MYHULIUTAJIBHOE OBPA3OBAHUE
«IETJIOBCKOE CEJILCKOE TOCEJEHUE»
BCEBOJIOKCKOI'O MYHULIMITAJILHOI'O PAOHA
JIEHUHTPAJICKOU OBJIACTHU
AJIMAHUCTPAILMSA

IHOCTAHOBJIEHHUE

. .2024r No TTPOEKT
1. [Ilernoso

OO0 yTBepkACHUM aIMUHUCTpATUBHOTO Permamenta
agmuHuctpaimn MO «lllernoBckoe — cenbckoe
MOCEJICHUE» M0 TPEIOCTABICHUIO MYHHUIIUIAIBLHOMN
yenyru «OdopmiieHne corinacusi Ha Tepefady B
MOAHAEM J>KUJIOTO TOMEIIEHUs, MPETOCTaBICHHOTO
TI0 JIOTOBOPY COIMAILHOTO HaiimMa

B cootBerctBumn ¢ ®denepanbubiM 3akoHoM OT 06.10.2003 Ne 131-d3 «O06 o6mux
NPUHIMIAX OpraHu3aluyd MECTHOTO camoymnpasiieHus B Poccuiickoit ®denepauuny,
Yceraom MO «lllerinoBckoe cenbCKkoe MocesieHne» BceBOI0KCKOro MyHULIMIAIBHOTO
paiiona JIeHWHrpaackoil 00JacTH, C ILENbI0 MPHUBEACHHUS MYHUIIUTAIBHBIX MPABOBBIX
aktoB AnmuHuctpaiuu MO «IllernoBckoe celbCKOe MOCEIEHHE» B COOTBETCTBHE C
JNEUCTBYIOMINM (peiepaibHbIM 3aKOHOJATEIbCTBOM

IHHOCTAHOBJIAIO:

1. YrBepaute anmunuctpatuBHbli Pernmament agmuuuctpanmu MO  «lllermoBckoe
CeJIbCKOE MOCEJIEHHE» MO MPEOCTaBICHUI0 MyHULUIIAIbHON yenyru «Odopmienue
COrJlacHsl Ha Mepeaady B IOJHAEM JKWIOIO IIOMEIICHMS, NPEJOCTABIECHHOTO IIO
JIOTOBOPY COLIMAJIBHOIO HaliMa» B COOTBETCTBUU C INPUIIOKEHHEM K HACTOSLIEMY
IIOCTAHOBJICHHUIO.

2. [Ipu3naTte yTpaTuBIIMM cuiIy nocraHoBieHue aamuHuctpauuun MO «lllernosckoe
cenbckoe moceneHue» ot 10.12.2021  Nel23.3/21-n «O6  yTBepKICHHUH
agmuHuctpatuBHoro Pernmamenta agmunuctpaunn MO «lllernoBckoe cenbckoe
HOCEJICHUE» MO MPEAOCTaBICHUI0 MyHUIMNAIBbHON yeiayru «OdopmiieHue cornacus
Ha @iepenady B IIOAHAEM JKUJIOTO MOMELICHUS, IPEAOCTABICHHOIO II0 JIOrOBOPY
COLIMAJILHOTO HAalMay.

3. Hacrosiee mocTaHOBIEHHE BCTYHAET B CHIIY CO JTHS O(UIIMAIBHOTO OITyOJIMKOBAHUS
(oGHaApOoIOBAHNS).



4. Hacrosilee  NOCTAaHOBJIEHUE  TMOMJICKHUT  HampaBieHUu0o B IIpaBUTENbCTBO
JlenuHTpaaCcKoi 00JaCTH NIl BKIIOUEHUS B PETHCTP MYHHUIIMTIAIBHBIX HOPMATHUBHO-
MPABOBBIX aKTOB JIeHMHTpaCKON 00IaCcTH.

5. KoHTposib 32 HCTIOTHEHWEM HACTOSIIIETO TOCTAHOBIICHUS OCTABJISIO 32 COOOIA.

I'maBa agMuHHCTpanMU H.B.Ka3anues
MO «lIlernoBckoe CeIbCKOE MOCEICHUE



[Ipunoxenue

K IOCTaHOBJICHUIO aJIMUHHUCTPAIIUU
MO «lllernoBckoe cenbcKoe MOCeISHUE)
oT Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
AIMUHUCTPALIUU MYHUIIUITAJIBHOT'O OBPA3OBAHUSA
«IMETJIOBCKOE CEJIBCKOE ITOCEJIEHUE» BCEBOJIOKCKOI'O
MYHHUIUIIAJBHOI'O PAMOHAJIEHUHTPAJICKOM OBJIACTH 11O
IPEJOCTABJIEHUIO MYHUIIMTTAJIBHOH YCJIYT'H
«Odopmiienne corJjiacus Ha nepeaavyy B MOJHAEM KIWJIOT0 MOMeIleHU,
MPeI0CTABJEHHOI0 M0 J0r0BOPY COLMATBHOI0 HAMa))
(CoxpamenHoe HauMeHoBaHue: «OdopmiieHne coriiacus Ha rnepeaady B MOJHAEM

