCS, B TOM YUCIE B OPME OTMEHBI MIPUHITOIO PELLIECHUS,
UCTPABIEHUS JOMYIIEHHBIX ONEYaTOK W OIMMOOK B BBIJAHHBIX B pe3yJbTaTe
IIPEAOCTABJICHUS MYHULIMIIAIBHON YCIYyTH JOKYMEHTAax, BO3BPATa 3asBUTEIIIO JICHEKHBIX
CPEACTB, B3MMAaHHME KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMHU IIPABOBBIMH aKTaMU
Poccuiickoiit deaepaiuu, HOpPMAaTUBHBIMU MTPABOBBIMU akTaMu JIGHHHTpaackoil obmactw,
MYHULANIAIBHBIMY IIPABOBBIMU aKTaMHU;

2) B yOBJIETBOPEHUH KAJIOOBI OTKA3bIBACTCS.

He mno3gnee nHsA, ciaenyromero 3a JHEM NPHUHATHA PELICHHS IO pe3ysbTaTaM
PaccCMOTpPEHHUsI kKanoObl, 3asBUTEII0 B MUCbMEHHON (OpME U MO KEJIAHUIO 3asIBUTENS B
ANIEKTPOHHOM (hOpMe HaIpaBISETCs MOTUBUPOBAHHBINA OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS
KaJoOBI.

B cnyuae nmpusHaHus xajioObl OJJIEKAIIEH YIOBIETBOPEHHIO, B OTBETE 3asIBUTEIIO
naercs HMHQOpMaMs O JEHCTBUAX, OCYILECTBISEMBIX OPraHOM, IIPEIOCTaBISIOLIUM
MYHULIUNIAIBHYIO YCIYTY, MHOIO()YHKIIMOHAJIBHBIM LIEHTPOM B LIEJISAX HE3aMEIJIUTEIBbHOTO
YCTpPaHEHUsl BBIABICHHBIX HAPYLICHUW IIPU OKa3aHUM MYHULUINAIBHOW YCIYTH, a TaKKe
IOPUHOCSTCS W3BUHEHMS 3a JOCTaBJIEHHbIE HEYJOOCTBAa M yKa3bIBaeTCs MH(oOpMaius o
JaJIbHEHIINX JEHCTBUSIX, KOTOPbIEe HEOOXOAMMO COBEPIIUTH 3aIBUTEIIIO B LIEIISAX TOTYYEHUS
MYHULHANIAIBHOW YCIIyTH.

B ciywyae mnpusHaHus KajnoObl HE NOMJEXKAIIeH YJIOBIETBOPEHHUIO, B OTBETE
3asBUTEIIIO TAIOTCSA apTyMEHTUPOBAHHBIE PAa3bsICHEHUS O IPUYMHAX IIPUHATOTO PELICHHUS, a
Takke MH(popmanus o nopsake 00KaJoBaHUs TPUHATOrO PEIIEHUS.

B cayuae ycraHoBiIeHUSt B XOJA€ WM IO pe3yJbTaTaM pPacCMOTPEHUS >KajoObl
IPU3HAKOB COCTaBa AaJAMUHHUCTPATHUBHOTO TNPABOHAPYLICHUS WA IPECTYIUICHUS
JOJDKHOCTHOE JIMLO, PA0OTHUK, HaJEJEHHbIE MOJHOMOYUAMU IO PACCMOTPEHUIO KajloO,
HE3aMEeUIMTENBHO HAIIPABIAIOT HMEIOIIMECS MaTEPHUAIIbl B OPTaHbl IIPOKYPATYyPHI.

6. OcoOEHHOCTH BBIIIOJTHCHUS AIMUHUCTPATHUBHBIX IIPOLCIAYP
B MHOFO(bYHKHI/IOHaJILHBIX HCHTpax.



6.1. IIpenocraBnenne MyHUIIMNIAIBHOM ycayTH nocpeactsoM M®L] ocyniecTsisercs
B noapazaeneHusx ['bY JIO «M®L» npu HAIMYMU BCTYIHUBIIETO B CHJIY COTJIALICHUS O
B3aumoaeiicteun mexay I'BY JIO «M®L» u Anamunuctpauueit. IlpemocraBienue
MYHULHANAIBHOW yciayru B MHBIX M®II ocyniecTBiseTcss Ipy HaJIMYUKM BCTYIUBILIETO B
cuiy coramieHus o BzaumoaerctBu mexay I'bY JIO «M®I» u uabim MOI].

