I'ep6
MyHnununaibHoe 00pa3oBaHue
«IIlermoBCKOE CENbCKOE MOCEICHUE
BceBo10KCKOTO MyHUITMITAIBHOTO paiioHa JIeHHHrpajckoi o0nacTu

AJIMNHUCTPALINA

I[TOCTAHOBJIEHUE

00.06.2023
1. [Ilernmoso

OO0 yTBEpXKJEHUU AJIMHUHHCTPATUBHOIO
Pernamenra aIMUHUCTpALIUU MO
«IllernoBckoe cenbCcKoe MOCENEHUE» o
MPEIOCTABICHUIO MYHUIIUTIATBHON
yenyru «lIpemocraBnenue cBeaeHuit 00
00BEKTaX HWMYIIECTBA, BKIIOYEHHBIX B
NepeyeHb MYHUIMIAIBHOTO MMYIIECTBA,
MpeAHA3HAYEHHOTO ISl TPEAOCTaBICHUS
BO BjajJeHuUE U (WIM) B TOJIb30BAHHE
cyObeKTaM  MajJoro W  CPEAHEro
NpEANPUHUMATENILCTBA U OPTraHU3aLUSIM,
00pa3yIomum uH(pacTpyKTYypy
NOAJIEP)KKA  CyOBEKTOB  Majioro
CPEIHEro NpenpUHUMATEIHCTBAY

B cootBercTBUu ¢ DenepanbHbiM 3akoHoM OT 06.10.2003 Ne 131-®d3 «O06
oOIMX MPUHIMIIAX OpPraHMU3alMKM MECTHOrOo camoympaBieHus B Poccuiickoi
Ddeneparmny, PeaepanbHbiM 3aK0HOM 0T 27.07.2010 Ne 210-D3 «O06 opranuzanuu
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX M MYHULHUNAIBHBIX yCiayr», Ycraom MO
«IIlernoBckoe ceabcKoe MmoceneHrne» BCeBONM0KCKOro MyHUIMIAIBHOIO paiioHa
JleauHrpaackoil 007acTH, MPOTOKOIOM 3aCEAaHUs KOMHUCCHH TIO TIOBBIIIEHUIO
KauyecTBa M JOCTYMHOCTH MPEAOCTABICHUS TOCYJIAPCTBEHHBIX U MYHHUIIMIATbHBIX

Ne[TPOEKT

ycayr B Jlennnrpasckoit o6iactu ot 15.03.2023 Ne(05.2-03-1/2023

ITOCTAHOBJIAIO:

1. YTBepaute anmunucTpatuBHbii Pernament agmuauctpauun MO «lllernosckoe
CEJIbCKOE TMOCEJIEHHWE» MO NPEAOCTABICHUIO MYHUIUIAIBHON
«IIpenocraBnenue cBeneHnii 00 00bEKTaX UMYIIECTBA, BKIIFOUCHHBIX B IEPEYCHD
MYHHIUIIAIBHOTO HMMYIIECTBA, NPEAHA3HAYCHHOTO Uil IMPEIOCTABJIEHUS BO
BlIaJicHhe U (WiauM) B TOJb30BaHUE
MPEANPUHUMATENBCTBA W OPraHU3ALUSAM,

CyOBbeKTaM Majoro u
oOpa3yromuM UHPPACTPYKTYPY

YCIIyTH

CpEeIHEero



HOJJIEPKKA CyOBEKTOB MalloTO M CPEIHEro MNpeJNpUHUMATEIbCTBA» B
coorBeTcTBUHM C Ipunoxxennem k Hactosmemy [locranoBneHuUIO.

2. IlpusHaTe  yTpaTUMBIIMM CHJy IIOCTAaHOBJEHHE aaMHUHHCTpauun MO
«I1lernoBcKoe cenbCcKoe noceneHne» BeeBoI0KCKOr0 MyHULUIIAIBHOTO palioHa
Jlenunrpanckoit obmactu ot 18.03.2022 Ne32.9/22-nm «O6 yTBepkaeHUU
anMuHUCTpaTuBHOrO PernamenTa agmuuauctpanuu MO «lllernoBckoe cenbekoe
IIOCEJICHHE» 110 NMPENOCTABICHUIO MyHULMINAIbHOU yciyru «lIpenocrasienue
CBEJICHUI 00 00BbEKTaX UMYILECTBA, BKIIOUEHHBIX B IEPEYEHb MYHULIUIIAIBHOTO
UMYILECTBA, NMPEAHA3HAYEHHOT0 NIl MPEAOCTaBICHHs BO BJaJeHUE U (WIH) B
[I0JIb30BaHUE CyOBEKTaM MaJlor0 M CpPEOHEro IpealpUHUMATeNbCTBA U
OpraHM3anusaM, 00pa3yroluM HHPPACTPYKTYPY HOIIEPKKU CYyOBEKTOB Majioro
Y CPEIHETO NMPEAIPUHUMATEIBCTBAY.

3. Hacrosiimee mocTaHOBIIEHHWE BCTYMaeT B CHWIy CO JAHS OQUIMATBHOTO
omyOnrKoBaHus (0OHAPOIOBAHMS).

4. Hacrosiiee IlocTaHoBieHHE MOMJIEKUT HanpasieHHo B IIpaBuUTenbCTBO
JlenuHrpaacko o0nacTé ISl BKJIIOYEHHS B PETHCTP MYHHUIMIAIbHBIX
HOPMATHUBHO-IIPaBOBBIX aKTOB JIeHMHrpaacKol 00IacTH.

5. KonTpons 3a ucnonHenueM Hactosiero [locranoBnenns ocTasisiio 3a COO0H.

['maBa amMuHHUCTpaLIUK H.B.Ka3anues
MyHunMnaasHOTO 00pa3oBaHuUs
«IIlersIoBCKOE CEIBCKOE MTOCETICHUEY

[Ipunoxenue



K IMOCTAaHOBJICHHUIO aIMUHUCTPpAIUN
MO «lllernoBckoe cenbCKOE IMTOCEIICHUE)
o1 00.06.2023 NeITPOEKT

AJMHUHMCTPATUBHBIN perjaMeHT
MO NMPeA0CTABJIEHNI0 MYHUITUNIAJIBHOM YCJIYT U
«IIpenocraBiienne cBeeHUil 00 00beKTaX MMYIIECTBA, BKJIKYEHHbIX B
nepeyeHb MyHUMIMNAJIbHOT0 HMYIIIECTBA, MPEeIHA3HAYEHHOTO 151
NMpeA0CTABJIEHNS BO BJaJeHUe U (MJIN) B MOJb30BaHUE CY0OBEKTAM MaJIOr0 U
CpeHero npeanpuHUMATEIbLCTBA U OPraHU3aunsIM, 00pa3ylIum
HHPPACTPYKTYPY NOJAEPKKH CYOBEKTOB MAJIOT0 U CPeHEro
NpeANpPUHUAMATEIBLCTBA»

(Coxpamennoe HaumeHoBanue: «IIpegocraBnenue cBeneHnii 06 00bEKTaAX
UMYIIECTBA, BKIFOUEHHBIX B MEPEYEHb MyHHUITUTIATHFHOTO HMYIIIECTBA,
MPEIHA3HAYCHHOTO JIJISl IPEIOCTaBICHUS CyOBEKTaM MaJIOTO U CPETHETO
peIIPUHUMATETHCTBA)

(manee — MyHUIIUTIATBbHAS YCIIyTa, R AMUHUCTPATHBHBIN PETIIAMEHT)

1. OO01He MOI0KEHUS

1.1. PernmameHT ycraHaBIMBaeT MOPSAOK W CTAHAAPT MPEAOCTABIICHUS
MYHULANAIBHOMN YCIYTH IO IPEIOCTABICHUIO CBEACHNN, BKIIOYECHHBIX B IIEPEYCHb
MYHHIIUIIAJIBHOTO UMYIIECTBA, CBOOOAHOTO OT MPaB TPETHUX JIUIL (32 UCKIIOUCHUEM
IIpaBa XO35MCTBEHHOTO BEICHUSA, NpPaBa ONEPATUBHOIO YNIPABJICHUSA, a4 TAKKE
UMYIIECTBEHHBIX TMPaB CYOBEKTOB Majoro M CPEAHEro MpearpHUHUMATEIbCTBA),
IPEIHA3HAYEHHOr0 ISl MPEJOCTaBICHUS BO BIAJEHUWE U (WIU) B IOJIb30BAHUE
cyOBeKTaM MaJior0 W CpPEAHEro NpPEeANPUHUMATEIbCTBA W  OPTraHU3ALMAM,
oOpasyrouM HHPPACTPYKTYpy MNOAJAEPKKH CyOBEKTOB Majloro M CPETHEro
IIPEANPUHAMATEIILCTBA.

1.2. 3asgBuTeNnsIMH, UIMEIOIIMMHU MPABO HA MOJTYYEHUE MYHUIIUTAIBHON YCIIyTH,
(manee — 3asIBUTEIIb) SBJISIIOTCS:

- busnueckue 1A, HE SABJISIFOIIHECS WHUBUTy aTIbHBIMU
NpEeANPUHUMATENSIMA U IPUMEHSIONIME CIeUalbHbIA HAJIOTOBBIN pexkum «Hamor
Ha mpodeccroHaNbHbI A0Xx0a» (manmee — (U3MUECKHE JIMIA, MNPUMEHSIONINE
CIIELMAJIbHBIN HAJIOTOBBIN PEKUM);

- IOpUIMYECKHE JIMIA, SBISIOUIUECS CYObEKTaMH MalloT0 U CPEIHEro
IpeanpUHUMATEILCTBA, CBEACHUS O KOTOPHIX BHECEHBI B €IMHBIN PEeCTp CyObEKTOB
MaJIOr0 U CPEAHETO MPEANpPUHUMATENbCTBA, a TAKXKE OpraHu3aluu, o0pa3yromme
UHPPACTPYKTYPY MOJACPIKKU CyOBEKTOB MaJioro u CpEeIaHEro
MPEANPUHAMATEITHLCTBA;

- UHIUBUIyaJIbHbIE MPEAIPUHUMATENH, ABIAIONINECS CyObEKTaMH MaJIOTO U



4

CpeIHEro NpeanpUHUMATEIbCTBA, CBEIEHUS O KOTOPBIX BHECEHBI B €IMHBIN PEecTp
CyOBEKTOB MAJIOTO M CPEAHETO MPEeANPUHIMATEIHCTBA.
[IpencraBasiTh MHTEPECHI 3aABUTENS UMEIOT MPABO:
OT UMEHHU (PU3NUECKUX JIHII;
- TpeICTaBUTENM, ACUCTBYIOUIME B CHIIy IMOJHOMOYMN, OCHOBAHHBIX Ha
JIOBEPEHHOCTHU WJIH JJOTOBOPE;

OT UMEHH FOPUINYECKUX JIMIL:

- JMIa, ACHCTBYIOIIME B COOTBETCTBUM C 3aKOHOM WJIM YUYpPEIUTEIIbHBIMU
JOKYMEHTaMU OT UMEHU IOPUINYECKOTO Julia 0€3 JOBEPEHHOCTH;

- MPEACTaBUTENN IOPUAWYECKUX JIMI B CUIY IOJHOMOYMI Ha OCHOBaHUU
JIOBEPEHHOCTHU WJIH JJIOTOBOPA;

- OT UIMEHU WHAMBHUAYAIbHBIX MPEeANPUHUMATENCH:

- IPECTaBUTENIN UHIUBUIYaIbHBIX MPEANPUHUMATENEH B CHITy TTOJTHOMOYHIA
Ha OCHOBaHHUH JIOBEPEHHOCTH UJIU I0TOBOPA.

1.3. Uudopmariusi 0 MecTax HaXOXJACHUS OpraHa MECTHOTO CaMOYTPaBICHHUS
(manee — OMCY, AnmuHucTparus), Ipea0CTaBISIONIEr0 MyHULUITAIBHYIO YCIIYTY,
OHNB/OMCY/oprannzanuii, y4acTBYIOIIUX B TMPEJOCTABICHUH YCIyTd U HE
SIBJIIOIIAXCS MHOTO(YHKIIMOHATbHBIMU HEHTpaMu NPeI0CTaBICHUS
rOCy/IapCTBEHHbIX M MYHUIMNAJIBHBIX yciyr (manee - Opranuszanuu), rpaduxax
paboThl, KOHTAKTHBIX TenedoHax M T.J. (Hajee - CBeleHUs HH(POPMAIMOHHOTO
Xapakrepa) pa3MelatoTCs:

Ha CTEHJaX B MECTax MPEJOCTaBICHUS MYHULUNAIbHOM YCIYyTd M YCIYT,
KOTOpBIE€ SIBISIIOTCS HEOOXOAMMBIMU M OOSI3aTENIbHBIMHU JUIsl [IPEAOCTaBICHUS
MYHUIIUIIAJIBHON yCITyTH;

Ha caiite OMCY - anmunuctpanuu MO «lllernoBckoe cenbckoe MmocenreHue»
BceBonoxkckoro  MyHMnumanbHOro — padona  JleHuHrpaacko — obnactu
www.sheglovo.ru;

Ha caiite ['ocynapcTBEHHOro OIOIKETHOTO YyupexaeHus JIeHHMHrpaackon
obnactu «MHOrOQYHKIIMOHANBHBIN IIEHTP MPEIOCTaBIECHUS TOCYJAapPCTBEHHBIX U
MYHULIUTNAIBHBIX yeayr» (manee - [BY JIO «M®L», MOLI): http://mfc47.ru/;

Ha [loprane rocyaapcTBEHHBIX M MYHUIUOANBHBIX YyCIyr ((yHKUUN)
Jlenunrpanckoir  obmactu  (manee - III'Y  JIO)/ma Eaudom mnopTtane
rocyaapcTBeHHbIX yeayr (aanee - EINTY): www.gu.lenobl.ru / www.gosuslugi.ru;

B rOCYyJapCTBEHHOW MHPOpMAIMOHHON cucteme «Peectp rocy1apcTBEHHbBIX U
MYHULIMNANBHBIX yCayT (hyHkiuit) JIenuHrpaackon odnactuy (nanee - Peectp).

2. Ctanaapt npeAoCTaBJIeHUs MyHUIIMIIAIBHON yCIyTH

2.1. IlonHoe HamMeHOBaHWE MyHUIUMNaNbHOW ycayru: «lIpegocraBneHue
cBelleHni 00 O0BEKTaX MMYIIECTBA, BKIFOYCHHBIX B MEPEYCHb MYHHIIMITAIIBHOTO
MMYIIECTBA, MPEAHA3HAYEHHOTO [JIsl MPEIOCTABIICHUS BO BiajeHue W (WiM) B
MOJIb30BAaHUE CYOBEKTAaM MaJIOTO U CPEJHEro MPeANpPUHUMATEIhCTBA U
opraHuzanusM, o0pa3yomuM HHPPACTPYKTYPY MOJICPKKH CyOBEKTOB MAJIOTO U
CPEIHETO MPEANPUHUMATEIBCTBAY.

CokpalleHHOE HaMMEHOBaHME MyHULHMNAIbHOU yciyru: «lIpemocraBnenue



cBeZieHH 00 OOBEKTaX MMYIIECTBA, BKJIIOUEHHBIX B MEPEYEHb MYHUIIMIAIBLHOTO
UMYIIECTBA, MPEIHA3HAYEHHOTO MJii TNPEJOCTaBlICHUs CyObeKTaM Malloro U
CPEIHEro NpeaIPUHUMATEIBCTBAY.

2.2. Mynununanenyto yciyry mnpenoctasisier: OMCY. B npenocraBinenun
MyHUIMNAIbHON yciayru yyactByeT I'BY JIO «MPLy.

3asBJICHHE HA MMOJyYEHUE MYHHULIUNIATbHON YCIYTH C KOMIUIEKTOM IOKYMEHTOB
MIPUHUMAETCS:

1) npu TUYHOM SBKE:

B OMCY;

B punmanax, otaenax, yaaieHHsx padounx mectax ['bY JIO «M®DILy;

2) 6€3 TUYHOMU SIBKH:

o4TOBbIM OoTHpasiieHneM B OMCY;;

B DJIGKTPOHHOM (opMe uepe3 nuHblii kaOuneT 3asButens Ha [1I'Y JIO/EIITY;

B AJIEKTPOHHOH (opme dyepe3 calT OMCY (mpu TeXHUUECKON peannu3alnn).

3asBUTENb, MMEET MPABO 3alUCaTbCS HA MPUEM JUIsl MOJAa4yd 3asiBICHUS O
NPEIOCTABICHUH YCIYTH CIEAYIOIIMMHU CIIOCOOAMHU:

1) mocpenctom IIT'Y JIO/EIITY - B OMCY, B M®I] (pu TeXHUYECKOM
peanu3aiun);

2) no tenedony - B OMCY, B MODI];

3) nocpenctBom caiitta OMCY - 8 OMCY.