KHUJIOTO MOMEUIEHUS, TPEIOCTaBICHHOTO 10 JOTOBOPY COLIMAIIBHOIO HaiMay)
(anmee — MyHUIIMIIATbHAS yCIIyTa, METOJUYECKUE PEKOMEHAAIINH,
aJIMUHUCTPATUBHBIN PErJIaMEHT)

1. O01mue moJ1oKeHus

1.1. AIMHUHHUCTPATUBHBIA PErIAMEHT YCTAaHABIMBAET MOPSAOK W CTaHIAPT
[IPEIOCTaBICHUS MyHULUMIIATBHON YCIYTH.

1.2. 3agBuTensMu, MMEIOLUIMMH IPABO HA IOJYyYEHHUE MYHULHINAIBHOW YCIyTH,
ABIAIOTCA (U3WYECKUE JIMIA, HAHMMATEIH JKWIbIX TOMEIICHUH 10 JO0TrOBOpam
COLMAJIBHOTO HanuMa.

[IpencraBisaTh HWHTEpPECHl 3asBUTENSl HMEIOT TMPaBO MX IMPEJICTABUTEIH,
JNEUCTBYIOLIME HA OCHOBAHUM HOTAapUAJIbHO yIO0CTOBEPEHHOU TOBEPEHHOCTH.

1.3. Mudopmanusi 0 MecTe HaxXOXXJIEHHUS OpPraHOB MECTHOTO CaMOYIpaBIEHUS
Jlenunrpaackoir obsactu B Jsmie aamuHuctpauuit MO «IllermoBckoe cenbckoe
noceyieHne» BceBoOKCKOro MyHUIMNANBHOTO paiioHa JleHMHrpajackod obigacTu
(mamee — opran MecTHoro camoymnpasieHusi, OMCY, AjamuHucrtpauus),
NPEIOCTABISAIONMX MYHULUIAIBHYIO YCIOyry (hajnee — cBeaeHUs HH(OPMAIMOHHOTO
XapakTepa), pa3MenaeTcs:

Ha CTEH/JaX B MECTax NPeIOCTaBICHUS MyHULMIIAIbHON yCIIyTH;

Ha caiite AamuHUCTpannun www.sheglovo.ru;

Ha caiite ['ocyaapcTBeHHOro OFO/KETHOTO yupexaeHus JIeHMHrpajackoi obgactu
«MHOropyHKIMOHAIbHBIN LEHTP IPEIOCTaBICHUS rocyapCTBEHHBIX
U MyHUIIMOAIbHBIX ycayr» (nanee — ['BY JIO «M®L», M®II): http://mfc47.ru/;

Ha [loprane TOCYZapCTBEHHBIX M  MYHULIMOAIBHBIX  yCayr ((QyHKUHA)
Jlenunrpanckoi obnactu (nanee — III'Y JIO)/ma Enqunom mopTtane rocygapCTBEHHBIX
ycnyr (nanee — EINTY): www.gu.lenobl.ru, www.gosuslugi.ru;




B TOCyJapCTBeHHON wuH(oOpManmuoHHOW cucTteMe «Peectp rocymapcTBeHHBIX
U MYHHUIIUTAIBHBIX YCnyT (byHkumii) Jlennnrpaackoi obmactu» (nanee — Peectp).

2. CTanaapTt npeaocTaBjieHUs MyHUIIUNIAJBHOMH YCIyru

2.1. IlonmHoe HaMMEHOBaHWE MYHHIMNAILHON yciayru: «OdopmileHHe corjacus
Ha Iepefadyy B IMOJHAEM JKWJIOrO TOMEIICHUs, MPEJOCTABICHHOTO IO JOTOBOPY
COLMAJIBHOTO HANMa).

CoxkpalieHHOe HaMMEHOBaHWE MyHHUIMNANbHOU yciyru: «OdopmiieHue corjacus
Ha IepeJayy B IMOJHAEM JKWIOrO TOMENIEHUsS, IPEIOCTABICHHOTO IO JOTOBOPY
COL[MAJIbHOTO HaiiMay.