6.2. B cinywyae mnomaud JOKYMEHTOB B AJIMHUHHUCTpaiuio mnocpeactsom MOI]
ciequamuct MOL[, oCymEeCTBISIOMMNA IPUEM JOKYMEHTOB, IIPEACTABICHHBIX IS
MOJYy4YE€HUS MYHULIUNAIbHOW YCIYTH, BBITIOJIHSET CIAEAYIOIINE JEHCTBUS:

a) YIOCTOBEpPSIET JIMYHOCTh 3asBUTENSI WJIM JUYHOCTh M TMOJHOMOYMSI 3aKOHHOTO
MIPEICTABUTEIIS 3asBUTENIS - B CIIydae oOpameHus (pu3ndeckoro Juia;

YJAOCTOBEPSIET JIMYHOCTh YU MOJHOMOYUS MPEICTABUTEINS HOPUIUUYECKOrO JIUIA WU
WHJMBUAYaJILHOTO MPEANPUHUMATENS - B ClIydae oOpalleHus IOPUANYECKOTO Julla WUiu
VHJIUBUTYaJIbHOTO MIPEIPUHUMATEIIS;

0) omnpeenseT npeaMeT 0OpalleHHUs;

B) IPOBOJUT MPOBEPKY IMPABUILHOCTH 3alI0JIHEHUS 00paIleHus;

I') IPOBOJIUT MPOBEPKY YKOMILJIEKTOBAHHOCTH MAKETa JOKYMEHTOB;

1) OCYIIECTBJISIET CKAaHMPOBAaHUE MIPEJICTABICHHBIX JIOKYMEHTOB, (opMHUpyeT
3JIEKTPOHHOE [I€JI0, BCE JOKYMEHTBI KOTOPOTO CBS3BIBAIOTCS €IUHBIM YHUKAJIbHBIM
UACHTU(UKAIIMOHHBIM KOJOM, MO3BOJISIONMM YCTAHOBHUTH NMPUHAJJICKHOCTh JOKYMEHTOB
KOHKPETHOMY 3asIBUTEIIO U BUIy OOpAIICHHS 32 MyHUITUTIATHLHOU YCITYTOM;

€) 3aBepsieT KaXK/IbIi JOKYMEHT Jieja CBOEH 3JIEKTPOHHOM noAnuckio (nanee - J11);

) HampaBJsieT KOMUU JOKYMEHTOB U PEECTP JOKYMEHTOB B KOMUTET:

- B QJIGKTPOHHOU (popMe (B cOCTaBE MAKETOB AIEKTPOHHBIX JIe) B JIEHb OOpaIlleHHS
3asgButelisi B MOLI;

- Ha OyMaxHbIX HOcUTENsX (B cllydae HEOOXOJIMMOCTH 00s3aTeIbHOrO
peACTaBICHUS] OPUTMHATIOB IOKYMEHTOB) - B T€UeHHE 3 pabouux JAHEH CO JHS 00palleHUs
3aaBurens B MOL mocpeacTtBoM KypbepCKOU CBA3U C COCTABIEHUEM OITUCH ITEPEAABAEMbBIX
JOKYMEHTOB, C YKa3aHMEeM [aThl, KOJUYECTBa JIMCTOB, (aMWINH, ITOJDKHOCTH U
NOANMUCAaHHbIE YIIOJIHOMOYEHHBIM crienanuctom MOLI.

[lo oxoH4yaHum mpueMa JOKyMEHTOB crenuanuct MOPI[ Bblmaer 3asBUTENIO
pacnucKy B IIpUEeME JOKYMEHTOB.

6.3. Ilpu ykazaHuum 3agBUTEIEM MECTa IMOJIYy4YEeHUs OTBeTa (pe3ysbTaTa
NPEAOCTABICHUS MYHHUIUIAIBHONW yCIayru) mnocpeactsoM MO noKHOCTHOE JULO
AJIMUHHCTpali, OTBETCTBEHHOE 34 BBINOJHEHUE aJMUHUCTPATUBHOU MPOLEAYPHI,
nepenaer crnenpaucty MOL[ qns nepemaum B coorBercrByrommid MOL] pesynbprar
MPEIOCTABJIEHUS YCIIYTH JIJIS €70 MOCIEYIOIEH BbIJIaul 3aIBUTEIIIO:

- B DJIEKTpOHHOU opme B TeueHue 1 pabouero AHS CO JTHS MPUHSATUS PEIICHUS O
npeAoCTaBiIeHUH (0TKa3e B MPEJOCTABICHUH ) MYHUIIUTIATLHON YCIIYTH 3asBUTEIIIO;

- Ha OyMa)XHOM HOCHUTEJIE - B CPOK He Oosiee 3 paboumx AHEH CO JAHS NMPUHATUS
pelIeHus O TpenoCTaBiIeHUU (OTKa3e B MPEAOCTABICHUHM) MYHUIMIIAIBHON YCIYTd
3asIBUTENI0, HO HE MO3JHEe ABYX pabouyux JHEH A0 OKOHYAHHS CPOKA IMPEAOCTaBIICHUS
YCIYTH.