JIyist 3amucu 3asBUTENIb BBIOMpAET JH00YI0 CBOOOJHYIO ISl MpUEMa JaTy |
BpeMs B Tpeenax ycrtaHoBiaeHHoro B OMCY wimm MOI] rpaduka mpuema
3asBUTEJICH.

2.2.1. B nensx mnpegocTaBi€HHs MYHULMNAIbHOM YCIYyTHM YCTaHOBJICHUE
JUYHOCTU 3asBUTENSl MOXET OCYIIECTBIATHCS B XOJ€ JMYHOIO IpUEMa
MOCPEZICTBOM TIPEIBSBIICHUS MMAacTopTa rpakaannaa Poccuiickoii @enepamnuu 1160
MHOTO  JIOKYMEHTa, YyJOCTOBEPSIOLIEr0 JIMYHOCTh, B  COOTBETCTBHUH C
3aKoHOaTeIbCTBOM Poccuiickoit denepanny WM nocpeCTBOM HACHTUPHUKAIIIHT U
ayrentupukanun B OMCY, TIBY JIO «M®L» ¢ wucnosp3oBaHueM
UHPOPMAIIMOHHBIX TEXHOJIOTUH, MPeayCMOTpPeHHbIX uacTbio 18 cratem 14.1
®enepanprHoro 3axkoHa ot 27 wutons 2006 roma Ne 149-d3 «O6 unpopmanuwu,
WH(OPMAIIMOHHBIX TEXHOJOTHUAX W O 3amure HuHPopMauuun» (IpU HAIUYUU
TEXHUYECKON BO3MOKHOCTH).

2.2.2. llpu npenocTaBieHUd MyHUIIUMIIAIBLHON YCIYTH B AJIEKTPOHHON (hopme
uAeHTUUKAIMSA U ayTeHTU(PUKALKS MOTYT OCYIIECTBISATHCS MOCPEICTBOM:

1) eauHoW cucCTeMbl UIACHTU(QUKAIMU U AYyTEeHTU(PUKALUU WIM HHBIX
rOoCyJAapCTBEHHBIX HMH(POPMALIMOHHBIX CHUCTEM, €CJIM TaKhe TOoCyIdapCTBEHHbIC
uHGOpMaIlMOHHbIE CUCTEMBI B ycTaHoBIeHHOM IlpaBurensctBoM Poccuiickoii
denepanu MOPSAAKE OOECIEUMBAIOT B3aUMOJCUCTBHE C €IWHONW CHUCTEMOU
uAeHTU(DUKAIIMK ¥ ayTeHTU(UKALWUU, MPHU YCIOBHUM COBMAJEHUS CBEICHHUH O
bu3znyeCKOM JTUIE B YKa3aHHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

2) eAMHOM CHCTEMbl WJEHTHU(PUKAUMKU | ayTeHTU(PUKAIMK U EAUHOMN
UHPOPMAITMOHHONM  CHUCTEMBbI  MEPCOHANBHBIX  JAHHBIX, OOEecCHeuMnBaroOIIEH
00paboTKy, BKITtoUast cOOp M XpaHEeHHEe, OMOMETPHUUECKUX TIEPCOHATBHBIX JTAHHBIX,
UX TPOBEpPKY U mepenadyy uHGOpMAIMM O CTENEHH UX COOTBETCTBUSA



MPENOCTaBIEHHBIM OMOMETPUYECKUM MTEPCOHAIBHBIM JaHHBIM (PH3NYECKOTO JIHUIIA.

2.3. Pe3ynbTaToM npeaocTaBICHUS MYHHUIIMNIAIBLHON YCIYTH SIBIISETCS:

- MOATOTOBKA CBeAeHM (MMchMa) 00 0OBEKTaX MMYIIECTBA, BKIIOUYEHHBIX
[Tepeduennr mynurunanbHOTo UMyIiecTBa OMCY, cBOOOTHOTO OT MPaB TPETHHUX JIUIT
(32 UCKIIOYEHHWEM TIpaBa XO35AUCTBEHHOIO BEICHUS, IpaBa OIMNEPATUBHOTO
yOpaBJICHUS, a TAaKKE€ HMYIIECTBEHHBIX MpaB CyOBEKTOB MaJlOTO M CPEIHEro
PEANPUHUMATENHFCTBA), UCIIOIB3YEMOT0 B LIETSX MPEAOCTABICHUS BO BJIAJICHUE U
(W) B MOJIb30BAHUE HA JIOJTOCPOYHON OCHOBE CyOBEKTaM Majoro W CpPeaHEro
NPEANPUHUMATENLCTBA W OpraHu3alMsIM, O00pa3yroluM  HHPPACTPYKTYPY
NOAJIEP)KKA CYOBEKTOB MaJIOr0 M CPEAHEro MpeAnpUHUMAaTeNbcTBa (Janee —
[lepeuens);

- pemeHue 00 OTKa3e B TMPEAOCTABICHUH MYHUIUITAIBHON YCIIyTH
(mpuiiokeHue 2 K HACTOSIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY).

Pe3ynbTaT mpenocTaBieHUs MYHUIUMINAIBLHOW YCIyTH MpenocTaBisieTcs (B
COOTBETCTBUHM CO CIOCOOOM, YKa3aHHBIM 3asBUTEJIEM IPHU TOJade 3asBJICHHUS U
JIOKYMEHTOB):

1) npu TM4YHOM sIBKeE:

B OMCY;

B punmanax, otaenax, yaaieHHslx pabounx mecrax ['bY JIO «M®DILy;

2) 6€3 TMYHOMN SIBKH:

MOYTOBBIM OTIIPABJICHUEM;

Ha aJpec JIEKTPOHHOM MOYTHI;

B DJICKTPOHHOM (hopMme dyepe3 TudHbIi kaduHet 3asputens Ha [1I'Y JIO/EIITY;

B 2JIeKTpoHHOM hopMme uepes cait OMCY (npu TEXHUUECKOHN peaslu3aliii).

2.4. Cpok mpenocTaBiIeHUs] MyHHUIIUIIAIBHONW YCIyTH COCTaBisieT He Oonee 5
pabouux mHEN co MHS nocTymieHus 3assieHus B OMCY.

2.5. [IpaBoBbIe OCHOBaHUS JJIsl TPEAOCTABICHUS MYHUIIMTIATBLHON YCIIyTH.

1) Koncturymus Poccutickoit @enepanun ot 12 nexadps 1993 rona;

2) ®enepanbHblit 3akoH 0T 9 deBpans 2009 roga Ne 8-D3 «O6 obecneueHUM
nocTymna K uHpopMaIuu o JIesATeIbHOCTH TOCYJapPCTBEHHBIX OPTaHOB M OPTaHOB
MECTHOT'O CaMOYMPABICHUS;

3) ®enepanbubiii 3akoH 0T 24.07.2007 Ne 209-®3 «O pa3BUTHH Majoro u
CpenHero npeanpuHuMarenabcTa B Poccuiickon denepanun»;

4) ®denepanbHbiil 3akoH oT 27 utoiisg 2006 roga Ne 149-d3 «O6 undopmanuu,
MH(OPMAIMOHHBIX TEXHOJOTHUSAX U O 3aIUTe HHGOpMAIIN;

5) HOpMAaTHUBHBIE MTPABOBBIE AKThl OPTAHOB MECTHOT'O CAMOYTIPABIICHHUS.

2.6. UcuepnbiBatoniuii nepeyeHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMU WJIM HWHBIMU HOPMATUBHBIMU TPABOBBIMH aKTaMH JJis
NpPEAOCTaBICHUS MYHUIMOAIBHON  YCIyTW, MNOJJIEKANIMX MPEICTaBICHUIO
3asIBUTEJIEM:

1) 3asBNeHNHE O MPENOCTABICHUHN YCIYyTH B COOTBETCTBUU C MpUiiokeHueMm No
1

B 3adBneHun yka3pIBaroTCsA:

1. davunus, wms, oT4ecTBO (IpW HATWYHWH) WHIUBUIYATBHOTO
IpeAnpuHUMaTenss JU00 (PU3NYECKOro JUIA, NPUMEHSIONIEr0 CHelHalbHbIN



HAJIOTOBBIM PEXUM, M €ro MeCTO >KUTEIbCTBA WM IOJHOE€ HAWMEHOBAHUE
IOPUIUIECKOTO JIHIa, (haMUJTUs, UM, OTYECTBO (IIPU HAJTMYHUH) PYKOBOJUTEIIS, €TO
MECTO HaXO0XICHUS;

2. PpEKBHU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTh 3asBUTENS WU
MPEACTABUTEINS 3asIBUTEIS;

3. PEeKBHU3UTHI IOKYMEHTA, MOATBEPKIAAIOUIEr0 MOJHOMOYHMS MPEICTABUTENS
3asIBUTEJIS;

4. MOYTOBBIN aJipec, aapec IEKTPOHHOM mouThl, HOMepa TejaedoHOoB ((pakcoB)
JUTsl OOpaTHOM CBSI3U;

5. crtoco0 noyty4eHus pe3yJibTaToB yCIyTH;

6. OANKCH 3aBUTEIISL UJIU YIIOTHOMOYEHHOTO MPEICTABUTEIIS;

7. 1aTa COCTaBIICHUS 3asIBJICHHUS.

3asiBICHHE 3alOJIHSIETCS MPU MOMOIIM TEXHUYECKUX CPEACTB WIH OT PYKHU
pazbopuuBo (meyaTHbiMu OykBamu). [lpu oOpamennun B OMCY 3asBieHue
3aIlOJIHAETCS 3asBUTEIEM COOCTBEHHOPYUHO, pu obpamenuu B I'BY JIO « MOL»
3asBiieHue 3amnoaHseTcs cnenuanuctoM ['BY JIO « M®Iy.

He nomyckaetcs nucnpapienre ommOOoK MyTeM 3a4epKUBAHUS WIIA C TIOMOIIBIO
KOPPEKTUPYIOIIUX CPEJICTB.

bnaHk 3asBiIeHUs 3asBUTEb MOXKET MOIYYUTh Y JOJKHOCTHOTO Juia OMCY.
3asBUTENbL BIIpaBE 3alOJHUTH W pacredarath OJaHK 3asBICHUS HA OPUIUATIBHBIX
carirax OMCY.

npu obpamienun B OMCY unmu M®I] HeoOxoaumMo NMpeIbsiBUTh JOKYMEHT,
YAOCTOBEPSIOLIUN TUUHOCTB:

- 3asBUTEIIA, MPEACTABUTENS 3asBUTENs, B Ciy4yae, KOIJa TIOJIHOMOYMS
YIOJHOMOYEHHOTO JIMIIA MOATBEPKIAEHBI JIOBEPEHHOCTHIO B MPOCTON MUCHMEHHOM
dopme (macmopt TpaxaanumHa Poccuiickoit deneparnuu, MacmopT TpaKIaHWHA
CCCP, BpemMeHHOE YIOCTOBEpPEHHME JIMYHOCTH TpaxkaaHnHa Poccuiickoi
®enepanuu o dopme, yreepxkaeHHou [Ipukazom MBJI Poccun ot 16.11.2020 Ne
773, ynoCcTOBEpEeHHE JIMYHOCTU BOCHHOCyxalero Poccuiickoin @enepanun);

- WHOCTPAHHOTO TpaXIaHWHA, JHuIla 0€3 TpaxJTaHCTBa, BKJIIOYAs BHJI Ha
AKHUTEIIbCTBO U YOCTOBEpEeHUE OCKEHIIa;

- JIOKYMEHT, O(OpMJEHHBII B  COOTBETCTBUU C JACHCTBYIOUIUM
3aKOHOJIATEILCTBOM, TMOJTBEPKAAONINI HaIMuMe Yy TPECTaBUTENs IpaBa
JEUCTBOBATH OT JIUIIA 3asIBUTEIS U ONIPEEIISIONINNA YCIOBUS U TPaHUIIbl peau3aliu
npaBa MpeACTaBUTENS Ha MOJTYyYEHUE MYHUIIUTIATIBHON YCIIyTH, €CITU C 3asiBJICHUEM
oOpamraeTcsi npeacTaBUTenb 3asBuTend. llpeacrtaBuTenb 3asBUTENS M3 4YHCIA
YIOJIHOMOYEHHBIX T JOTIOJTHUTEIBHO MPEAICTABIISIET JIOKYMEHT,
YAOCTOBEPSIIOIINI JTUYHOCTb.

2.7. VcuepnblBaroliuii MepeuyeHb JOKYMEHTOB (CBEAECHUM), HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WJIM WHBIMU HOPMATUBHBIMH MPaBOBBIMU
aKkTaMu JJIsl  MPEOCTABIICHUS MYHUIMNAIBHOW YCIyTH, HaXOASUIUXCS B
pacropsiKEHUN rOCyAapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIPaBIEHUS U
MOABEIOMCTBEHHBIX MM  OpraHv3anuii (3a HCKJIIOUYEHHEM OpraHu3alluii,
OKa3bIBAIOMINX YCIyTH, HEOOXOIWMBIE W OOS3aTeIbHBIC NI TPEIOCTABICHUS
MYHUIIMOAIBHOM  YCIYrM) MW TOAJEXKAallMX MPEACTABICHUI0O B  paMKax



MEXBEIOMCTBEHHOTO MH()OPMAITMOHHOTO B3aUMOJICHCTBUS.

1) Bbimucky u3 EAMHOTO TOCYJapCTBEHHOrO peecTpa IOpUIUYECKUX JIUIl B
Cly4ae, €clid 3asiBUTEJIEM SIBIISIETCS IOPUUUYECKOE JIULIO;

2) BbIIHCKY H3 EAMHOTO rocyAapCTBEHHOrO peecTpa HHANBUIYaTbHBIX
npeanpuHUMaTeiei, eciu 3asiBUTEJIEM SIBJISIETCS WHIMBUYJIbHBIN
pEANPUHUMATEID;

3) Bbimucky u3 EaguHoro peectpa CyOBEKTOB Majlor0 M CPEIHEro
NPEANPUHUMATENHLCTBA B IIEJIIX YCTAHOBJICHUSI OTHECEHUS/HEOTHECEHHUSI 3asBUTEIIS
K CyObEKTaM MaJIoro WJu CPEAHEro MpeAnpUHUMATENbCTBA, UM K OpraHU3allliH,
oOpasyroiieid MHPPACTPYKTYpy NOAJEPKKHA CYOBEKTOB MAJOr0 M CPEIHEro
NpEANPUHUMATENIBCTBA;

4) cBenenus (BbIMMCKa) M3 ENMHOrO rocyAapCTBEHHOTO PEECTpa OpraHu3aliuii,
obOpasyromux WHOPACTPYKTYPY TMOJACPKKH CYOBEKTOB MAaJOr0 M CPEIHETrO
MPEANPUHAMATENILCTBA (11 OpraHu3anuii, o00pa3ylonmx HHPPACTPYKTYPY
MOIJIEPYKKU CYOBEKTOB MAJIOTO U CPETHETO MPEITPUHIMATENHCTBA, B COOTBETCTBUU
¢ ®enepanbHbIM 3aKk0HOM Ne 209-D3);

5) cBeaeHust (BBINKMCKA) O MPUMEHEHUHU CIEIMAIBLHOTO HAJIOTOBOTO PEXHUMa
«Harmor Ha mpodeccHoHaANBbHBIN MOXOM» (s (PU3NYECKUX JUIl, MPUMEHSFOIINX
CIIeIIMAIBHBIN HAJIOTOBBIN PEXUM).

2.7.1. 3agBuTenb BIOpaBe MPEACTaBUTh JOKYMEHTHI (CBEIEHUS), YKAa3aHHbIC B
NyHKTE 2.7 HACTOSIIETO perjiaMeHTa, o cCoOOCTBEHHOW MHULIUATUBE.