2.2. MyHUIMNIAIBHYO YCIYTY HIPEIOCTaBIISIET:

Anmunuctpanusi MO «lllernoBckoe cenbckoe TOceneHue» BceBOI0XXCKOro
MYHHUITUTIATBHOTO paiioHa JIeHMHrpaackoil 00macTH.

B npenocraBieHnun MyHULIUNAIBHON YCIIYTH YYaCTBYET:

- TocymapctBenHoe OrokeTHOe yupeknaeHue JleHwHrpamckoil —obmactu
«MHOTO(yHKIIMOHATLHBIN LEHTP peA0CTaBICHUS roCyJ1IapCTBEHHBIX
Y MyHULIMOAIBHBIX YCIYT».

3asBlieHHE HA TOJYYEHHE MYHMIIMIAIBLHON YCIYIM C KOMIUIEKTOM JOKYMEHTOB
MPUHUMAETCS:

1) mpu TUYHOM sSIBKE:

B pumanax, oTaenax, yaaieHHsx padounx mectax ['BY JIO «M®@Iy;

2) 0e3 JIMYHOU SIBKH:

B DJIEKTPOHHOU popme uepes nuHblid kabuHeT 3asutens Ha [IT'Y JIO/EIITY (npu
TEXHUYECKOW peann3aluu).

3asBUTENIb HMMEET NpaBO 3amucaTbCsi Ha IMpPUEM Uil TOJAYd 3asiBIICHHUS O
MPEIOCTaBICHUH YCIYTH CIEAYIOIMMUMHE CTIOCO0aMHU:

1) B M®I] (1ipu TEXHUYECKOHN peann3alini);

2) o tenepony —8 MDII;

3) nocpeactBoM caitta MOI] (mpu Texuudeckoi peanusanuu) — B B MOLI.

Jyist 3amucy 3asBUTEh BBIOMpAET MI00bIE CBOOOIHBIE MIJIS pUeMa JaTy U BpeMs B
npenenax ycraHoBlieHHOro B Ajamunuctpauuu win  MO®Il rpaduxa mnpuema
3aBUTEJICHU.

2.2.1. B nensix npeocTaBlIeHUs] MyHULIMIATbHON YCIIYyTH YCTAaHOBJIEHUE JIMYHOCTH
3asBUTENISI MOXET OCYIIECTBISATBCA B XOAE JIMYHOIO IIpUEMA MOCPEICTBOM
npeabsBlIeHUsT macnopra rpaxkiaanuHa Poccuiickoir ®enepanuu 1100  HMHOTO
JOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTb, B COOTBETCTBUU C 3aKOHOIATEIbCTBOM
Poccuiickoii denepanuu WM TOCPEACTBOM HIASCHTU(MUKAIMKM W AyTCHTH(PUKAINH B
Anvuauctpamuu, I'BY  JIO «M®I» ¢ wucnonb3oBaHueM HHGOPMAIMOHHBIX
TEXHOJIOTMH, yKa3zaHHbIX B 4YacTsax 10 m 11 crareum 7 @enepanbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MPEAOCTABICHUS TOCYJAAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT» (IPH TEXHUUYECKON peann3alium).



2.2.2. Tlpu mpenocTaBiIeHWH MYHHUIIMMAIBHOW YCIYTH B DJIEKTPOHHOU (opMme
UACHTU(UKANS U ayTEHTU(DUKAIUS MOTYT OCYIIECTBISATHCS MTOCPEICTBOM:

1) engwHOW cHUCTeMBl WACHTHPUKANMA W AyTCHTU(PUKANNH WA  WHBIX
TrOCyJapCTBEHHBIX ~MH(OPMAIMOHHBIX CHUCTEM, €CJIIH TaKue TOCYAapCTBCHHBIC
MH(pOpMaMOHHBIE CHCTEMbl B YycTaHOBIeHHOM IIpaBurensctBomM Poccuiickoit
Odenepanuu  MOpsAJKe O00ECMEeUMBAIOT  B3aUMOJCHCTBHE C  €IMHOM  CHCTEMOM
uaeHTUPUKAMKM W  ayTeHTHUUKAIMKU, TpPU YCIOBUM COBMHAJCHUS CBEICHUN O
(bU3UYECKOM JIUIIE B YKa3aHHBIX HHPOPMAITMOHHBIX CUCTEMAX;

2) enuHOM CHUCTEeMbl UACHTUPUKAIMK UM aAyTEHTUPUKALIUM U  €IUHOU
UH(OPMAIIMOHHONW CUCTEMBbl NMEPCOHANBHBIX JaHHBIX, oOecreduBaromel o0paboTKy,
BKJIOYasi cOOp M XpaHEHUE, OMOMETPUYECKUX MEPCOHATBHBIX JAHHBIX, UX MPOBEPKY U
nepenayy  uHGOpMalMM O  CTENEHM WX  COOTBETCTBUS  IPEJAOCTABICHHBIM
OMOMETPUYECKUM MEPCOHAITBHBIM JaHHBIM (PU3UUYECKOTO JTUTIA.