Cnemmanuct M®ILI, OTBETCTBEHHBIM 3a BbIIa4y JOKYMEHTOB, IOJYYEHHBIX OT
AJIMUHUCTpalMu 1O pe3yJibTaTaM pPacCMOTPEHUs MPEJICTABICHHBIX 3asgBUTEIEM



JOKYMEHTOB, HE MO3/IHEE JIBYX JHEH C TaThl UX IMOJIYYEHHUS OT AJMUHUCTPAIIUU COOOIIaeT
3asBUTEIIIO O PUHSTOM pEelIeHUH 110 TeaedoHy (C 3aIMChbio AaThl U BpeMEHU TeIeOHHOTO
3BOHKA WJIM MOCPEACTBOM CMC-HUH(POPMHPOBAHUS), & TAKXKE O BO3MOKHOCTH TOJYUCHUS
TOKyMeHTOB B MDII.

6.4. Ilpu BBOome  0e30yMaXHOTO  DJCKTPOHHOIO  JOKYMEHTOOOOpOTa
aIMAHHUCTPATHBHBIEC TPOICAYPHl PETIAMEHTUPYIOTCS HOPMATHBHBIM ITPABOBBIM aKTOM
JlenuHrpaackor o0JacTH, YCTaHABIMBAIOUIAM IOPSAOK 3JEKTPOHHOTO (06€30yMa)KHOTO)
JOKYMEHT0000poTa B chepe MyHUITUTATBHBIX yCIYT.

IIpunoxxenue
K AIMAHHUCTPAaTUBHOMY PETJIAMEHTY

['maBe agMuHUCTpaLUK
MYHUITUTIATEHOTO 00pa30BaHM

oT




nacopt _ Ne

KEM U KorJa BblJaH

MCECTO POKACHUA

JlaTa poKACHUS

aJipeC MECTa KUTCJIbCTBA

TenedoH

3asBiIcHUE
[Ipomry npenocTaBuTh BBIMUCKY U3 TOXO35MCTBEHHOW KHUTH (HyKHOE yKa3aTh):

1. JUIs TOCYJNapCTBEHHOM pErHCTpaluyd IMpaBa COOCTBEHHOCTH TpaKIaHWHA Ha

3€MEJbHBIA YYaCTOK (no opme, yTBepkaeHHON mpukazoM Pocpeectpa ot 07.03.2012r. Ne T1/103
«O06 yTBepkaeHHN (HOPMBI BBIMUCKH U3 MOXO3SHCTBEHHOW KHUTY O HAJMYHMU Y TPaKAaHUHA IIpaBa Ha
3eMeJIbHBII y4acToK»);

2. s

(YKa3bIBaeTCs LeJIb OJIyYEHUs! BBIITUCKU U3 IOXO3SIHCTBEHHOW KHUTH)
- B (hopMe JTUCTOB MOXO3IUCTBEHHOIN KHHTH;

3. U

(yKa3bIBaeTcs LielIb IOIyUeHHs BBITHICKH U3 HOXO035HCTBEHHOH KHUTH)

-B HpOHSBOJ’IBHOﬁ (bopMe, C YKa3zaHHuEM
(ykasbiBaeTcs 06bem 1 NepeyeHb CBeAeHUM, HEOBXOAMMbIX 3aABUTESIIO U3 MOX03ANCTBEHHOW KHUTH);

JIUYHOC HOI[CO6HOC XO3S1CTBO PACIIOIOKCHO 110 aIpeCy:

[Tonnuce 3asgBUTENS: / (pacumudpoBka)
nara:

[Ipunoxenue:

Pesynprar paccMoTpeHus 3asBICHUS IPOLY:

BbIJIaTh Ha pyku B OVIB/A nmunucTparuu/ Opranuzanuu

BbLJIaTh Ha pyku B M DI ]