2.7.2. Ilpu npenocTaBiIeHUU MYHHUIIMIAIBHON YCIIyTH 3anpeliaeTcs TpedoBaTh
OT 3asIBUTEIISA:

NpEeICTaBlICHUs TOKYMEHTOB U MHGOPMAIMKU WIIA OCYIIECTBICHUS JEHCTBUMA,
MPEACTABICHUE WM OCYIIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMU aKTaMH, PETYJIUPYIONIMMU OTHOIIEHUS, BO3HUKAIOIIME B CBSI3U C
MPEAOCTaBICHUEM MYHUIUIIAIbHOW YCIYTH;

MPEACTABICHHS] JOKYMEHTOB W HMH(POPMAIMHA, KOTOPHIE B COOTBETCTBHH C
HOPMAaTUMBHBIMM IPaBOBBIMU akTamu Poccuiickon @Penepauuy, HOPMATUBHBIMU
IpaBOBBIMU akTamMHu cyObekToB Poccuiickoit ®enepanuu ¥ MyHHIUINAIbHBIMUA
MPAaBOBbIMM AaKTaAMU HAaXOASATCA B PACHOPSIKEHUHM MYHUIIUNAIBHBIX OpPraHoOB,
NPEAOCTABISAIOIMINX MYHULUNAIBHYIO YCIYTY, FOCYyJIapCTBEHHBIX OPraHOB, MHBIX
OpraHoB ~ MECTHOTO  caMmoynpaBieHuss ©u  (WIM)  [OABEIOMCTBEHHBIX
rOCyJJapCTBEHHBIM OpraHaM U OpraHaM MECTHOTO CaMOYIIPaBJIEHUS OpTraHHU3aLNiM,
YYaCTBYIOIIMX B MPEAOCTABICHUU IOCYAAaPCTBEHHBIX WA MYHULIUNIAIBHBIX YCIIYT,
3a HCKJIIOUYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTtu 6 crateu 7 denepaibHOro
3akoHa ot 27 wutonsg 2010 roma Ne 210-d3 «O6 opraHuzamuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIMNATBHBIX yCIyD» (Hanee - @enepanbHblil 3akoH Ne 210-
D3);

OCYIIECTBICHUS JEHCTBUN, B TOM YHCJIC COTJIACOBAHWN, HEOOXOMMMBIX MJIS
MOJYYEHHUS] TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYI U CBS3aHHBIX C
oOpamieHueM B WHBIE TOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
CaMOYIIpPaBJICHUSI, OPraHU3allUH, 32 UCKIIFOUEHUEM MOJYUYEHUS YCIYT U MOJyYEHUs
JOKyMEHTOB W WH(MOpMAINK, MPEAOCTABIIEMBIX B PE3yjbTaTe MPEIOCTABICHUS
TaKuX YCIyr, BKIIOUEHHBIX B MEPEYHM, YyKa3aHHble B 4YacTu | crateum 9



®enepanbHoro 3akona Ne 210-D3;

MpEACTaBICHUsT Ha OyMaKHOM HOCHTENIC JOKyMEHTOB MW WHGOpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIA 3aBEPEHBI B COOTBETCTBHUH C ITyHKTOM
7.2 gactu 1 ctateu 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a HCKIIFOUEHHEM CITY4aeB,
€CIM HAHECEHWE OTMETOK Ha TaKWe JOKYMEHTBhI JTMOO WX HU3BITHE SBISETCS
HEO0OXOAUMBIM YCIIOBUEM MIPEIOCTABIECHUS TOCYIAPCTBEHHON WIIM MYHUITUIATbHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (he/lepaibHbIMU 3aKOHAMMU.

2.73. Ilpu HacTymyieHMH COOBITUN, SIBJIAIOMIMXCS OCHOBAaHUEM JIs
MPEIOCTAaBICHUs] ~ MyHuUUUnaipHou  yciayrd, OMCY, npenocTaBigrOlIni
MYHULIUNAIBHYIO YCIYTY, BIIPABE:

1) mpoBOAUTH MEpPONPUTHS, HANpABIECHHbIE Ha MOJTOTOBKY pPE3yJbTaTOB
NpPEAOCTaBICHUS  MYHUIMIAIBHBIX yCIYr, B TOM UYHCII€ HAIpaBJsTh
MEKBEJOMCTBEHHBIE 3aMPOCHI, MOJy4YaTh HA HUX OTBETHI, MOCIIEC YEro yBEIOMIISATh
3asBUTENA O BO3MOXKHOCTH MOJAATh 3aMpOC O MNPEAOCTABICHUU COOTBETCTBYIOLIECH
YCIIYTHU JJIs1 HEMEIJIEHHOTO MOJYyYEHHUS pe3ysibTaTa IPeA0CTaBICHUSI TAKOU YCITyTH;

2) mOpu YCIOBHUM HaIW4Msl 3ampoca 3adBUTENST O MPEAOCTABICHUU
MYHULIUNATBHON YCITyTH, B OTHOIIEHUU KOTOPBIX Yy 3asBUTEINIE MOTYT MOSIBUTHCS
OCHOBaHMS JJII UX MPEIAOCTABICHUS €My B OyIyIieM, IPOBOIUTH MEPOIPHUSATHS,
HaIpaBJeHHbIE Ha (POPMUPOBAHKE pE3yJIbTaTa NPEIOCTaBICHUS COOTBETCTRYIOIIEH
YCIIYTH, B TOM YHCJIE HAIPABJISATh MEXKBEIOMCTBEHHBIE 3aIIPOCHI, MOIYy4YaTh HA HUX
OTBETHI, (DOPMUPOBATH PE3YJIbTAT MPEIOCTABICHUS COOTBETCTBYIOIIECH YCIyTH, a
TaKKe TPEAOCTABIATh €ro 3asBuTento ¢ ucnoias3oBanuem EIIIY/IITY JIO wu
YBEIOMJIATH 3aBUTENS O MPOBEACHHBIX MEPOIIPUATHSIX.

2.8. HcuepnplBalIIMil TEPEUYECHb OCHOBAHMM [JJs NPHOCTAHOBJIEHUS
NpPEAOCTaBICHNUS MYHUIMNAIBHON YCIyTM € YyKa3aHUEM JOMYCTHUMBIX CPOKOB
MIPUOCTAHOBJICHUSI B Clly4ae, €CIIM  BO3MOXHOCTb  IPUOCTAHOBJICHHUS
NPEAOCTaBICHUS MYHUIUNAIBHOW YCIyTM MOPEeAyCMOTpPEHa JIEUCTBYIOIIUM
3aKOHOJIaTEIbCTBOM.

OcHoBaHus AJis1 MPUOCTAHOBIICHUS MPEIOCTABICHUSI MyHUIIUIIAIbHOW yCIyTH
HE MPEIYCMOTPEHBI.

2.9. MHcuepnbiBaronuii nepeyeHb OCHOBAHMM [l OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUS] MyHUIIMITAIIBHON YCITyTH:

1) 3asiBeHre MOIAHO JIMIIOM, HE YIIOJTHOMOUYEHHBIM Ha OCYIIECTBICHHE TAKUX
JICUCTBUM;

2) IlpencraBieHue HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WJIM HHBIMH HOPMATUBHBIMH IPaBOBBIMU
aKTaMu JJIsl OKa3aHUs yCIIYTH, OJICKAIINUX TPEACTABICHUIO 3asIBUTEIIEM:

3asBUTEJIEM HE TMPEJCTaBICHbl JIOKYMEHThI, YCTaHOBJIEHHbIE 1. 2.6
aIMUHUCTPATUBHOTO  pErjaMeHTa, HeoOXOAWMBbIE B  COOTBETCTBHH  C
3aKOHOAATEIbHBIMU WM WHBIMH HOPMATUBHBIMH MPABOBBIMU aKTAMH JJIS
MpEAOCTaBICHUS MYHUIUIIAIbHON YCIYTH;

- MPEJCTaBJICHHBIC JOKYMEHTBHI yTPATUIN CHJIy HA MOMEHT OOpaieHus 3a

YCIIyTOM;
-TEKCT 3asBJICHUS HE IOJNACTCSA IPOUYTEHUIO, B 3aSBJICHUU OTCYTCTBYIOT
UACHTU(UKAIIMOHHBIE JaHHBIE 3asBUTENS JINOO HE YKa3aH a/Ipec 3asBUTEIIS;
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- IPEJICTABJICHHBIE IOKYMEHTBI CO/IEPKAT MOJYUCTKH U UCIIPABIICHHS TEKCTA,
HE 3aBEPCHHBIE B IMOPAJIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM Poccuiickoi
Oenepanuu;

- TMpEeICTaBlIEHHbIE B DJJIEKTPOHHOM (¢GoOpMe JTOKYMEHThI CcojliepKaT
MOBPEXJICHUS, HAIMYME KOTOPHIX HE MO3BOJIAET B MOJHOM 00BEME HCIOJIb30BAThH
UH(OPMAIMIO M CBEJICHUS, COJEpXKalllecs B JIOKYMEHTax JUisl MpeaoCTaBIICHUS
YCIYTH;

- TIo/1avYa 3arpoca O MPEAOCTABICHUH YCIIyTH U JIOKYMEHTOB, HEOOXOIMMBIX
JUIs  TIPEAOCTaBIICHUS YCIyTH, B DJJCKTPOHHOW ¢opMe C HapyIICHHEM
YCTaHOBJICHHBIX TPEOOBaHUM;

- HEMOJIHOE 3aloJIHeHHE ToJied B (QopMe 3asBlIEHUS, B TOM YHCIE B
uHTepakTuBHOU (popme 3asBienus Ha EINIY/TITY JIO;

3) 3asBiieHHE Ha TMOJY4Y€HHUE YCIYrd OQPOPMIIEHO HE B COOTBETCTBUU C
aAMUHUCTPATUBHBIM PETJIAMEHTOM.

2.10. McuepnpiBaronuii nepeYeHb OCHOBAHUW 711 OTKa3a B MPENOCTABICHUN
MYHULIUNATBHOMN YCIIyTH:

1) IlpeacraBrnenHbie 3asBUTENEM JOKYMEHTHI HEJICHCTBUTENIbHBI/YKa3aHHbIC B
3asIBJICHUM CBEACHUS HEAOCTOBEPHBI;

2) OtcyTcTBHE ITpaBa Ha NPEIOCTABICHUE MYHHUIIMIIAIBHON YCIIyTH:

- 3asBUTENIb HE SBJISETCA JIMIOM, YKAa3aHHbBIM B II. 1.2 HacTosIIero
aIMUHHCTPATUBHOTO perjiaMeHTa, JubO0 He COOTBETCTBYET TpeOOBaHUSAM
3akoHogaTenbcTBa Poccuiickoin denepanuu, NpeabsIBiIsSEMbIM K JHUILYy, KOTOPOMY
MPEAOCTABISACTCS MyHUIUIIATIbHAS YCIIyTa.

2.11. Ilopsnok, pa3Mep U OCHOBaHUS B3UMAaHUS FOCYIAPCTBEHHON MOILUIMHBI
WJIM MHOM TIJIaThl, B3UMAEMOM 32 MPEIOCTABICHHE MYHUIUITAIILHON YCIYTH.

2.11.1. MyHuIunanpHas ycliyra npeaocTaBisieTcs 0eCIiaTHO.

2.12. MakcuMallbHbId CPOK OXHUJAHUSA B O4YEpeau IpU NOJade 3ampoca O
NPEAOCTAaBICHUA MYHULMNAIBHON YCIYyrM W TpPU TMOJYYEHUU peE3yJbTara
NPEIOCTABICHUS! MyHULIUTIATBHON YCIYTH COCTaBIsIET HE OoJiee 15 MUHYT.

2.13. Cpok peructpauuu 3amnpoca 3asBUTENE O MPEAOCTaBICHUU
MyHUIMIAIBHOU yciayru coctaBisieT B OMCY:

P TUYHOM OOpAIEHUH - B JICHb MOCTYIJICHHS 3a1pOca;

IIPY HAIPABJIEHUH 3aI1poca Mo4YToBoi cBsi3pt0 B OMCY - B IeHb OCTYIUIEHUS
3amnpoca;

P HaMpaBJIeHUU 3ampoca Ha OyMakHoM HocuTese u3 M®I[ B OMCY - B neHb
nepenaun 10kyMeHToB u3z M®OI[ 8 OMCY;

NP HAMpaBJIEHUU 3arpoca B popMe AIEKTPOHHOTO JOKYMEHTa MOCPEACTBOM
EIT'Y unu III'Y JIO, caiita OMCY (npu HaIMYUKM TEXHUYECKOM BO3MOXKHOCTH) -
B JieHb nocTymuieHus 3anpoca Ha EIITY wmu [IT'Y JIO unu Ha cnenytomuii pabounii
JeHb (B cllydyae HampaBlIeHUs JIOKYMEHTOB B Hepabouee BpeMs, B BBIXOJHEIE,
pa3HUYHbIC JHH).

2.14. TpebOoBaHus K TIOMEIIEHUSM, B KOTOPBIX TMPEJOCTABISAETCS
MyHUIMIIATIbHAS yCIIyra, K 3aJly 0>KHJIaHHs, MECTaM JJI 3allOJIHEHHSI 3allpOCOB O
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MPENOCTAaBICHU MYHHUIIMITAIBHOW YCIyrd, WHQOPMAIMOHHBIM CTEHIAM C
oOpa3naMu WX 3alOJIHEHHS M TEePEeYHeM JOKYMEHTOB, HEOOXOAMMBIX MJis
MPEAOCTaBICHUS MYHUIIUIIAIbHON YCIYTH.

2.14.1. [IlpenocraBieHHE€ MYHHLMIAIBHOM YCIYIM OCYILUECTBISETCS B
CIIEIMAJIbHO BBIACICHHBIX JJIs1 3TUX 1iesier noMemeHusx OMCY unu B ML,

2.14.2. Hanuume Ha TeppuTOpHUM, TpUJIETAIONIEH K 374aHUI0, He meHee 10
IPOLIEHTOB MecT (HO HE MEHEe OJHOr0 MeCTa) JUIsl MApKOBKU CIElUaIbHBIX
aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIUIOB, KOTOpbI€ HE JOJDKHBI 3aHMMAaTh HWHbBIE
TPaHCIOPTHBIE CpeACcTBA. MHBamuabl TMOJB3YIOTCS MECTaMu JJsi NapKOBKU
CHelMaIbHBIX TPAHCIIOPTHBIX CpelcTB OecmuiatHo. Ha Tepputopun, npuieraronien
K 3JIaHUI0, B KOTOpoM pa3melieH M®LI, pacnonaraercs 6ecruiatHasi napKoBKa J1Jis
aBTOMOOMJIBHOTO TPAHCIIOPTA TOCETUTENIeH, B TOM YHCIE IMpeaycMaTpUBarOIas
MecTa JiJisl ClielMalbHbIX aBTOTPAHCIIOPTHBIX CPEJACTB MHBAIHJIOB.

2.14.3. IlomenieHuss pa3MeNIalOTCs MNPEUMYIIECTBEHHO HA  HUKHUX,
NPEANOYTUTENBHEE HA IEPBbIX, ATaXaX 34aHUS C NPEIOCTABICHUEM JIOCTyNa B
NOMEIICHNE HHBAIUIAM.

2.14.4. 3nanue (momenieHue) oOopyayercs WH(POPMAIMOHHOW TaOIMYKON
(BBIBECKOH), copepxkarieit moaHoe HaumeHoBanne OMCY, a Takxe nHPOPMAIIHIO O
pexume ero paboThl.

2.14.5. Bxoa B 3maHue (IOMEIIEHHWE) W BBIXOJ M3 HEro O00OpYAYHOTCS
JECTHUIIAMU C TOPYYHSIMH U TaHAycaMH JJid TEPEIBIKEHHS JETCKUX U
WHBAJTUIHBIX KOJISICOK.

2.14.6. B nomenienuy opraHu3yeTcsl OeCIUIaTHBIN TyalleT JJis MOCETUTENEH, B
TOM YHCJIE TyalleT, IpeHa3HAaYeHHbIN JJ11 MHBAJIUIOB.

2.14.7. Tlpu wneoOxomumoctu pabotHukoM MODL[, OMCY wunBamuny
OKa3bIBAETCS IOMOIIIb B TPEOI0JICHUHN OapbePOB, MEIIAOLIUX MTOTYYSHHIO UM yCIIyT
HapaBHE C IPYTUMU JTULAMH.

2.14.8. Bxon B moMmenieHre U MecTa OXHUIaHHsA OOOpYAYIOTCS KHONKAaMH, a
TaKkXkKe coiepxaT HH(OPMALMIO O KOHTAaKTHBIX HOMEpax Tene(OHOB BBI30BA
pabOTHHKA JJIsi COMTPOBOXKACHNUS UHBAIU/IA.

2.14.9. NyGaupoBaHue HEOOXOIMMOI /ISl MHBAJUIOB 3BYKOBOM U 3pUTENBHOMN
uHpopManu, a TaKXke HaAMKWCEed, 3HAKOB M WHOW TEKCTOBOM M TpaduyecKon
uH(pOpMaIMU 3HAKAMU, BBIOJIHEHHBIMU pelibe(HO-ToueUHBIM IpudToM bpaitns,
JIOMYCK CYpAOINEepEeBOAUYMKA U TU(IOCYPIOTIEPEBOIUUKA.

2.14.10. O6opyaoBaHrue MECT IMOBBIIIEHHOTO YJI00CTBA C JOMOJHUTEIBHBIM
MECTOM JJIi COOAKU-TIPOBOJHUKA U YCTPOMCTB JUIsl MEPE/BUKEHUS WHBAIM]IA
(KOCTBLIEH, XOYHKOB).

2.14.11. XapakTepucTUKN MOMENIEHUI IPUEMA U BbIAYH JOKYMEHTOB B YaCTH
00BEMHO-TUTAHUPOBOYHBIX W KOHCTPYKTHUBHBIX PEIICHHUM, OCBEIICHUS, MMOXKAPHOU
0e30macHOCTH, WHXEHEPHOTO  000pYyIOBaHWS  JOJKHBI ~ COOTBETCTBOBATh
TpeOOBaHMSIM HOPMATHUBHBIX JOKYMEHTOB, JCHCTBYIONIUX HA TEPPUTOPUU
Poccuiickon ®enepanum.