2.3. Pe3ynbTaToOM NpeaOCTaBICHUS MYHULIMIIATBHON YCIIYTH SIBIISETCS:

- BblJaya 3as{BHUTENI0 COIJIacuMsl Ha [epeJayy KWJIOro  IMOMEIIECHUS,
PEAOCTABICHHOIO MO JIOTOBOPY COLMAIBHOTO Haiima, B mojHaeM (mpuioxkenue No 1
K AJIMUHUCTPATUBHOMY PErJIaMEHTY);

- BblJaya 3asABUTEII0 MOTHUBHPOBAHHOTO OTKa3a B  IPEAOCTABICHUU
MYHULHUINIAIBHON YCIIYTH.

Pe3ynbTaT  mpemocTaBiCeHHS] ~ MYHUIIMINIAIBHOW  YCIYTH  MNPEAOCTaBIISIETCS
(B COOTBETCTBHM CO CHOCOOOM, YKa3aHHbIM 3adBUTENIEM IpU MOJAYe 3asBICHUS
U JJOKyMEHTOB):

1) mpu TUYHOM SIBKE:

B pumanax, oTaenax, yaaieHHsx padounx mectax ['BY JIO «M®@Iy;

2) 0e3 JIMYHOMU SIBKH:

MOYTOBBIM OTIIPABICHUEM;

nocpenctsoM [II'Y JIO/EITY (npu TeXHUYECKOH peaau3aiiun).

2.4. Cpok mipe1ocTaBICHUSI MyHUITUTIATBHOW YCIIYTH COCTaBIsAeT 12 pabounx JTHEH.

2.5. IIpaBoBbIE OCHOBAHMA ISl IPEAOCTABIECHUS MYHULIMIIAIBHON YCIIYTH.

HopmaTuBHO-IpaBOBBIE AKTHI, PETYIHUPYIOIINE MPEIOCTABICHUE MYHUIUIIATBHOU
YCIIYTH:

- I'paxxnanckuit kogekce Poccuiickon denepanuu;

- Kunumnsiii kogekc Poccuiickoit @enepanuu;

- ITocranoBnenue IIpaButenscrBa Poccuiickoii deaepauun ot 21.05.2005 Ne 315
«O0 yTBepkaeHnn TUIIOBOTO JOTOBOPA COIMATIBHOTO HaMa JKUJIOTO TTIOMEILICHUSD;

- IloctanoBnenue IlpaButennsctBa Poccuiickoit @enepanuu ot 21.01.2006 Ne 25
«O0 yTrBepxkaenun [IpaBuit mosib30BaHUS KUIBIMU TTOMEIICHUSIMIY,;

- [Ipuka3z Munzapasa Poccun ot 29.11.2012 Ne 9871 «O06 yTBEep)ACHUM MEPEUHS
TSOKEBIX (DOPM XPOHUYECKUX 3a00JIeBaHUM, TIPU KOTOPHIX HEBO3MOXHO COBMECTHOE
IPOKMBAHUE TPaXkJaH B OJHOU KBapTHPE»;

- HOPMATHUBHO-IIPABOBbIE aKThl OPraHa MECTHOI'O CAMOYIIPABIICHHUSI.

2.6. VcuepmpiBaromuii MEepevYeHbh TOKYMEHTOB, HEOOXOIHWMBIX B COOTBETCTBUU
C 3aKOHOJATENbHBIMU  WJIM  HUHBIMH  HOPMATUBHBIMM  NIPABOBBIMU  aKTaMHU



JUIL  TPEAOCTABIICHUS MYHHULMIIAIBHON  YCIyrH, MOMJICKAIIUX IPEICTABICHUIO
3asBUTEJIEM:

- 3asBieHue (npuioxkerre Ne 2 Kk AAMUHUCTPATUBHOMY PETJIAMEHTY);

- macnopT rpaxknanumHa Poccuiickon Penepanuu; BPEMEHHOE YJIOCTOBEPEHHE
JUYHOCTHU TpakaannHa Poccutickoit deneparuu, BeIIaBaeMoe Ha epruoa 0pOpMIICHUS
IacIopTa B IMOPAAKE, YCTAHOBICHHOM 3aKOHOIATENLCTBOM Poccuiickoun Denepaunu;

- IIACBMEHHOE COIJacue NPOKHUBAKOIINX M 3apPETHCTPUPOBAHHBIX COBMECTHO
C HaHMMATEJIEM YJIEHOB CEMbH, OOPMIIEHHOE B YCTAHOBJIIEHHOM 3aKOHOM TMOPSIKE,
a TaK)Ke B Ciydae €ClM IIepeAaBacMoe B IOJHAEM KUJIO€ IMOMELICHUE HAXOJIUTCS
B KOMMYHQJIBHOW KBapTUpPE, HEOOXOAMMO MPEJOCTABUThH COTJIaCHE BCEX HAaHHUMATENeH
(COOCTBEHHHUKOB) U MPOKUBAIOIINX C HUMU YWICHOB CEMbH;

- DK3eMIulspa JOroBopa IOJHANMA KWIJIOrO MOMEILICHUS, IPEAOCTAaBICHHOIO
[0 JIOTOBOPY COIMAJLHOTO HaiiMa, B KOTOPOM JOJDKHBI OBITh YyKa3aHbl TpakJaHE,
BCEJIIEMbIE COBMECTHO C IOJHAHUMATEISIMU B KUJIO€ IIOMELIEHUE, @ TAKXKE OrOBOPEHBI
npaBa U 003aHHOCTH CTOPOH U CPOK JI0TOBOPA;

- MEIWIIMHCKHE CIIPaBKH, CBUACTEIHCTBYIOIIHE OO0 OTCYTCTBHHM Yy BCEISIEMBIX
rPAKIAH WIM TPaXAaH, NPOKHUBAKOIIMX B JaHHOM >KWJIOM ITIOMELICHHUH, TSKEIOU
(GopMBI  XpOHHYECKOTO 3a00JieBaHUs, MpPH KOTOPOW COBMECTHOE MPOKUBAHUE
HEBO3MOXHO. IIpm peanusanum COOTBETCTBYIOIIMX BHUAOB CBEJACHUN YKa3aHHbBIC
CBeJleHUs1 OyIyT 3ampaliuBaThCs MOCPEICTBOM MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICCTBUS.

2.7. VicuepmbIBalomiuii MepevyeHb TOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU
C HOPMAaTHBHBIMU ITPABOBBIMU aKTaMM I IIPEAOCTABIICHUSI MYHULUIIAIBHON YCIIYTH,
KOTOpBIE HaxXOJATCS B PACIOPSIKEHUU T'OCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO
CaMOYIIPABJICHUS U UHBIX OPraHOB, yYaCTBYIOLIUX B IIPEIOCTABICHUU MYHULIUIIAIbHON
YCIYTM W TOMIEKAIIMX  IPEICTABICHUI0O B  paMKaX  MEKBEJIOMCTBEHHOIO
MH(POPMAITMOHHOTO B3aUMO/ICUCTBHUS.

CTpyKTypHOE MOJpPA3[EICHUE OpraHa MECTHOIO CaMOYNPABICHHUS B paMKax
MEXBEIOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aUMOJEUCTBUS Ui NPEAOCTABICHUS
MYHHUIMIAIBHOW YCIIYTH 3allpaIlMBaET CIECIYIOUIUE JOKYMEHTHI (CBEACHUS):

- IOTOBOP COLMAJIBHOTO HAaMa YKHAJIOTO ITOMEILECHHUS;

- CBEJICHU O PETUCTPALIUU 3asIBUTEIIA I10 MECTY KUTEIIbCTBA.

2.7.1. 3asBuTenp BOpaBe MPEICTaBUTh JOKYMEHTHI, yKa3aHHbIE B IyHKTe 2.7
AJMUHHCTPATUBHOTO PErjaMeHTa, 10 COOCTBEHHON MHUIIMATHUBE.