2.14.12. Ilomemienuss nOpuemMa MW BbLAAYM  JIOKYMEHTOB  JOJIKHBI
peaycMaTpUBaTh MeCTa JUTsl OXKUAaHUs, THPOPMHUPOBAHUS U TTPUEMA 3asiBUTEIICH.

2.14.13. Mecra oxugaHus W Mecta sl MHGOPMHUPOBAHUS OOOPYIAYHOTCS
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CTYJNbsIMU (KPECEJIbHBIMH CEKIUSMH, CKaMbSIMU) U CTOJIaMHU (CTOMKAMHU) Jis
opopmiIeHHs [OKYMEHTOB C pa3MEIIeHHEeM Ha HUX OJaHKOB JOKYMEHTOB,
HEOOXOJUMBIX JUISI TIOJYyYEHUS MYHUIUNAIBHON YCIyTH, KaHIEIAPCKUMU
NPUHAISKHOCTSIMHA, a TakkKe HH(GOPMALMOHHBIMU CTEHIIAMH, COAEpKAIIUMU
aKTyaJIbHYI0 W HCYEPIIBIBAIONIYI0 MH()OpPMAIHIO, HEOOXOAUMYIO JIsl MOJIy4eHUs
MYHUIIMTIATBHONW YCIYTH, U UHPOPMALIUIO O Yacax MpueMa 3asiBICHHM.

2.14.14. MecTa i1 IPpOBEJICHUS JIMYHOTO MpUeMa 3asiBUTeNIed 000pyayrOTCs
CTOJIaMHU, CTYJIbSIMU, 00E€CHEUUBAIOTCA KAHUEISIPCKUMU MPUHAJICKHOCTAMU IS
HAIMCaHUs MMCbMEHHBIX OOpaIleHHH.

2.15. Tloka3arenu 1OCTYHOCTH U Kaue€CTBa MYHHULIUNIAILHON YCITYTH.

2.15.1. Tlokazarenu JOCTYNHOCTM MYyHUIMNAJIbHOW yciyru (oOmiue,
IPUMEHUMBIE B OTHOILIEHUH BCEX 3asiBUTENEN):

1) TpancnopTHas JOCTYMHOCTh K MECTYy MPEIOCTaBICHUS MYyHHUIUMIATbHOU
YCIIyTH;

2) Hanuuue ykaszaTeled, oOecreunBalomuX OECHpensaTCTBEHHBIM JOCTYN K
NOMEIICHHM, B KOTOPBIX MTPEAOCTABIISAECTCS YCIyra;

3) BO3MOXHOCTh TIOJMYyYEHHUS TOJHOM M JOCTOBEPHOW HH(POpMALUU O
MyHHuLUMnaabHOU yciyre B OMCY, M®II, o tenedony, Ha opumanbHOM caiite
opraHa, npeaocTaBisroniero yciayry, nocpeacrsom EINTY mubo IT'Y JIO;

4) npenocTaBieHHe MYHHUIIMITAIIBHON YCIYTH JIFOOBIM JOCTYITHBIM CIIOCOOOM,
PENYCMOTPEHHBIM JEHCTBYIOLIUM 3aKOHOIATEIHCTBOM;

5) obGecnieyeHue Jisl 3asiBUTENS BO3MOKHOCTH MOTy4YeHUs: ”HPOPMALIMU O XOJI€
Y PE3YJIbTATE MPEIOCTABJICHNUS MYHHUIUMIIAIBHOW YCIYTH C UCoib30BaHueM EIITY
u (mm) TII'Y JIO (npu Hamu4uy TeXHUYECKOM BO3MOXKHOCTH);

6) BO3MOKHOCTh NOJIyYEHUS MYHULUIIATIBbHOM yCIIyTH o
AKCTEPPUTOPUATBHOMY ITPUHIUITY .

2.15.2. TlokazaTenu IOCTYNMHOCTM MYHUUMIIAIBHON YCIyTd (ClEHHAIbHBIE,
IPUMEHUMBIE B OTHOILIEHUN UHBAIHUJIOB):

1) Hanuuue HHPPACTPYKTYPhI, YKa3aHHON B MyHKTE 2.14;

2) ucnoHeHUE TPEOOBAHUHN JOCTYMHOCTH YCIYT JIsl UHBAJUIOB;

3) obecnieueHue GeCHpenITCTBEHHOTO JOCTyNa WHBAIUIOB K MOMEIICHUSM, B
KOTOPBIX MPEJOCTABISIECTCS MyHUIIMITAIbHAS YCIYTa.

2.15.3. ITokazaTenu kayecTBa MyHUIUIIAIIBHON YCIYTH:

1) cobnmoenre cpoka npeaoCcTaBIeHUs MyHUIIUTIATIbHOU YCITyTH;

2) coOnofeHre BpPEMEHU OKUJAHWSA B OYEpenM Ipu Tojaye 3ampoca H
MOJIyYeHUH pe3yJIbTaTa;

3) ocyuecTBiIeHUE He OoJiee 0OHOrO OOpalleHus 3asBUTENS K JOJKHOCTHBIM
auriam OMCY unu pabotaukam MO®L[ npu momaye TOKyMEHTOB Ha MOIy4YCHHE
MYHHUILIUIIAJBHOW YCIYTM W He Oornee OJHOro oOpalleHuss Npu MOTyYeHUU
pesyabrata B OMCY nnu 8 MOLJ;

4) otcyTcTBUE Xalo0 Ha ACUCTBUS WM O€3MeWCTBUE MOKHOCTHBIX JIHII
OMCY, noagaHHbIX B yCTAHOBJICHHOM HOPSIJIKE.

2.15.4. Tlocne nomydeHus pe3yJbTaTa YCIyIH, NPEJOCTABICHHE KOTOPOM
OCYHIECTBISIIOCH B 3JekTpoHHOM ¢opme uepe3 EIIY wmm II'Y JIO mubo
nocpenctsoM ML, 3asBuTento odecrneynBaeTcss BO3MOKHOCTh OLICHKH KauecTBa
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OKa3aHUs YCIIyTH.

2.16. TlomyueHme ycCiayr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU H
00s13aTeIHLHBIMHY JIJISI IPEIOCTABICHUS MyHUITUTIATBHOU YCIIYTH, HE TPEOyeTCsl.

[Tomydyenue coriacoBaHWii, KOTOpBIE SBJISIOTCS HEOOXOAMMBIMH U
00s13aTeIHLHBIMHY JIJIS1 IPEIOCTABICHUSI MyHUITUTIATBHOU YCIIYTH, HE TpEeOyeTcs..

2.17. Wuble TpeOOBaHUS, B TOM YHUCJIE YUYHUTHIBAIOLUIME OCOOEHHOCTH
MPEIOCTABJICHUSI MYHULIUNIAIBHON YCIYTH MO 3KCTEPPUTOPUATIEHOMY MPUHIIMITY (B
CJy4ae eciii MyHUUMIIAJIbHAS YCIyTa MPENOCTABISAETCS M0 SKCTEPPUTOPHAITBHOMY
OPUHIMIY) M OCOOCHHOCTH TMPEJOCTABICHUS MYHUIUINAIBHOM YCIyrd B
AIIEKTPOHHOH (hopme.

2.17.1. Tlogaya 3ampocoB, AOKYMEHTOB, MHGOpMAaIMK, HEOOXOIUMBIX IS
MOJYYEHHUS] MYHMIIMNAIBHBIX yCayr, npeaoctaBiasieMbix B OMCY, a Ttakxke
MOJTyYeHHUE PE3yIbTAaTOB MPEAOCTABICHNS TAKUX YCIYyT OCYIIECTBISETCS B JIFOOOM
IPEIOCTABIAIONIEM TaKHE YCIYTH NOApa3aeeHn cooTBeTCTBYomero OMCY unun
MOII npyu HanU4KMK COTJIALIEHUS, YKa3aHHOTO B cTaTthe 15 PdenepanbHOro 3aKkoHa
Ne 210-®3, B mpenenax TeppuTopuu JIeHWHTpaaCcKol 00IacTd MO BBHIOOPY
3asiBUTENS HE3aBHCHMO OT €r0 MEeCTa KHUTEJIbCTBA WJIM MECTa MpeObIBaHUS (s
bu3NYecKuX JHI, BKIIIOYAsl WHIWBUIYAIBHBIX MpEANpPUHUMATENeH) JTu00 MecTa
HaxXO0XACHUS (1S FOPUIUIECKUX JIUIT).

2.17.2. TlpenocraBieHue MYHUIIMIIAJIBHOW YCIYyTH B S3JEKTPOHHOU (opme
OCYIIECTBIISICTCS TIPU TEXHUUYECKOM peanm3anuu yciyru nocpeactsom III'Y JIO
u/vmm EIITY.

3. Cocras, IOCIEI0BATEIBHOCTh U CPOKHU BBIIIOJIHEHHUS
aJIMMHUCTPATUBHBIX MPOLIEAYP, TPEOOBAHUSA K MOPSJIKY
UX BBITIOJTHEHUS, B TOM UHCJIE€ OCOOEHHOCTHU BBITOJIHEHHUS
aJIMUHUCTPATUBHBIX MPOLIETYP B 3JIEKTPOHHOU (opme

3.1. CocraB, oCne10BaTEILHOCTh U CPOKH BBIITOJIHEHHS aIMUHACTPATUBHBIX
npoueayp, TpeOOBaHUS K MOPSAIKY MX BBITOTHEHUS

3.1.1. IlpenocTraBieHrne MyHUIIMNIAIHLHOM YCITYTH BKIIIOUAET B C€0s CIEAYIOIINE
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

- NPUEM M PETUCTpALUs 3asBICHUS O MNPEJOCTABICHUH MYHHUIIMHAIbHOU
yciyrd - 1 pabounii 1eHb;

- paccMOTpeHHE JIOKYMEHTOB 00 OKa3aHMM MYHUIUINAIBHOM yCIyru - 2
pabouux JHS;

- IPUHATHE PEUICHHs] O MPEIOCTABICHUU MYHHUIUMAIBHON yCIyTd WU 00
0TKa3e B MPEJ0CTaBICHUN MyHUIIUNIAIBHOMN yCIayTH - | pabounii 1eHb;

- BbIJIaua pe3yipTaTa - 1 pabounii AeHb.

3.1.2. Tlpuem u peructpanus 3asBJICHUS O MPEIOCTABICHUH MYHHUIIUIAIbLHON
YCIIyTH.

3.1.2.1. OcHoBaHue A1 Hayana aAMUHACTPATUBHOM NPOLETYPHI:

OcHoBaHuMeM JUisl Hayaja JaHHOM aJIMHHHCTPATUBHOM MPOLIEAYPBHI:
nocrymwienue B OMCY 3asgBieHUs] U JOKYMEHTOB, NMPEAYCMOTPEHHBIX II. 2.6
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HACTOSAIIETO aJIMUHUCTPATUBHOTO PETIAMEHTA;

3.1.2.2. ConepxaHue aIMAHACTPATUBHOTO IEUCTBUS, POJAOIKUTEIIBHOCTD U
(M) MaKCUMAaJbHBIA CPOK €r0 BBIMOJHEHUS: TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a JIETIONPOU3BOJICTBO, IPUHUMAET MPECTaBICHHbIC (HaNpaBIeHHbIE) 3asBUTEIEM
3asBJICHUE U JOKYMEHTHI U B CIIy4ae OTCYTCTBHS yCTAHOBJICHHBIX I1. 2.9 HaCTOSIIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTa OCHOBAHHM ISl OTKa3a B IIpUEME PETUCTPUPYET
UX B COOTBETCTBHHM C TMpaBWJIaMH JACIONPOM3BOJACTBA B TeueHHEe He Oosee 1
pabouero JaHs cO AHS MpeAocTaBiaeHUs (TTOTYUEHHUS).

[Ipy Hanuuuu OCHOBAaHWUN NI OTKa3a B MpUEME JIOKYMEHTOB,

NPEAyCMOTPEHHBIX M. 2.9 HacTOSIEero aJMUHHUCTPATUBHOIO pErjiaMeHTa,
JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a JEJIOMPOU3BOJCTBO, B TOT K€ JIEHb C
MOMOIIBIO YKA3aHHBIX B 3aSBIICHUU CPEJCTB CBS3M YBEIOMIISET 3asiBUTENS 00
OTKa3e B MOpHEME JOKYMEHTOB C YKa3aHMEM OCHOBAaHHUM TaKoro oOTKaza u
BO3BpalAEeT 3asiBIICHUE U JOKYMEHTBI 3aABUTENIO (MPUIOKEHUE 3 K HACTOSIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

3.1.2.3. JIuio, OTBETCTBEHHOE 3a BBINOJHEHUE aAMHUHHUCTPATUBHOM
IPOLETypPhl: JOIKHOCTHOE JUI0, OTBETCTBEHHOE 32 JEJIOMPOU3BOACTBO.

3.1.2.4. Pe3ynbTat BHINOJIHEHUS] aAMUHUCTPATUBHOM MPOLIEAYPHI:

- OTKa3 B IpHeME 3asBJICHUSI O MPEIOCTaBICHUN MYHULUIAIBLHON YCIyTH U
MpuIaraéMbIX K HEMy JOKYMEHTOB;

- perucTpanus 3asiBJI€HUS 0 TPEAOCTABICHUN MYHUILIMIATBHOMN YCIIyTH.

3.1.3. PaccmoTpeHue MAOKYMEHTOB O NPEIOCTaBICHUU MYHHUIMIAIbHON
YCIYTH.

3.1.3.1. OcHoBanue id Hayaja AaJAMUHUCTPATHBHOM  MPOLIEIYPBHI:
MOCTYIUICHUE 3asIBIICHUS W TMPUIIATa€MbIX K HEMY JOKYMEHTOB JI0DKHOCTHOMY
JIMIy, OTBETCTBEHHOMY 3a (hOPMHpPOBAHUE IMPOEKTA PEIIECHUS O MPEJOCTABICHUN
WK 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH.

3.1.3.2. ConepxaHue aJIMUHUCTPATUBHOIO ACHCTBUS (aJIMUHUCTPATHBHBIX
JNEeWCTBUI), MPOAOJDKUTEIBHOCTh W (WJIM) MaKCUMaJbHBIA CpOK ero (ux)
BBITIOJIHEHUSA :

1 neiicTBUe: MpOBEpKa JOKYMEHTOB Ha KOMIUIEKTHOCTh U JIOCTOBEPHOCTb,
IIpOBEpKa CBEACHUM, COIepKAIIMXCS B IPEICTABICHHBIX 3asBJICHUU U JJOKyMEHTAaX,
B IIEJSIX OICHKH WX COOTBETCTBHSI TPEOOBAHUSM M YCJIOBUSM Ha TIOJYyYCHUE
MYHUITUTIATFHOM YCIIyTH, a Takke (GOpMHUPOBAHME MPOEKTA PEIICHHS 10 UTOraM
pacCcMOTpEHUsI 3asiBJICHUS U JOKYMEHTOB B TE€UEHHE 2 JIHEW CO JHS OKOHYAHUS
MEPBON aAMUHUCTPATUBHOU MPOLIEAYPHI.

2 netictBue: (GoOpMHpPOBaHWE, HANPABJICHHE MEXBEIOMCTBEHHOTO 3arpoca
(MEXBEIOMCTBEHHBIX 3alpocoB) (B CIydyae HEMPEJCTABICHUS 3asiBUTEIEM
JIOKYMEHTOB, MPEIyCMOTPEHHBIX MYHKTOM 2.7 HACTOSILEro aJMHUHHCTPATUBHOIO
periiaMeHTa) B OJEKTPOHHOW  ¢GopMe C  HCMOJIb30BAHHEM  CHUCTEMBI
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCHCTBUS U TMOJYyYE€HHUE OTBETOB Ha
MEXBEJIOMCTBEHHBIE 3aIIPOCHI.

Cpox MoAroTOBKH M HampaBJeHUs] OTBETa HA MEKBEIOMCTBEHHBIN 3alpoC: B
ANEKTPOHHOM (opMe C HCIOJIb30BAHUEM CHCTEMBI  MEKBEIOMCTBEHHOIO
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AIIEKTPOHHOTO B3aMMOJEWUCTBUA - HEe Oosiee 48 dYacoB, MpPU OCYIIECTBICHUU
MEXBEJOMCTBEHHOTO  MH(POPMAIIMOHHOTO  B3aMMOJCHCTBUS Ha OyMa)XHOM
HOocuTese - He Oonee 5 paboumx AHEHW CO NHSA €ro MOCTYIUICHUS B OpraH WIH
OpTraHMU3aIHIo, MPEAOCTABISIONINE JOKYMEHT U HH(POPMAIIHIO.

3.1.3.3. JIumo, OTBETCTBEHHOE 32 BBIIIOJHEHHE AJIMHUHHUCTPATUBHOMN
IpOLEIypbl: JOLKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a (OPMHUPOBAHUE MPOEKTA
pelIeHust 0 MPeoCTaBIeHUH WK 00 OTKa3ze B MPENOCTABICHUM MYHUIMMAIBLHOM
YCIIyTH.

3.1.3.4. Kputepuii NpUHATHS PEIICHUS: HATUYNE/OTCYTCTBUE OCHOBAHUM JJIsI
OTKa3a B IMpPEAOCTaBICHUM MYHULMNAIBHON YCIyrd, YCTaHOBJIEHHbIX M. 2.10
HACTOSIIIET0 aIMUHUCTPATUBHOTO PErJIAMEHTA.

3.1.3.5. Pe3ynbTar BHINOIHEHUS A AMUHUCTPATUBHON MPOLEAYPBI:

- TIOJTOTOBKA CBEACHUU (MHCbMa) 00 OOBEKTax HMMYIIECTBA, BKIIOYCHHBIX
[lepeuenb - mMpoekT pelieHuss 00 OTKa3e B MPEAOCTaBICHUM MYHULUIMAIHHON
YCIIyTH.

3.1.4. [IpunsiTHe pemeHus 0 NpeaoCTaBICHUH My HHUIIUIIAIbHONW YCIYTH UK 00
OTKa3€ B MPEJOCTABICHUN MYHHULIUIIAIILHON YCIIyTH.

3.1.4.1. OcHoBanue Id Hayaja aJAMUHUCTPATHBHOM  MPOLIEIYPBHI:
NPEACTABICHUE 3asBICHUS M JOKYMEHTOB, a TaKXe TMpPOEKTa pelIeHus
JOJDKHOCTHOMY  JIMILy, OTBETCTBEHHOMY 3a TMpPHUHSATHE U  TMOJIKCAHUE
COOTBETCTBYIOIIETO PEUICHUSI.

3.1.4.2. ConepxaHue aJIMUHUCTPATUBHOIO ACHCTBUS (aJIMUHUCTPATHBHBIX
JNEeWCTBUH), MPOAOJDKUTEIBHOCTh W (WJIM) MaKCUMaJbHBIA CpOK ero (ux)
BBINIOJIHEHUS: PACCMOTPEHUE TMPOEKTa pEIICHUs, a TakKkKe 3asBICHUS U
IPECTaBICHHBIX JOKYMEHTOB JODKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 MIPUHSITHE
U TIOJANKCAaHUE COOTBETCTBYIOUIETO PelIeHUs (0 MPEJOCTAaBICHUU YCIyTU UIU 00
OTKa3€ B MPEIOCTABICHUM YCIYrH), B TeueHue | paboyero IHsA co AHS OKOHYAHUS
BTOPOU aJIMUHHUCTPATUBHOM MTPOLETYPHI.

3.1.4.3. Jlumo, OTBETCTBEHHOE 32 BBIIIOJHEHHE AJIMHUHHUCTPATUBHOMN
IPOLETYPbl: JOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPUHATHE W MOJNMCAHUE
COOTBETCTBYIOIIETO PELICHUS.

3.1.4.4. Kputepuii npuHSTHS peUIEHUS: HATUYUE/OTCYTCTBUE Y 3asBUTENS
npaBa Ha MOJy4eHHE MYHULIUIIATbHON YCIYTH.

3.1.4.5. Pe3ynbTaT BBITOJIHEHUS aIMUHUCTPATUBHOM MPOLIEypPbl: MOTUCAHUE
MMCbMa, COJIEPIKAILEro CBeAeHUS 00 00bEKTaX UMYILECTBA, BKIIOUEHHBIX [lepeueHb
100 MOJIMKMCaHKe pellieHrs 00 0TKa3e B MPEJOCTABICHUN MyHUIIMTIAILHOM YCITyTH.

3.1.5. Brinaua pesynbrara.

3.1.5.1. OcHoBanue mId Hayaja aJAMUHUCTPATHBHOM  MPOLIEIYPBHI:
NOANHCAHHOE  pEUIeHWE,  SBJAIOIIEECS  pe3yJbTaTOM  IPEAOCTaBICHUS
MYHHIIUTIAILHON YCITyTH.

3.1.5.2. Conepxanve afIMUHUCTPATUBHOTO JEUCTBUS, TPOJIOTKUTEILHOCTD U
(W1KM) MaKCUMaJbHBIN CPOK €0 BBIITOTHEHUS:

JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO, PETHUCTPUPYET
pe3ysbTaT MPEIOCTAaBICHUS MYHHIMIIAJBLHOM YCIyTM M HAMpaBisieT CHocoOoM,
yKa3aHHBIM B 3asiBJICHUU HE Mo3aHee | paboudero HsA CO IHA OKOHYAHHS TPEThben
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aAMUHUCTPATUBHOMN MPOLIEAYPHI.

3.1.5.3. Jlumo, OTBETCTBEHHOE 32 BBIIOJHEHHE AJIMHUHHUCTPATUBHOMN
IPOLETYPbI: JOJHKHOCTHOE JIUI0, OTBETCTBEHHOE 32 JEJIOIMPOU3BOACTBO.

3.1.5.4. PesynpTaT  BBINOJHEHUS  AJIMHUHHUCTPATUBHOM  MPOLEIYPBHI:
HaIpaBJICHUE 3asIBUTEIIIO pe3yjbTaTa MPEAOCTaBICHUS MYHUIUIAIBHOW YCIyTH
Croco0oM, YKa3aHHBIM B 3asIBJICHUH.

3.2. OcoOEeHHOCTH BBIOTHEHUS IMUHUCTPATUBHBIX MPOIIEAYP B SJIEKTPOHHOU
dbopme

3.2.1. IIpenocraBinenue MyHuiunaiabHou yciyru Ha EIIIY u III'Y JIO
OCYIIECTBJISIETCSI B COOTBETCTBUU ¢ DenepanbHbiM  3akoHOM Ne  210-D3,
®enepanbHbiM - 3akoHOM 0T 27.07.2006 Ne 149-®d3 «O6 wunbopmanuu,
WH()OPMAITMOHHBIX TEXHOJOTHUSIX M O 3aluTe WHGOpMAIUu»), MOCTAaHOBICHUEM
[IpaButensctBa Poccuiickoit @enepaunn ot 25.06.2012 Ne 634 «O Bupax
AIIEKTPOHHOM MOJIHUCH, UCTIOIB30BaHME KOTOPHIX JIOMYyCKAaeTCs MpU o0pallieHnuu 3a
MOJYyYE€HHEM TOCYJaPCTBEHHBIX U MYHULIUMTAIBHBIX YCIYT».

3.2.2. Jlns nonydeHus MyHUIMNaNbHOU ycayru uyepe3 EINY win uepes 1II'Y
JIO 3asBUTEN0 HEOOXOAMMO TMPEABAPUTENBHO MPOWTH MPOILECC PETHCTPALUU B
Enunoii cucreme naentudukanuu u ayrentupukanuu (nanee - ECUA).

3.2.3. MyHuImunanbHas yciyra MoXeT ObITh nojydena depes [II'Y JIO nubo
yepes EINTY.

3.2.4. llnsa noaaum 3aseiaeHust yepes EII'Y wnm uvepes IIT'Y JIO 3asBuTens
JIOJKEH BBITIOJIHUTH CIIENYIOIIUE ICHCTBHUS:

npoiTy uaeHTuuKanuio u ayrentudukamnuio B ECUA;

B JnuHOM kabunHete Ha EINI'Y unu na [II'Y JIO 3anonHUTH B 3IEKTPOHHOU
¢dopMe 3asBlIEHUE HA OKAa3aHUE MYHHUIIUIIAIbHOU yCIIyTH;

- MPWIOKUTh K 3asBJIICHUIO AJIEKTPOHHBIE JTOKYMEHTHI M HANpPAaBUTH IMAKET
AIIEKTPOHHBIX IOKYMEHTOB B A IMUHHUCTpaIuio nocpeactsoM pynkunonana EINTY
wiu [1T'Y JIO.

3.2.5. B pe3syinbraTe HampaBlieHUs TNaKeTa »JJIEKTPOHHBIX JIOKYMEHTOB
nocpencteoM [II'Y JIO mu6o wepes EIN'Y, AUC «Mexsen JIO» mpousBoautcs
aBTOMATHYECKas pErucTpalus NOCTYMUBIIETO MAKETa SJIEKTPOHHBIX JOKYMEHTOB U
IIPUCBOCHHE MAKETy YHUKAIBHOTO HOMepa Aena. Homep ena 4ocTyIeH 3asaBUTENIO
B tuuHoM kabunete [1I'Y JIO u(wmm) EITY.

3.2.6. Ilpu npenoctaBieHun MyHUnunaibHou yciuyru udepes [IT'Y JIO nubo
yepe3 EIIY, RoWKHOCTHOE JUIIO AJIMUHUCTPALIMU BBIMOJHSET CJEAYIOIINE
JeUCTBUS:

- (opMHUpyeT MPOEKT pEelIeHUs Ha OCHOBAaHUU JTOKYMEHTOB, MOCTYMHMBIIMX
yepe3 [II'Y JIO nu6o uepes EIITY, a Takke TOKYMEHTOB (CBEICHHI ), TOCTYTUBIITUX
NOCPECTBOM MEXBEIOMCTBEHHOI'O B3aUMOJCIHCTBUS, U MEPENAET JTOJPKHOCTHOMY
JUITY, HaJleJIeHHOMY (DYHKIMSIMU TI0 IPUHSATUIO PEIICHUS;

- TIOCJIE PaCCMOTPEHHMS JOKYMEHTOB U MPUHATHUS PELIEHUS O IPEAOCTABICHUN
MYHULIUNANBHON ycayru (OTKa3e B MPEIOCTABICHUM MYHMIIMIAIBLHOW YCIIYTH)
3anonHsaet npeaycmorpenHsie B AIC «Mexsen JIO» Gpopmbl 0 IPUHATOM peIIeHUN
u niepeBouT aeno B apxuB AUC «Mexsen JIO»;

- YBEIOMJISICT 3aBUTENS O MPUHITOM PELIEHUWU C MOMOIIBIO YKa3aHHBIX B
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3asBJICHUU CPEACTB CBSI3HU, 3aTEM HAIMpPaBJSIET JOKYMEHT CIOCOOOM, YKa3aHHBIM B
3agBieHnu: B M®L], n1ubo HampaBiseT SIEKTPOHHBIA TOKYMEHT, MOANMCAHHBINA
YCUJIEHHOW KBaTM()PUIMPOBAHHOW 3JIEKTPOHHON MOJMUCHI0 JOJHKHOCTHOTO JIUIIA,
NpUHABILETrO pemenue, B TuuHbii kadunet [1I'Y JIO umu EIITY.

3.2.7. B ciyyae noCTyIJIEHUSI BCEX NOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.6
HACTOSALLIET0 aIMUHUCTPATUBHOTO PETIAMEHTA, B (DOPME 3JIEKTPOHHBIX TIOKYyMEHTOB
(97IEKTPOHHBIX O00pPa30B JOKYMEHTOB), JHEM OOpalleHMsl 3a IPEeA0CTaBICHUEM
MYHHUIUIIAJIBHOW YCIIyI'M CYMTAETCS JaTa PErucTpallid IpuemMa JOKYMEHTOB Ha
[II'Y JIO nmm EIIY.

NHpopmupoBanue 3asBUTENSI O XOAE€ M PpeE3yJbTaTe NPEJOCTaBICHUS
MYHMILIMIAJIBbHOW YCIYTH OCYLIECTBIISIETCS B 3JIEKTPOHHOHN (hopme depe3 JMUYHBIN
KaOuHeT 3asBuTes, pacnonoxeHHsid Ha [1T'Y JIO mubo na EINTY.

3.2.8. AIMuHHCTpauusi MpU MOCTYIUIEHMH JOKYMEHTOB OT 3asBUTEJA
nocpeactsoM [II'Y JIO wmm EII'Y mo tpebGoBaHuio 3asBUTENS HaIpaBsIeT
pe3ysibTaT NPENOCTaBICHUS YCIyrd B (opMe DSIEKTPOHHOTO JOKYMEHTa,
MOJMMCAHHOTO  YCWJIEHHOW KBaJIM(UUMPOBAHHON  3JEKTPOHHOM  MOJIHUCHIO
JOJDKHOCTHOTO JIMIIA, TPUHSABILIErO peIIeHUE (B 3TOM CIydae 3asiBUTENb IPH [ToAayde
3as1BJICHUsI HA MIPEIOCTABIIEHUE YCIYTH OTMEYAET B COOTBETCTBYIOIIEM I10JIE TAKYIO
HEO0OXOJIUMOCTh).

Beigaua  (HampaBieHME) — DJIEKTPOHHBIX — JOKYMEHTOB,  SIBJISIFOIIMXCS
pe3yJapTaTOM  MNPENOCTABICHHUS  MYHHIMINAIBHOM  YCIyI'M,  3asABHUTEIO
OCYILIECTBISICTCA B  JEHb  PETHCTpAlMM  pe3yjbpTaTa  IIPEIOCTaBICHUS
MYHHUIUIIATIBHOW YCIYyTd AJAMUHUCTPALIUEH.

3.3. Ilopsinok ucripaBieHUs JOMYLIEHHBIX ONIEYAaTOK U OIIMOOK B BBIIAHHBIX B
pe3yJIbTare NMPeIOCTABICHNUS MyHULUITAIIBHONW YCIYTH JOKYMEHTaX

3.3.1. B cnyyae ecium B BBJIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS
MYHHUILIUIIAJBHOW YCIYTH JOKyMEHTax JOMYyIICHbl OMEYaTKH W OIIMOKH, TO
3agBUTENb BrpaBe npeactaButb B OMCY/M®I] HemocpencTBeHHO, HANpPaBUTH
IIOYTOBBIM OTmpasieHueM, mnocpeactsom EIII'Y mnoammcanHoe 3asBurenew,
3aBEpEHHOE TeYaThi0 3asBUTENS (MIPU HAIM4YMK) WM odopmieHHOe B (opme
AJIIEKTPOHHOTO JOKYMEHTa M TMOANKMCAHHOE YCWICHHOW KBaTM(PUIIUPOBAHHON
AJIIEKTPOHHOM MOAMMUCHIO 3aiBJICHHE B MPOU3BOJBHON (hopMe 0 HEOOXOAMMOCTU
UCIIpaBJEHUS JOMYyUIEHHBIX ONeYaToK M (WiM) OMmHMOOK C M3JI0KEHUEM CYTH
JOMYUIEHHBIX ONEYaToK H(WiM) OIIMOOK M NPWIOKEHHUEM KONUU JOKYMEHTa,
COJICPIKaIllero ONeYaTKy U (MJIu) OIHUOKH.

3.3.2. B Teuenue 3 (Tpex) pabodyux JHEW CO JTHS pEerucTpalydy 3asBJIeHUs 00
UCIPABICHUU OMNEYaTOK U (Wiau) OWHMOOK B BBIJAHHBIX B  pe3yJbTaTe
NPEJOCTABIICHUS  MYHULUMNAIBHOW  YCIOYTM  JIOKyMEHTaX  OTBETCTBEHHBIN
crnermanuct OMCY ycTaHaBnuBaeT HaIMYME ONMeYaTku (OMHOKN) U 0hOpMIIIeT
pe3ysibTaT  NPENOCTAaBICHUS  MYHHUIMMNAIbHOM  ycayrd  (DOKyMEHT) ¢
UCIPABICHHBIMA  ONE€YaTKamMu (OIIMOKaMM) WM  HaMpaBiseT  3asBUTEIIO
YBEJIOMJICHHE C OOOCHOBAaHHBIM OTKa30oM B O(QOpPMIICHHU JIOKYMEHTa C
UCIPABJICHHBIMU  oreyatkamMu  (ommOkamu). Pe3ynbrar  mpegocTaBieHUS
MyHUIMNaabHOM ycnyru (qokyment) OMCY HampaBisieT cnocoOoM, YKa3aHHbBIM B
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3asBJICHUH O HEOOXOIAMMOCTH HCIPABIICHUS JOIYIICHHBIX ONEYaTOK W (WJIH)
OIIUOOK.

4. ®opMbl KOHTPOJIS 32 UCHOJHEHUEM aIMUHUCTPATUBHOTO
periaaMeHTa

4.1. Tlopsimox OCYyIIECTBIEHUS] TEKYIIEro KOHTPOJIs 3a COOIIOACHUEM U
UCIIOJJHEHUEM  OTBETCTBEHHBIMH  JIOJDKHOCTHBIMH  JIML[AMHM  TIOJIOKEHHUH
aIMUHUCTPATUBHOIO perjaMeHTa M HWHBIX HOPMAaTUBHBIX IPAaBOBBIX aKTOB,
YCTAHABIIMBAIOIIUX TPeOOBaHUS K IPEIOCTABICHUI0 MYHULMIAIBHON YCIyIH, a
TaK)K€ MPUHATUEM PELIEHUI OTBETCTBEHHBIMU JIMIIAMHU.