2.7.2. Oprasbl, Ipe10CTaBISIONIMEe MyHUIIMTIATBHYIO YCIYTY, HE BIIpaBe TpeOoBaTh
OT 3asIBUTEJIS:

NpE/ICTaBICHUs JOKYMEHTOB M MHGOPMAIMM WU OCYIIECTBICHUS JEHCTBUIA,
IIPEACTABICHUE WA OCYLIECTBICHHE KOTOPBIX HE IPELyCMOTPEHO HOPMATUBHBIMHU
IIPaBOBBIMHU aKTaMH, pPEryIUPYOIIUMU OTHOILICHHH, BO3HUKAIOIIUE
B CBSI3M C PEIOCTABICHUEM MYHULIMIIAIBHOMN YCIIyTH;

NpEJICTaBICHUS JOKYMEHTOB M HMH(OpPMAalM{, B TOM YHUCIE IMOATBEPIKIAIOLIUX
BHECCHUE 3asBHUTENIEM IUIATHI 34 NPENOCTABICHUE MYHULMNAIBHBIX YCIYT, KOTOPBIE
HaxXOJATCS B PACIOPSIKEHUM OPTaHOB, INPEIOCTABIIONIMX MYHULHUINIAIBHBIE YCIYTH,



UHBIX TOCYJapCTBEHHBIX OPraHoB, OPTraHOB MECTHOIO CaMOYIpaBjieHHs JIHOO
IOJIBEIOMCTBEHHBIX ~ TOCYJapCTBEHHBIM  OpraHaM WJIH  OpraHaM  MECTHOT'O
CaMOYIIPABJI€HUSI OpPraHU3alMi, yYaCTBYIOIIMX B MPEJOCTABICHUM MYHULUIAJIBbHON
YCIIYI'H, 32 HMCKJIIOYEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B ONPEIEIEHHBIM YacTbio 6
cratbu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
[PEIOCTaBIEHUS TOCYIAPCTBEHHBIX U1 MyHUIMNIAIBHBIX yCIyr» (nanee — denepanbHbIi
3akoH Ne 210-D3) nepeueHs;

OCYILIECTBJICHUSI JIEUCTBUNA, B TOM YMCJI€ COTJIACOBAHUM, HEOOXOIUMBIX JIJIsi
NOJIYYCHHUS] MYHHUIIMNAIbHOW YCIYTM W CBSI3aHHBIX C OOpalleHHeM B HHbIE
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIIPAaBJICHHS, OpPraHU3aLUU
(32 UCKITIOUEHHUEM TOTYUYEHUS] YCIIYT, SIBJISIOIUXCS HEOOXOAUMBIMU U 00513aT€IbHBIMU
JUIsl  TOPENOCTAaBICHUS  MYHULHUIIAIBHOW  YCIAYTrH, BKJIKOYEHHBIX B  IEPEYHH,
npeaycMoTpeHHbie yactbio 1 cratbu 9 denepanbuoro 3akona Ne 210-D3;

NpPEJCTaBICHUS  JOKYMEHTOB W  HMHpOpMAIMH, OTCYTCTBUE U (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH IPU MEPBOHAYAIBHOM OTKa3€ B IIPUEME
JOKYMEHTOB, HEOOXOIWUMBIX MJsi MPEJOCTaBICHUS MYHUIMNAIBHON YCIyrH, JIu00
B MPEAOCTAaBIICHWH MYHHULMIAIBHOM  yCIyrd, 3a HCKIIOYEHHEM  CIIy4acs,
IPEAYCMOTPEHHBIX ITyHKTOM 4 yactu | craten 7 @enepanbHoro 3axkoHa Ne 210-D3;

IOpeACTaBlIeHUsT Ha OyMaXHOM HOCHUTENIEe JOKYMEHTOB M  HMH(pOpMAalUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 crareu 16 @enepansHoro 3akoHa Ne 210-D3, 32 UCKIIFOYEHUEM CIYy4aeB, €CIIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO MX H3BATUE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUSI FOCYIAPCTBEHHON WM MYHMIIMIAIBHOM YCIYyTH, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.73. Ilpm HacTyIUIeCHUHM  COOBITHH,  SIBJISIOIIMXCA  OCHOBaHUEM IS
IIPEIOCTABIIEHUS MYHHULUITAIBHON yCIIyTH, OMCY, IIPEOCTABIISIOIIUN
MYHUIUIAIBHYIO YCIYTY, BIPABE:

1) npoBoAMTH MEpONpPHUATHS, HANPABICHHBIE HAa MOATOTOBKY PpE3yJbTaTOB
NPEJAOCTABICHUS  MYHUUMNAIbHBIX  YCIOyr, B  TOM  4YHCJIE€  HaIpaBisATh
MEXBEJOMCTBEHHBIE 3alpOChl, MOJy4aTb HAa HHUX OTBETHI, MOCJIE YEro YBEIOMIISTH
3asBUTENISI O BO3MOXHOCTH IIOJATh 3alpoC O NPEAOCTABICHUM COOTBETCTBYIOIIEH
YCIYTHU JUIsl HEMEJIJIEHHOTO MOJy4YEeHUS PE3YJIbTaTa MPEAOCTABICHUS TAKON yCIIyTH;