Texkynmii KOHTPOJIb OCYIIECTBIISIETCSI OTBETCTBEHHBIMHM ~ CIIELIMAINCTAMU
OMCY 1no kaxaoil npoueaype B COOTBETCTBUU C YCTAHOBJIICHHBIMU HACTOSIIUM
aJMUHUCTPATUBHBIM PErJaMEHTOM COJEpPKAHUEM JEWCTBHM M CpPOKaMU HX
OCYILIECTBJIEHUS, A TaKXe€ IyTEM MPOBEIEHUS PYKOBOAMUTENIEM (3aMECTUTENIEM
pPYKOBOIMTENS, HaYadbHUKOM oTresa) OMCY npoBepok HCIOIHEHUS MOJI0KEHHM
HACTOSIIIEr0 aJIMUHHUCTPATUBHOIO PErjJaMEHTa, MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB.

4.2. IlopsaoK M NEpUOIUYHOCTh OCYIIECTBIICHUS IJIAHOBBIX M BHETUIAHOBBIX
IIPOBEPOK MOJIHOTHI U KAYECTBA NMPEAOCTABICHHSI MyHULUIIAIBHON YCIyTH.

B mensx ocyliecTBi€HMs KOHTpOJs 3a IOJHOTOM M KauyecTBOM
IPEIOCTABJICHUS! MYHULIUIIAJIBHON YCIYTH MPOBOJATCS IUIAHOBBIE U BHEIUIAHOBBIE
IPOBEPKHU.

[1naHoBBIE MPOBEPKU MPEAOCTABICHUS MYyHHULMIAIBHON YCIyTd MPOBOJSATCS
HE Yallle OTHOTO pa3a B TPU roJia B COOTBETCTBUHU C IIJIAHOM MPOBEAEHUS IPOBEPOK,
yTBEPKJI€HHBIM pykoBoguTenem OMCY.

[Ipy npoBepke MOryT paccMaTpuBaThCsl BCE BOIPOCHI, CBA3AHHBIE C
IPEIOCTABICHUEM MYHHUIMNAIBHOW YCIyrH (KOMIUIEKCHBIE TNPOBEPKH), WIIH
OTZACJIBHBIM BONPOC, CBSA3AHHBIM C IPENOCTABICHUEM MYHULMIIAIBHOW YCIYyTH
(TemaTuyecKue IPOBEPKHU).

BHemiaHOBbIE  TIPOBEPKM  NPENOCTABICHUS  MYHULMIIAJIBHON  YCIIyTH
IPOBOASATCS 10 O0palleHusIM (PU3NUECKUX, FOPUINYECKUX JIML U UHAUBUIyaJIbHBIX
OpeapuHUMATENe, OOpallleHUsIM OpPraHOB TOCYAAapCTBEHHOW BIIACTH, OpPraHOB
MECTHOI'O CaMOYIPABJICHUS, UX JODKHOCTHBIX JIMI], & TaKXKE B LEISAX MPOBEPKU
YCTPAHEHUs] HapyIICHUH, BBISBICHHBIX B XOJ€ IPOBEICHHON BHEIUIAHOBOU
IPOBEPKU. Y Ka3aHHbIE 00palleHus OJIekKAT PETUCTPALIMU B JIEHb UX NOCTYIUICHUS
B CUCTEME JJIEKTPOHHOT'O JOKYMEHT0000poTa U AenonpousBoactsa OMCY.

O mnpoBenenuun mpoBepku uznaercs npaBoBor akT OMCY o npoBeneHuun
IPOBEPKU HCIIOJIHEHHSI aJAMUHUCTPATHBHOIO pPErjJaMEHTa IO MPEIOCTaBICHUIO
MYHUIUNIATBHOW YCIyTH.

1o pe3ynbTaTam MpoBeACHUS MPOBEPKU COCTABIISAETCA aKT, B KOTOPOM JTOJIKHBI
OBITh yKa3aHbI JOKYMEHTAJIBHO MOATBEPKICHHBIC (PaKThl HAPYIICHUH, BHISIBICHHBIE
B XO/I€ IPOBEPKH, MJIH OTCYTCTBHE TAKOBBIX, & TAKKE BBIBOJIbI, COJAEPIKAILINE OLIEHKY
MOJIHOTBI M Ka4€CTBA IPEIOCTABIECHUS MyHUIIUNATBHONW YCIIYTH U TPEAJIOKEHHUS 110
YCTPAHEHUIO BBISIBICHHBIX NIpU HpoBepke HapyuieHui. Ilpu mnpoBeaeHun
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BHEIUIAHOBOM MPOBEPKM B aKTE€ OTPAXKAIOTCSA PE3yNbTaThl MPOBEPKU (HAKTOB,
U3JI0’)KEHHBIX B OOpAallleHHH, a TakKe BBIBOJBI U MPENJIOKEHUS MO YCTPAaHEHHUIO
BBISIBJICHHBIX MIPH MPOBEPKE HAPYILICHUIA.

I[To pe3ysmpTaTaM pacCMOTpPEHHUS OOpaIleHUi JaeTCsl MTUChbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh [JOJDKHOCTHBIX JIMI[ 33 pEIIEHUs U JEHCTBHUA
(6e3nelicTBue), NpUHUMAaeMble (OCYILIECTBIIIEMbIE) B XOJ€ MPEAOCTABICHUS
MYHUIIUNIATBHOU YCITyTH.

JIOJKHOCTHBIE JIMIIA, YIIOJHOMOUYEHHBIE HAa BBITIOJIHEHHE aIMUHUCTPATUBHBIX
NEUCTBUN, MPEAYyCMOTPEHHBIX HACTOSIIMM aJIMUHUCTPATUBHBIM PETJIaMEHTOM,
HECYT TIEPCOHAJBHYI0  OTBETCTBEHHOCTh 32  COONIOZeHHE  TpeOOBaHMIA,
JENUCTBYIOIMX HOPMATHUBHBIX MTPABOBBIX AKTOB, B TOM YHUCJIE 32 COOJIIO/ICHHE CPOKOB
BBIMIOJTHEHUSI  QAMHUHHUCTPATUBHBIX  JCHCTBHI, TMOJHOTY MX COBEPIICHHUS,
coOII0ICHNE MTPUHIIUIIOB TOBEICHUS C 3asBUTEISIMHU, COXPAHHOCTh JOKYMEHTOB.

PykoBogutens OMCY  HeceT NEpPCOHAIBHYIO  OTBETCTBEHHOCTh 32
oOecrnieyeHne Mpe10CTaBICHNS MyHUIIUNIATbHOU YCIIyTH.

Pabotaukn OMCY mnpu npenocTaBi€HUM MYHHULMIIAIBHOW YCIYTH HECYT
NIEPCOHAIIBHYIO0 OTBETCTBEHHOCTH!

- 32 HEUCIIOJIHEHHE WJIM HEHAJUIe)Kallee HCIOJHEHUE aJIMUHUCTPATUBHBIX
npoLeyp NpU NPeI0CTaBICHUU MYHHUIIUIATbHON YCITyTH;

- 3a jeucTBus (Oe3neiicTBHE), BIEKYIIME HApyIIeHWE MpaB M 3aKOHHBIX
UHTEpPECOB  (DU3MYECKUX WM  IOPUIMYECKHX  JIML,  HMHIMBHUAYaJbHBIX
npeanpuHuMaTese.

JIOJKHOCTHBIE JIMIIA, BUHOBHBbIE B HEUCIOJHEHUM WM HEHaJIexKalleM
UCIIOJIHEHUM  TpeOOBAaHMM  HACTOSIIETO  aJMUHUCTPATUBHOTO  pErjlaMeHTa,
IPUBJIEKAIOTCS K OTBETCTBEHHOCTU B MOPSAKE, YCTAHOBJIEHHOM JIEHCTBYIOILUM
3aKOHOAATENBCTBOM PD.

5. JlocyneOHblit (BHECYAEOHBII) MOPATOK 00KaTOBaHUSI pEIICHUN
u aevicTBuil (0e3aeicTBUS) opraHa, MPeJ0CTABIISIIOIIETO
MYHUIIUIAIBEHYIO YCIYTY, a TAKXKe TOJKHOCTHBIX JIUI] OpPTaHa,
MPEJOCTABIISIONIEI0 MYHUIIUITATIBHYIO YCIYTY,

A100 MYHUIIUTIAIBHBIX CITYKaIluX,
MHOTO(QYHKIIHOHAIBHOTO IIEHTPA MPEJOCTABICHHUS TOCY1aPCTBEHHBIX
Y MyHHUIUITAJIBHBIX YCIIYT, pa0OTHIKA MHOTO()YHKIIMOHAIBHOTO IICHTpPa
IPEI0CTABICHUS TOCYTAPCTBEHHBIX U MYHHIIUTIAIBHBIX YCIIyT

5.1. 3asBurenn nuOO WX TNPEACTABUTEIN HWMEIOT IMpaBO Ha JocyneOHOe
(BHECymeOHOE) oO’KajJoBaHWE pEIICHUN W IelcTBui (0e3ACHCTBUS), MPUHSATHIX
(oCyIIECTBISIEMBIX ) B X0/I€ MPEAOCTABICHHUS MyHUIIUTIAIBHOMN YCIyTH.

5.2. Tlpenmerom nocyneOHOTO (BHECYIEOHOTO) OO0XKAJIOBAHUS 3asBUTEIIEM
pelieHu u neiicTBuil (0e3neicTBrs) opraHa, NpeaoCTaBISIONIEr0 My HULIUIAIbHY O
yCIIyTy, JAOJDKHOCTHOTO JIMIIa OpraHa, NPEAOCTaBISIONIEr0 MYHUIUIATbHYIO
yCIIyTy, JU00 MYHMIMIAIBHOTO CIIY>Kalllero, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpA,
paboTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA SBJSIOTCS, B TOM YHCIIE:

1) HapylIeHHe CpoKa pEerucTpanyy 3ampoca 3asBHTENS O MPEJOCTaBICHUU
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MyHULMNIATBHOM YCITyTH, 3alpoca, yKa3aHHOro B ctatbe 15.1 denepanbHOro 3aKkoHa
Ne 210-D3;

2) HapylIeHHEe CPOKa MPEAOCTaBICHNU MyHHUIIMIIAIbHON yeinyTu. B ykazanHoM
ciydae JnocyneOHoe (BHeCcyleOHOE) 0O0KaJOBaHHWE 3asBUTEIEM pPEIICHUN U
neiictBuii  (Oe3melicTBUA)  MHOTO(YHKUIMOHAJIBHOTO  LIEHTpa,  pabOTHHUKA
MHOTOQYHKIIMOHAJIBHOIO  LIEHTpa  BO3MOXHO B  Cilyyae, €ciad  Ha
MHOTO(YHKIIMOHAIBHBIN IEHTpP, pelieHus W jedcTBus (0e3aeHCTBUE) KOTOPOTO
00XalyloTCsl, BO3J0XKEHAa (QYHKIMUS IO MPEIOCTABICHUIO COOTBETCTBYIOLIUX
MYHMIIMIAJIBHBIX YCIYyT B IOJHOM 00BEME B MOPSIZIKE, ONPEAECIEHHOM YacTbio 1.3
cratbu 16 @eaepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME Yy 3agBUTENS JOKYMEHTOB WM uHPopMammu Jubo
OCYIIECTBIICHUSI JEHCTBUI, MPEJCTABICHUE WU OCYLIECTBICHHWE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHUBHBIMU NPaBOBbIMU akTaMu Poccuiickon denepanuu,
HOPMAaTHUBHBIMU  TPaBOBbIMH  aktamu  JleHuHrpajackoit — obGmactu — Aus
NPEIOCTABIICHUS MyHULIUTIAJbHON yCIyTH;

4) oTka3 B MpHEME JIOKYMEHTOB, MPEACTaBICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBBIMU akTamu Poccuiickon @Penepauuy, HOPMATUBHBIMU
npaBoBbIMU  akTamMu  JleHuHrpaackoir — obGjmactT Ui MPEAOCTaBIICHUSA
MYHMILIMIIAJIBbHON YCIIyTH, Y 3asIBUTENS;

5) oTKa3 B IPENOCTABICHNN MyHULIMIIAILHON YCIIyTH, €CJIM OCHOBaHMsI OTKa3a
HE NPEIyCMOTPEHbI (efepalbHbIMU 3aKOHAMHU U IPUHATHIMU B COOTBETCTBHM C
HUMHU WHBIMU HOPMATHBHBIMU IpaBOBbIMM akTamu Poccuiickoii ®enepaunuu,
3aKOHAaMH{ ¥ MHBIMU HOPMATHBHBIMU NIPAaBOBBIMU aKTaMU JIEHUHTpaacKoil 00IacTH.
B ykazanHom caydae pocyneOHoe (BHecyaeOHOe) OoOKalloBaHHWE 3asiBUTENIEM
pelieHuit u AecTBuil (6e31eicTBHs) MHOTO(YHKIIMOHAIBHOTO [IEHTpa, pa0OTHUKA
MHOTO()YHKIIMOHAJILHOTO TIEHTPa BO3MOXHO B city4ae, ecinu Ha MO, pemenns u
neiictBust  (Ge3feiicTBrE) KOTOpPOro OOXKalTyroTCs, BO3JNOKEHA (YHKUIUS IO
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIMIAIBHBIX YCIYT B MOJHOM O00ObEME B
NOPSJIKE, ONpeAesIeHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHUE C 3asIBUTEISI IPU MPEIOCTABICHUN MYHULIUIIAIBHON YCIyTH
IJ1aThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMU NPABOBBIMU akTamu Poccuiickon
®enepanyy, HOpMaTUBHBIMU [TPaBOBBIMU akTaMu JIGHHHIpaaCKo# obnacTy;

7) oTKa3 oOpraHa, MPEJOCTaBISIOLIEIO  MYHULUUIAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, IpeIoCTaBIIAIOIIEr0 MYyHULUNAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, padOTHUKA MHOTOQYHKIMOHAJIBHOTO LIEHTPA B
UCIPABJICHUU JOMYIIEHHBIX UMHU ONEYaTOK U OIIMOOK B BBIJAHHBIX B pe3yjbTare
IOPEJOCTABJICHUS! MYHULUIAIBHONM YCIYTrM JOKyMEHTax JIMOO HapylLIeHHE
YCTaHOBJICHHOTO CpOKa TakWX HUcCHpaBieHuil. B ykazaHHOM cimydae nocyaeOHoe
(BHECYmeOHOE) OOKaloOBaHWE 3asgBUTENIEM PENICHUN U JehcTBUi (Oe3aeiicTBu)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, Pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO LEHTpPa
BO3MOJKHO B CITy4ae, €CJIi Ha MHOTO(YHKIIMOHATIbHBIN LIEHTP, PEIIECHUS U IEUCTBUSA
(Oe3neicTBHE) KOTOPOTO 00XKATYIOTCS, BO3JIOKEHA (DYHKIIHS 10 MPEJOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIUMAIBHBIX YCIYr B TIOJHOM O0O0bEME B TMOPAJKE,
onpeneneHHoM yacteto 1.3 crarbu 16 ®enepansHoro 3akona Ne 210-D3;

8) HapylleHuE CpOKa WJIM MOPSAIKa BbIIAYM JOKYMEHTOB IO pe3yjibTaTaM
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MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIYTH;

9) mnpuocTaHOBJCHHE TNPEJOCTABICHUS MYHHUIMNAIBHON YCIyTH, €CIH
OCHOBaHHUSl MPHUOCTAHOBIICHUS HE MPEAYCMOTPEHbI (perepalibHbIMH 3aKOHAMHU U
MPUHATHIMA B COOTBETCTBUHM C HUMH WHBIMU HOPMATHBHBIMH MPABOBBIMU aKTaMU
Poccuiickon denepannn, 3aKOHaAMU U IPUHATHIMU B COOTBETCTBUM C HUMU UHBIMU
HOPMATUBHBIMM TPaBOBbIMH akTamu JleHuHrpajackoi obmactu. B ykazaHHOM
ciaydae JgocyneOHoe (BHecylneOHOe) o0XajJoBaHHWE 3asBUTENIEM pEIICHUM U
nerictBuit  (0e3eMCTBUSA)  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHUKA
MHOTO(QYHKIIMOHAJILHOTO  LIEHTpa  BO3MOXKHO B  clly4ae, €cClid  Ha
MHOTO(YHKIIMOHAIBHBIN LIEHTpP, pelieHus W JehcTBus (0e31eHCTBUE) KOTOPOTO
00>KayroTCsl, BO3JIOXKEHA (PYHKIMS 110 IPEIOCTABIECHUIO MyHUIIUTIATBHOM YCIIyTH B
NOJIHOM 00BeMe B MOPSJIKE, OnpeaeneHHOM dacThio 1.3 crateu 16 deaepanbHOro
3akoHa Ne 210-D3;

10) TpeboBaHue y 3agBUTENS NPHU NPEIOCTABICHUM MYHULMIIAIBHON yCIIyTH
JIOKyMEHTOB WJIM UH(OpPMAIUH, OTCYTCTBUE U (WIJIH) HEIOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBaJIKNCh IPU MEPBOHAYAIEHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAUMBIX
JUISL  TIPEIOCTABIICHUS MYHUIIUMAIBHOW yCIyTH, JMOO B MPEJOCTABICHUH
MYHUITUTIATFHOM yCITyTH, 32 UICKITIOUYEHUEM CITy4daeB, MPEAYCMOTPEHHBIX MTyHKTOM 4
yactu | cratbum 7 @enepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciydae
nocynebHoe (BHecyneOHOE) o0XajloBaHWE 3asBUTENIEM pEIICHUW W JICUCTBUIM
(6e3nericTBus) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, paboTHUKa
MHOTO(QYHKIIMOHAJILHOTO ~ LIEHTpa  BO3MOXKHO B  clly4ae, €Clid  Ha
MHOTO(YHKIIMOHAIBHBIN LIEHTpP, pelieHus W JehcTBus (0e3aeiCcTBUE) KOTOPOTO
00KanmyroTcsi, BO3JIOKeHa (QYHKUUS IO MPEJOCTABICHUI0 COOTBETCTBYIOIIMX
MYHHIIUIIAJIBHBIX YCIYyT B MOJHOM 00BEME B MOPSIZIKE, ONMPEACIEHHOM YacThio 1.3
crateu 16 @enepanbHoro 3axkona Ne 210-D3.

5.3. XKanoba momaercs B MUCbMEHHOM (opMe Ha OyMa)KHOM HOCHUTEJE, B
ANIEKTPOHHON (hopMe B Opras, MpeaOCTABISAIONIUN MyHULUTIANbHYIO yciuyry, ['BY
JO «M®Lly» mbo B KomHuTEeT 3KOHOMHUYECKOTO Pa3BUTHS W HHBECTHIIMOHHOMN
nestenbHOCTH JleHWMHTpanackoi obnacTtw, sBistommiics yupenutenem ['BY JIO
«M®IIy (manee - yapenurens ['BY JIO «M®Iy). XKamoOs! Ha penieHus u 1eUCTBUS
(Oe3meiicTBUE) pPYKOBOIAUTENSI OpraHa, MNPEJOCTABISIONIEr0 MYHUIUIIAIBLHYIO
YCIIyTY, TIOJIat0TCS B BBILIECTOSIINUNM OpraH (IIPU €ro HaJllM4uM) Ju00 B cllydae ero
OTCYTCTBHSI pAacCCMaTpPUBAIOTCS  HEMOCPEJCTBEHHO PYKOBOIUTEIEM Oprasa,
MPEIOCTABISAIONIEr0 MyHUIIMNIANBHYIO yciyry. JKanoObl Ha pelieHus U JAeiCTBUA
(6e3nerictBue) paborHuka I'BY JIO «MO®OL» mnomaroTcss PyKOBOIUTEIIO
MHOTO(YHKIIMOHAIBHOTO 1IeHTpa. JKano0bl Ha pelieHus u aeicTBus (0e3aeicTre)
I'BY JIO «M®L» nonarorcs yupeaureno ['BY JIO «MOLy.

Kamoba na permenus u aeicTBus (0e31eiCTBIE) OpraHa, MPEA0CTaBIISIONIETO
MYHHUILIUIIATIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIA OpraHa, MpeIoCTaBIISIOIIETO
MYHUITUTIATBHYIO YCIIYTY, MYHHUIIMIIAJLHOTO CIY’KaIllero, PyKOBOJUTENS OpTaHa,
MPEIOCTABIISAIONIEIO0 MyHUIIMITATBHYIO YCIYTY, MOKET OBbITh HallpaBiieHa MO MOYTe,
yepe3 MHOTO(QYHKIMOHAJIbHBIA IIEHTP, C HCIOJb30BAHUEM HH(POPMAIIMOHHO-
TEIEeKOMMYHUKAIMOHHONW ceTu «MHTepHeT», oQuIManbHOrO caifita oprasa,
MpeAoCTaBISAIONIEro MyHulunanbayw yeuayry, EIIY mbo TII'Y JIO, a Takke
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MOJKET ObITh NMPHUHATA MPH JUYHOM Ipueme 3asButens. JKanoba Ha perieHus u
neiictBust  (Ge3neiicTBe)  MHOTOQYHKIIMOHAIBHOTO  IEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpAa MOXET OBbITh HampaBjleHa MO T[o4YTe, C
UCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTn «HTepHeT»,
ouHansHOro caifta MHOrogyHkuuoHaneHoro enrpa, EIIIY mubo TII'Y JIO, a
TaK)Ke MOXET ObITh IPUHSTA MPU JIUYHOM ITPUEME 3aIBUTEIS.

5.4. OcHoBaHueM Ui Haudajlia MPOLERyphl AOCYIeOHOro (BHECYIEOHOTO)
oOkajoBaHUsl SABJIAETCS TMOJaya 3asgBUTENIEM >KaloObl, COOTBETCTBYIOIIEH
TpeboBaHusIM yacTH 5 ctathu 11.2 denepanbHOro 3akoHa Ne 210-D3.

B nucsmenHoi xanobe B 0053aTeIbHOM MOPSJIKE YKA3bIBAIOTCS:

- HaUMEHOBAHME OpraHa, MPEJOCTABISIONIEI0 MYHHUIMNAIBHYIO YCIYTy,
JOJKHOCTHOTO JIMIIA OpraHa, MpeJa0CTaB/IIONero MyHHIMIATbHYIO YCIYTY, JIH00
MYHHIIUIIAJIBHOTO CITy>Kallero, (puinana, oTaena, yaaieHHoro padbodero mecra 'bY
JJO «M®Ily», ero pykoBomutenss U (Wiau) pabOTHUKA, PEIICHUS U JACHUCTBUS
(Oe3neicTBUE) KOTOPBIX 00XKATYIOTCS;

- (aMuus, UMs, OTYECTBO (MOCIEAHEE - MPU HAIWYUH), CBEACHUS O MECTE
KUTENIbCTBA 3asBUTENS - (PU3UUECKOro JHIA JUOO0 HAUMEHOBAHHE, CBEACHUS O
MECTE HaXOXACHUS 3asBUTENS - IOPUAMYECKOro JIMIA, a TaKkKe HoMep (Homepa)
KOHTAaKTHOTO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOYTHI (MPH HAJUYUHU) U
MOYTOBBIN a/ipec, MO0 KOTOPBIM JOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

- CBeJIeHHs 00 00XKaTyeMbIX pelIeHHUSIX U AeHCTBUAX (Oe31eiCTBUM) opraHa,
MPEIOCTABISIONIEr0 MYHHUIMIAIbHYIO YCIyTy, JOJKHOCTHOIO JIMIIa OpraHa,
MPEIOCTABIISIONIEr0 MyHUIIMNIATBHYIO YCIYTY, JIMOO MyHUIIUIIATIBHOTO CITY>KAIEro,
dbunuana, otaena, yaaieHHoro padbouero mecta ['bY JIO «M®L]y», ero paboTHUKA;

- JIOBOJbl, HA OCHOBAaHHMH KOTOPBIX 3asBUTEJb HE COIVIACEH C PEIICHUEM H
neiictBueM (0e37eiicTBHEM) OpraHa, IPeI0CTaBISAIONIEr0 MYHULIUTIATBHYIO YCIIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeJI0CTaBIIONIero MyHHIMIATbHYIO YCIyTY, 00
MYHHIIMIIAJIBHOTO CITy>Kallero, (puinana, oTaena, yaaieHHoro padbodero mecra 'bY
JIO «M®L», ero paboTHHKa. 3asBUTENIEM MOTYT OBITh MIPEICTABICHBI JOKYMEHTHI
(pu HATMYKH ), TOATBEPKIAIOIINE TOBOIBI 3asIBUTEIIS, JINOO UX KOTIHH.

5.5. 3asgBuTeNb MMEET MPaBO Ha MOJydYeHHE HHPOPMAIMU U JOKYMEHTOB,
HEOOXOJMMBIX JJIi COCTaBJICHUS M OOOCHOBAHMS JKajloObl, B Cllydasx,
yCTaHOBJEHHBIX cTaThel 11.1 DenepanbHoro 3akona Ne 210-D3, ipu yciaoBUM, 4TO
ATO HE 3aTparuBaeT IpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHI APYTUX JIHI] U €CIIU
yKa3aHHble UHQOpMaLUg U JTOKYMEHThl HE COAEpP>KAT CBEICHUMN, COCTABIISIOLIUX
rOCyJapCTBEHHYIO WJIM UHYIO OXPaHAEMYIO TaiHY.

5.6. XKanoOa, moctynuBIIasi B OpraH, MPEAOCTABISIONIMI MYHHUIUAIbHYIO
yenyry, I'BY JIO «M®Ly», yapeautento ['BY JIO «M®Ily» mubo BeImecTOSsIIHIA
opradi (IIpy €ro HaJu4uH), NOJJIEKHUT PACCMOTPEHUIO B TEYEHHE IATHAILATH
pabounx AHEW CO JHS €€ PEerucTpalvu, a B Ciydae 00KaJOBaHMSA OTKa3a OpraHa,
IPENOCTABIIOIIEr0 MyHHIMNAIbHYO ycayry, I'BY JIO «M®L» B mnpueme
JOKYMEHTOB y 3asBUTEJIs JIMOO B UCIIPABJICHUHU JOMYIICHHBIX OMEYaTOK U OUIMOOK
WIM B cllydyae OOXXaJIOBaHWA HAapYyLICHHUs YCTAaHOBJIEHHOIO CpOKa TaKHUX
UCIPABIICHUH - B TE€UCHUE TMISATH paboyuX JHEH CO IHS €€ PerucTpaluu.

5.7. Tlo pe3ynpTaTaM pacCMOTPEHHsS KajoObl TMPUHUMAETCA OJHO U3
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CIEIYIOIIUX PEIIECHUN:

1) »xanoba ynoBIETBOpSAETCA, B TOM dYHcle B (POpME OTMEHBI MPUHSATOTO
pellieHusi, HCHPABICHHUS JOMYILICHHBIX OMEYaTOK W OLIMOOK B BBIAAHHBIX B
pe3yibTaTe MNPEJOCTABICHUS MYHHUIMNAIBHOW YCIYrM JOKYMEHTaX, BO3BpaTa
3asIBUTENI0 JICHEKHBIX CPEACTB, B3MMAHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUMBHBIMHM MpPaBOBbIMU akTamu Poccuiickori Penepauuu, HOPMATUBHBIMU
MPaBOBBIMM aKTaMH cyObekToB Poccuiickoit denepanuu;

2) B yIOBJIETBOPEHHUH KaTOObl OTKA3bIBACTCSI.

He no3anee s, caeayromero 3a AHEM MPUHATHUS PELICHUS MO PE3yJIbTaTaM
pPacCMOTpPEHHMs KaJIOObl, 3asBUTEII0 B MHUCBMEHHOM (opMe M MO >KEJIaHUIO
3asBUTENSL B DJIGKTPOHHOM (hopMe HamnpaBisieTcsi MOTUBUPOBAHHBIA OTBET O
pe3yibTaTax pacCMOTPEHUS KaTOOBI.

B cnydae mpusHaHus KanoObl MOAJEXKAlleH yAOBICTBOPEHUIO B OTBETE
3aABUTENIO0 JaeTcsi HHQOpMAIMs O JCHCTBHUSX, OCYLIECTBIISIEMBIX OpPraHOM,
MPEIOCTABIIAIOIIMM MYHUILIUTIATIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHBIM LIEHTPOM B
LEISAX HE3aMEMJINTEIbHOTO YCTPAaHEHUS BBISIBJICHHBIX HAPYIICHW MPU OKa3aHUU
MYHULMNIATBHOM YCIyTH, a TAaKXe€ MPUHOCSATCA W3BUHEHHSA 32 JOCTAaBJIECHHbBIC
Heyn00CTBa M yKasbIBaeTcsl MHPOpPMAIMS O JANbHEHUIINX JEHCTBHUIX, KOTOPHIE
HEO0OXOJMMO COBEPIIUTDH 3aBUTEIIIO B LIEJIAX MOJIYYSHHUS] MyHUIIMAIbHON YCIIyTH.

B ciyuyae npusHaHusi xanoObl HE MOJJIEXallleld YIAOBJIETBOPEHUIO B OTBETE
3asBUTENIO JAIOTCS apryMEHTHUPOBAHHBIE PA3bSCHEHUSA O MPUYMHAX IMPUHATOrO
peuieHus, a Takxke HHPopMaIKsl O MOpsiIKE 00kKaTOBaHUS MPUHSTOTO PEIICHUS.

B ciyuae yctaHOBIEHUS! B XO/1€ WM IO pe3yjIbTaTaM pPaCCMOTPEHHS KaJoObl
MIPU3HAKOB COCTaBa aJMUHHUCTPATHBHOIO NPABOHAPYIICHUS WIH MPECTYIUIEHUS
JOJDKHOCTHOE JIMIO, PAOOTHUK, HAJIEJICHHBIEC MOJHOMOYMAMH IO PACCMOTPEHUIO
XKanod, He3aMEeNJUTENIbHO HANpPaBIAIOT HMMEIOIIMECS MaTepuanbl B OpraHsbl

IIPOKYPATypHI.

6. Oco0eHHOCTHU BBINIOJIHEHHSI aIMUHUCTPATUBHBIX IPOLEAYD
B MHOTO(YHKIIMOHAJIbHBIX IIEHTPaxX

6.1. IlpemocrtaBieHue MyHUUMNAIBHOW YyCIyru mnocpenctsoM MOI]
ocymiectBisiercs B noapaszaeneHusx ['bY JIO « MPIL» npu Hanuyuy BCTYNHUBIIETO
B Cuiy coriameHuss o B3aumopaehctBuu mexay ['BY JIO «MOI» u OMCY.
[IpenocraBieHne MyHUUMNAIBHOW yciiyrd B HHbIXx MODI] ocyuiecTisiercss npu
HaJIMYUM BCTYIMBIIErO0 B CUJy COTJALICHUs O B3aumojaectsuu mexay ['bY JIO
«MOIL» 1 uapim MOI.

6.2. B cinyuae nogaun nokymentoB B OMCY nocpeactsom M®PI] cnenuanuct
M®II, oCymEeCTBISIOMNN OPUEM JOKYMEHTOB, MPEACTABICHHBIX ISl MOJYYCHUS
MYHHIUITAIBHON YCIYTH, BBIITOJHSET CIEAYIOIINE ICHCTBUS:

a) YJOCTOBEPSIET JIMYHOCTh 3asBUTENII WM JIMYHOCTh U TOJHOMOYUS
3aKOHHOTO MPECTABUTENS 3aIBUTEINS - B CIydae oOparieHus: Gu3ndecKoro JInia;

YIOCTOBEPSIET TUYHOCTh U MOJTHOMOYHS NPEACTABUTEIS FOPUANYECKOTO JIULA
VIV WHAUBUAYAJTHLHOTO TIPEANPUHUMATENS - B ClIydae OOpaIieHus pUIAIECKOTO
JMLA WY UHIUBUAYATBHOTO NPEANPUHUMATENS;
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0) onpenensieT mpeaMeT OOpaIeHNUS;

B) IPOBOJUT NPOBEPKY MPABUIBHOCTH 3AIIOJIHEHHSI OOpallleHNs;

I') IPOBOJUT MTPOBEPKY YKOMILIEKTOBAHHOCTHU NAKETA TOKYMEHTOB;

1) OCYIIECTBIISIET CKAHMPOBAHHE MPEJCTABICHHBIX JOKYMEHTOB, (POPMUPYET
AIIEKTPOHHOE JEJI0, BCE JOKYMEHTBI KOTOPOI'O CBA3BIBAOTCS €IMHBIM YHUKAJIBHBIM
UACHTU(UKAIIMOHHBIM KOJIOM, TO3BOJISIOUIMM YCTAaHOBUTh IPHUHAJUIEKHOCTD
JOKYMEHTOB KOHKPETHOMY 3asBHUTENI0 M BHUIY OOpalIeHMs 3a MYHHULMIAIbHOU
yCIIyTOHU;

€) 3aBepseT KaKJbli JTOKYMEHT JeJla CBOEH 3JIEKTPOHHOM MOAIMUCKIO (Jajnee -
oI,

’K) HaIlpaBJIsgeT KON TIOKYMEHTOB U peecTp 10KyMeHToB B OMCYVY:

- B DJIGKTpOHHOU (hopme (B cOCTaBe MAKETOB JJIEKTPOHHBIX J€7) B JCHb
obparmenus 3assutenst B MOI];

- Ha OyMaXHBIX HOCHUTENSX (B clyuae HEOOXOJUMOCTH 00S3aTEeNbHOTO
NPEICTaBICHUS OPUTHHAJIOB JOKYMEHTOB) - B Te€UeHHE 3 paboyux AHEH co THs
oOpatuenus 3asButens B MOL] nmocpeacTBOM KypbepCKOM CBSA3H C COCTaBICHHUEM
ONMCU TNEPENABAEMBIX TOKYMEHTOB, C YKAa3aHHEM JaThl, KOJMYECTBA JIUCTOB,
dbamunmu, JOHKHOCTH U MOANMCAHHBIE YIIOJHOMOYEHHBIM crienuanuctoM MOII.