2) mpu yCIIOBUM HAJIMYHKA 3a1poca 3asiBUTENS O MPEJOCTABICHUN MYHULUMIIAIbHBIX
yCIIyI, B OTHOIIEHHM KOTOPBIX Yy 3asBUTENSI MOTYT IOSBUTBHCS OCHOBAHUS IJsl HX
NpeloCTaBiIeHUsT eMy B OyaylleM, NpOBOAUTh MEPONPUSITHs, HaIlpaBiICHHbIC Ha
dbopMHpoBaHUEe pe3yJibTaTa MPEJOCTABICHHSI COOTBETCTBYIOIICH yCIyrd, B TOM UYHUCIE
HAIPaBJIATh MEXKBEIOMCTBEHHbBIE 3aIIPOCHI, MOJy4YaTh Ha HUX OTBETHI, (POPMUPOBATH
pe3ynbTaT MPEAOCTABIECHNS COOTBETCTBYIOIIEH YCIIYI'M, & TAKXE IPEAOCTaBIATH €ro
3asBuTent0 ¢ wucnois3oBanueMm EIIY/IITY JIO u yBenoMmusTh 3asBUTENS O
IIPOBEJICHHBIX MEPOIPUATHUSAX.

2.8. OcHOBaHus U1l IPUOCTAHOBIICHHUSI MYHULIMITAJIBHOM YCIYTH OTCYTCTBYIOT.

2.9. HcuepnpiBaronuii nepeyeHb OCHOBAHMWM I OTKas3a B IIPUEME JOKYMEHTOB,
HEOOXOIMMBIX JIJIs1 IPEAOCTABIECHUS MyHULUIIAIBHON YCIYyTH:



[IpencraBnenHple  3asBUTENIEM JOKYMEHTHI HE OTBEUAIOT  TPeOOBAHUSAM,
YCTAHOBJICHHBIM aIMUHUCTPATUBHBIM PETIAMEHTOM:

- OTCYTCTBUE B 3asiBJI€HUU (aMUJIUKU 3aABUTENS, HAMPABUBILETO 3asIBICHUE,
¥ TIOYTOBOTO a/Ipeca, I0 KOTOPOMY JOJKEH OBITh HAIIPABJICH OTBET;

- TEKCT 3asIBJICHUSI HE TIO/1JIa€TCsI IPOUYTEHHUIO.

2.9.1. CooOiienrie 00 OTKaze B MpUEME JOKYMEHTOB HAIpPaBISECTCS 3asBUTEIIO
B CPOK, HE NpEeBbILAIMUNA 7 (CeMH) KaJeHIapHbIX JHEH CO JHS pEerucTpanuu
3asBJICHUSI B IMUHUCTPALINH.

Ecaim  ykasaHHble  NpUYMHBI  JUIsi  OTKa3a B MpHUEME  JOKYMEHTOB
OpU TPEIOCTAaBICHUM MYHHULMIIAIBLHON YCIYrd B MOCIEAYIOIIEM ObUIM YCTPaHEHBI,
3asBUTEJIb BIIPABE TIOBTOPHO HANIPaBUTH 3aBICHUE C MPHUIOKEHUEM COOTBETCTBYIOIINX
JOKYMEHTOB.

2.10. HcuepnbiBaronuii MepeyeHb OCHOBAaHUW [JIsi OTKa3a B MPEJOCTaBICHUU
MYHULHUNAIBHON YCITyTH:

1) 3asBiieHME MOJAHO JULOM, HE YIOJHOMOYEHHBIM Ha OCYLIECTBICHHE TaKHUX
JICUCTBUU:

- HECOOTBETCTBHE 3asiBUTENsI TpeOOBaHMSIM, YyKa3aHHbIM B TyHKTe 1.2
aIMUHHUCTPATUBHOIO PErJIAMEHTA;

- mojaya 3asiBJICHUS JUIIOM, HE YMOJHOMOYEHHBIM Ha OCYILIECTBJICHUE TaKHX
JICHUCTBUMH.