ITo okoHuaHuu npuemMa JOKyMEHTOB crenuanuct MOIL] BblIaeT 3asiBUTENIO
pacnucKy B IpueMe JOKYMEHTOB.

6.3. IIpu yCTaHOBICHMM OCHOBAHMM I OTKa3a B IIPUEME 3asBJICHUS U

JOKYMEHTOB, YKa3aHHBIX B M. 2.9 aJMUHMCTPATUBHOI'O PETJIAMEHTA, CIIELUAIUCT
ML BBINOIHAET B COOTBETCTBUU C HACTOSALLUM aIMUHUCTPATUBHBIM PETJIAMEHTOM
CIEIYIOIINE JEUCTBUS:

COO0O0IIIaeT 3asIBUTEIIO O HATMYMH OCHOBAHUM JJIs1 OTKa3a B IPUEME 3asBIICHUS
U JJOKYMEHTOB;

IpEIaracT 3asBUTENII0 YCTPAHUTh BBISIBJICHHbIE HEJOCTATKH, MOCIE YETO
BHOBb OOPAaTUTHCA 32 IPEIOCTABICHUEM MYHULIUIIAJIBHON YCIyTH;

BBIJIA€T 3asBUTEIIIO PELICHNE 00 OTKa3e B IpUEME 3asiBICHUS U IOKyMEHTOB,
HEOOXOJUMBIX JUIsl IPENOCTABJICHUS MYHULMNAIBHON YCIYyIM, C YyKa3aHUEM
OCHOBaHMI IJii OTKa3a B IIpUEME JOKYMEHTOB, NPEAyCMOTPEHHbIX M. 2.9
aIMUHUCTPATUBHOIO  perjamMeHta  (OpwiokeHue 3 K HACTOSIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY ).

6.4. Ilpu ykazaHuu 3asgBUTENEM MeCTa NOJy4YeHHs oOTBeTa (pe3yJibrara
MPEIOCTABIEHUSI My HULIMITAJIBHOM yCiIyTH ) nocpeactsoM M®L] nomkHOCTHOE JTUI0
OMCY, OTBETCTBEHHOE 3a BBIINIOJHEHUE aIMUHUCTPATUBHOW IPOLIEAYPHI, ITEpEIacT
cneuuanucry MOIL[ gns nmepemaun B coorBercTByromm MOIL] pesynbrar
MPEAOCTABIEHUS YCIYTH JIJISl €r0 MOCJIEAYIOIIEH BbIIAUYX 3aBUTEINIO:

- B 3JIEKTpOHHOM (hopme B TeueHue 1 pabodero [Hs CO THS MPUHATHUS pPELICHUs
0 TMpeaoCcTaBieHUH (OTKa3e B MPEJOCTABICHUM) MYHULUNAIBHON YCIyTH
3asBUTEIIO;

Cnenuanuct M®I] 3aBepsieT pe3ysibTaT IPEAOCTABICHUS YCIYTH, OJTYyYEHHbBIN
B aBTOMAaTH3UPOBAHHOW WH()OPMAIMOHHOW CHCTEME OOCCIECYCHHS ACATEIBHOCTU
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MHOTO(QYHKIIMOHAJIbHBIX LEeHTpoB (manee - AWC MOII), B cooTBeTrcTBUU C
TpeOOBaHUSIMU K COCTaBJICHMIO U BbIJaue 3asBUTEISIM JOKYMEHTOB Ha OyMa>KHOM
HOCHUTEJIE, TMOJATBEPKAAIOUIMX  COAEPNKAHUE  DIIEKTPOHHBIX  JOKYMEHTOB,
HaIlpaBJIEHHBIX B MHOTO(YHKIIMOHATIbHBIN LEHTP IPEIOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHLMIIAIBHBIX YCIyT MO pe3yjbTaTaM IpPEeAOCTaBICHUS
MYHUIUIIAIBHBIX YCIIYT, OpraHaMu, PEJOCTABISIIONIMMY MYHUIUIIAIBHBIC YCIIYTH,
U K BblJIa4€ 3asIBUTEJISIM HA OCHOBAaHUM MH(OpMaLMK U3 HH()OPMALIMOHHBIX CUCTEM
OpraHoOB, MPEIOCTABIIOIINX MYHMIMIAIBHBIE YCIYTH, B TOM 4YHCIE C
UCIIOJIb30BaHUEM HMH(OPMALMOHHO-TEXHOJIOTUYECKO M KOMMYHHKAIIMOHHOM
UHQPACTPYKTYpPBI, TOKyMEHTOB, BKJIKOYasl COCTABJIEHUE Ha OyMa>KHOM HOCHUTEIIE U
3aBEPEHUE BBITUCOK U3 YKa3aHHBIX MH(POPMALMOHHBIX CUCTEM, YTBEP)KJIECHHBIMU
nocta”oiieHueM [IpaBurensctBa PO ot 18.03.2015 Ne 250;

- Ha OyMa)XHOM HOCHUTEJIE - B CPOK He OoJjiee 3 pabounx AHEN Co AHS NMPUHATHS
pELIeHHs O MIPEAOCTABIEHNH (OTKA3€ B MPEIOCTABIEHUN) MyHUIIMIATBHON YCIyTH
3agBUTENI0, HO HE TO3AHEEe JByX padouux JAHEH JO0 OKOHYAHHUS CpOKa
IPEIOCTABIICHUS YCIIyTH.

Crneunanuct M®LI, oTBEeTCTBEHHBI 32 BbIJ1ayy JOKYMEHTOB, IOJYYEHHBIX OT
OMCY 1o pe3ynbTaTam pacCMOTPEHHUS TPEACTABICHHBIX 3asBUTEJIEM IOKYMEHTOB,
HE MO3JHee ABYX JHEH ¢ natel ux noiaydeHus or OMCY cooOuiaer 3asBUTENIO O
OPUHATOM pELIeHHH N0 TesepoHy (C 3amuchio JaThl M BPEMEHU TeJIe(OHHOIO
3BOHKa WJIM IOCPEACTBOM CMC-UH(OPMHpPOBaAHMS), a TAKKE O BO3MOYKHOCTU
MOJIy4yeHUs1 TOKyMeHTOB B MOI1.

6.5. Ilpu BBOoge ©0€30yMaXXHOTO 3JIEKTPOHHOIO JIOKyMEHTO0OOpoTa
aMUHHUCTPATUBHBIE IPOLEAYPHl PETIAMEHTUPYIOTCSI HOPMATHUBHBIM IIPABOBBIM
OMCY, ycTaHaBIMBAIOMIAM  TOPSIOK  AJIEKTPOHHOTO  (6€30yMa’kHOTO)
JOKYMEHT0000poTa B c(hepe MyHUIIUTAIBHBIX yCIIYT.
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[Tpunoxenue 1
K aAIMUHUCTPATUBHOMY PEITIaMEHTY

B Anmunuctparmio

oT

dhaMuus, UMsi, OTYECTBO (IIPU HATTHYHHN),

MCCTO XUTCIILCTBA 3aABUTCIIA, PCKBU3UTHI
JOKYMEHTA, YAOCTOBEPAIOIICTO JUIYHOCTD
— B CJIy4ac, €CJIN 3asABJICHUC MOAACTCs
WHIAWBHUAYAJIbHBIM NPECANTPHUHUMATCIICM

IIOJTHO€ HAUMEHOBAaHUE IOPUAMYECKOTI0 JINIA,
(bamunus, UMs1, 0TIECTBO (TIPU HATTMYUH )
PYKOBOJUTEIIS, MECTO

HaXO0X/I€HUs, PEKBU3UTHI IOKyMEHTA,
YIOCTOBEPSIOLIETO TUYHOCTh PYKOBOAUTEIS
— B CJIy4ae, €CIIU 3asBJICHUE TIOJAETCs
IOPUINYECKUM JIULIOM

NHH
OI'PH

(L7151 FOPUNYECKUX JIUIL U
MHAUBUAYAIbHBIX MIPEANPUHIMATENEH )

dhaMuus, UMst, OTYECTBO (IIPU HATTHMYHH )
MPEICTAaBUTEINSI, PEKBU3HUTHI

JTOKYMEHTA, TIOATBEPKIAIOIIETO TIOJTHOMOYHS
- B CJIy4ae, eCJIH 3asBJICHHE MTOIaeTCs
MIPEJICTABUTEIIEM 3asBUTEIIS

IIOYTOBBIN aJPEC, aAPEC JIEKTPOHHOM I1OYTHI,
Homep Tenedona (dakca) s CBSA3H C 3aIBUTEIIEM
WM NIPEICTABUTEIIEM 3asIBUTEIIS

3agBjeHue

[Ipomry npenoctaButh cBefeHus U3 llepeuHss MyHUIIMIAILHOTO UMYIIECTBA, CBOOOTIHOTO OT
IpaB TPEThUX JHI (32 UCKIIOYEHHEM IpaBa XO3AWCTBEHHOTO BEICHHS, IpaBa ONEPATUBHOIO
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yOpaBlieHUs, a TakkKe HMMYIIECTBEHHBIX TIpaB CyOBEKTOB Majoro M  CpEIHEro

IpeIpPUHUMATEIbCTBA), UCIIOJIB3YEMOr0 B LIESAX MPEAOCTaBICHHsS BO BiajgeHUEe U (WIu) B

NOJIb30BaHKE Ha JIOJATOCPOYHON OCHOBE CYOBEKTaM MaJloro U CPEJAHEro MpeANpHHUMATENHLCTBA U

OpraHu3aIysaIM, 00pa3yrIUM HHPPACTPYKTYPY MOIIEPKKH CYOBEKTOB MAaJIOTO0 M CPETHETO

npeIpPUHAMATEILCTBA.

Hacrosmmum noareepkaaio, 4To COOTBETCTBYIO:

|:| YCIIOBUSIM OTHECEHHSI K KATETOpHH CyOBEKTOB MAJIOTO M CPEIHETO MPEANPUHUMATEIIHCTBA
WU OpraHu3aiyu, obpasyromeid HHPPACTPYKTYPY MOIIACPKKH CyOBEKTOB Majoro M
CPEIHETO IPENIIPUHUMATENLCTBA, yCTaHOBIEHHBIM DenepanbHbiM 3akoHOM OT 24.07.2007
No 209-@3 «O pa3BuUTMHM MaJOro W CPEIHErO MpeaNnpUHUMAaTeNbcTBA B Poccuiickoi
Oenepauuny;

I:l YCIOBHMSIM  OTHECEHMS. K  KAaTerOpud  (PU3MYECKHX JIHI, HE  SBJISIOMIAXCA
MHIUBUIYalbHBIME TIPEANPHHAMATENAMHA U MPUMEHSIOINX CHENaTbHBIH HAJOTOBHI

pexxum «Hauor Ha mpodeccoHanbHBIN 10X01».

[Ipunoxenue: /KONUU JOKYyMEHTOB/ Ha JUCTAaX.

(mara) (moamuck)

Pesynbrar paccMOTpeHMs 3asBJICHUS IPOLLLY:

BbIJIaTh Ha pyku B OMCY

BbIZIaTh Ha pyku B M®DI] (ykazaTs aapec)

HaIpaBUTh 1O TouTe (yKa3aTh aapec)

HaNpaBUTh B ANEKTPOHHOU opme B mnuHbIi kadbuneT Ha [1I'Y JIO/EIT'Y/caiit OMCY
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[Ipunoxenue 2

K a]MUHHCTPATUBHOMY PETJIAMEHTY

(KOHTaKTHBIe JAaHHBIC 3asIBUTCIISA
anpec, TenedoH)

PEHIEHUE
00 OTKa3e B NPeAOCTaBICHUHN MyHUITUIATLHON YCIIyTH
oT Ne

[To pe3ynprataM paccMOTpPEHHS 3asiBICHHS O TNPEJOCTABICHUM MYHULMIIAIBHON
yeayru: «IIpenocraBienue cBefeHuit 00 00BEKTaX MMYIIECTBA, BKIIOUEHHBIX B IEpEUCHb
MYHUIIUIATFHOTO UMYIIECTBA, MPEIHA3HAUYECHHOTO IS TPEIOCTABJICHUS BO BIIaJIeHUE U (MIIN)
B MOJB30BaHHE CYOBEKTaM MAJIOTO W CPEAHET0 NpeINpUHUMATENbCTBA M OPTaHU3AIMAM,
oOpazyromuM  MHQPACTPYKTypy  HOJAEPKKH  CyObEKTOB  MAJOr0 W CpEIHEro
HpEeANPUHIMATENBCTBA» OT Ne U TIPUIOKEHHBIX K HEMY JOKYMEHTOB,
NPUHATO pelieHre 00 OTKa3e B MPEOCTaBICHUH MYHHIMIIATBHON YCIyTH MO CIEIyIOIUM
OCHOBaHMSM:

(Yka3bIBalOTCSl HAUMEHOBAHNUE OCHOBAHUS OTKa3a B COOTBETCTBUU C PETIAMEHTOM U Pa3bICHEHHE
NIPUYMH OTKa3a B MPEIOCTABICHUH MYHHLUITATEHON YCIYTH)

Bel  BmpaBe TOBTOPHO 0OpaTUThCS B AJMUHUCTPALMIO C  3asBICHHEM O
NPEOCTABICHUH MyHUIIUTIAIIGHOW YCIIYTH MTOCTIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUN.

JlaHHOE pelieHne MOXET OBITh 00XaJIOBAaHO B JOCYJCOHOM TOPSAKE IyTeM
HaIpaBJICHUS JKaJ00bl B A IMHHHUCTPALIUIO, & TAKXKE B CyJcOHOM MOPSIIKE.

I'maBa AamuHUCTpau
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[Ipunoxenne 3
K aIMHHHACTPAaTHBHOMY PEIJIaMEHTy

(®.M1.0. ¢Pusmdeckoro Inuma W agpec TNPOKUBAHUA /

HauMeHoBaHue opranm3anuu 1 MTHH)

(®.M.0. nmpexacraBuTenss  3asBUTENS] U PEKBU3UTHI

JIOBEPEHHOCTH)

KonrakTHast uHpoOpMarys:

TCII.

OJI. mo4yra

PELHIEHUE
00 0TKa3e B mpueMe 3asiBJEHUS U IOKYMEHTOB, He00X0IMMBbIX
AJIs1 IPeI0CTABJIeHUS] MYHUIIUNIAJBHON YCIyTH

Hacrosmum  moarBepxaaeTcsi, 4TO MPH TpPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEeOCTaBICHUS MYHUIUIIAIBLHON YCIyTH: ObLIH
BBISIBJICHBI CJICAYIOIIME OCHOBAHMS ISl OTKa3a B MPUEME TOKYMEHTOB:

(YKa3bIBarOTCSI OCHOBAHMSI JUIsl OTKa3a B IPUEME IOKyMEHTOB, IIPEyCMOTPEHHBIE ITYHKTOM 2.9
aJIMAHUCTPATUBHOT'O perjaMeHTa)

B cBs3u ¢ M3II0KEHHBIM IIPUHATO PCUICHUC 00 OTKa3ze B IpUEME 3aABJICHUSA W HHBIX
JAOKYMCHTOB, HGOGXOI[I/IMI:IX AJIg TIPEAOCTAaBJICHUA MYHI/IL[I/IHaJII:HOI\/'I YCIIyTH.

I[J'DI MOJIYy4YCHHUA YCIIYT'U 3asIBUTCIIIO HCO6XO,Z[I/IMO OpeACTaBUTH CICAYIOIIHUEC NOKYMCHTHI:

(YKaSBIBaCTCH INEPCUYCHb JOKYMCEHTOB B CJIy4dac, €CJIM OCHOBAHUEM JIA OTKas3a sABJISACTCSA
MNpEACTAaBJICHHUC HCIIOJTHOT'O KOMIIJICKTA ,Z[OKyMeHTOB)

(momxHOCTHOE JTHTIO (crieruanuct MOI) (moamuck) (vHUIMANTBI, (aMUTTUS )
(mata)
ML.IL

[Toamuck 3asiBUTEINS, TOATBEPKAAIOIIAs TIOTYYCHHUE pEIIeHUsT 00 0TKa3e B IPUEME TOKYMEHTOB:

(moamuMck) (®.N.0. 3asBUTENS/TIPECTABUTEIS 3asIBUTEIIS)