2) IlpencraBieHue HEMOJHOrO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX
B COOTBETCTBUU C 3aKOHOJIATEJIbHBIMHU MJIM MHBIMA HOPMATHUBHBIMU IIPABOBBIMU aKTaMU
JUISl OKa3aHUs YCIYTH, MOAJIEKAIINX PEACTABICHHUIO 3asIBUTEIIEM:

- HEMNpeJCTaBJIICHUE WIM NPEICTAaBICHUE B HEMOJHOM O00bEeME JOKYMEHTOB,
ONpPENEJICHHBIX II. 2.6 aIMUHUCTPATUBHOIO PEIVIAMEHTA;

3) [IlpencraBneHHble 3asBUTEIEM JOKYMEHTHI HEJACHCTBUTEIbHBI/YKa3aHHbIE
B 3asIBJICHHU CBEJICHUSI HEJJOCTOBEPHBDI:

- BBISIBIICHME B MPEACTABICHHBIX TpaXKJaHAMU JOKYMEHTaX CBEJCHUI,
HE COOTBETCTBYIOIIUX JIEUCTBUTEIBHOCTH;

4) OtcyTcTBHE ITpaBa Ha IPEIOCTABICHUE MYHUIIUIIAIBHON YCIIyTH:

- HallMyue Yy BCEIIEMBIX TPaXKJIaH WIM Yy TPaxJaH, MPOXKUBAIOIIUX B KUIOM
MOMEIIEHUH IO JOTOBOPY COLMAIBHOTO HalWMa, TsKEIOH (OPMBI XPOHUYECKHUX
3a00J1€BaHUM, TPU KOTOPOU COBMECTHOE MPOKUBAHUE B OJTHON KBAPTUPE HEBO3MOXKHO;

- €CJId TIOCJIe BCEJICHUs JIPYTHX T'PaKJaH B KauyeCTBE MPOKUBAIOIIUX COBMECTHO
C HAaHUMAaTEJIEeM U MPOKUBAIOIIMX COBMECTHO C HUM YJICHOB €0 CeMbH 00IIast MII0IIA b
COOTBETCTBYIOIIETO >KWJIOTO IMOMEIIEHUSI Ha OJHOTO IPOYKUBAIOIIETO COCTABUT MEHEE
Y4YETHOU HOPMBI, @ B KOMMYHaJIbHON KBapTUPE — MEHEE HOPMBI ITPEJOCTABIICHUS;

- OTCYTCTBHE MHCHMEHHOI'O COIJIACUSl MPOKHUBAIOIIMX C HAHUMATEJIEM YJICHOB
€ro CeMbH, a B Cly4yae INepeJayd B MOJHAEM KHUJIOTO IMOMEIICHHS, HaXOMISIIEerocs
B KOMMYHaJbHOM KBapTUpE, — COrJach€ BCEX HAHUMATENEd U MPOXKUBAIOIINX
COBMECTHO C HHMH 4ICHOB HMX CEMeH, BCEX COOCTBEHHUKOB W TMPOKHBAIOIINX
COBMECTHO C HUMU YJICHOB UX CEeMEH;

- €CJIM HAaHMMATEJIO JKUJIOT0 TOMENIEHHUS, EPEeIaBaeMOro B IMOJIHAEM, TPEAbIBICH



UCK O pacTopKeHHMM WIM 00 M3MEHEHHMM JOroBOpa COLMAJbHOrO  Haiima
U IepeaBaeMoro B MOIHAEM, OCIIAPUBAETCS B CyA€OHOM IOPSIIIKE;

- €CJIM KUJIO€ MOMELIEHHUE, IEPEIABAEMOE B IIOIHAEM, IPU3HAHO B YCTAHOBJIEHHOM
NOPSIAKE HEPUTOAHBIM JIJIS IPOKUBAHUS;

- €clli  MNPUHATO  pEIIEHHEe O  CHOCE  COOTBETCTBYIOILErO  JIoMa
WIH €ro nepeodopy10BaHus ISl UCIIOJIb30BaHUs B APYTUX LEIAX;

- €CIM NPHUHATO PEIICHHE O KalUTaJIbHOM PEMOHTE COOTBETCTBYIOUIETO JI0Ma
C MepeyCTPOUCTBOM U (MJIH) NEPEIIAaHUPOBKOM JKUJIBIX TOMEIIEHUI B 3TOM JOME;

- ToJaya TrpakJaHaMH 3asBJICHHs 00 OTKaze B Iepegaye B MOJHAEM SKHIIOTO
NOMEUIEHUS, IPEIOCTABICHHOTO O JIOrOBOPY COLMAIBLHOTO HaiiMa.

[Tocne ycTpaHeHHs] OCHOBAHMM Il OTKa3a B NPEAOCTABICHUU MYHUUUIIAIBHOW
yCIIyTH, 3asBUTENIb BIpaBe OOpPATUTHCA MOBTOPHO JI TMOJYYEHUS MYHHUIIMNAIbHOU
YCIIyTH.

2.11. MyHnununanpHas yciiyra npeaocTaBisieTcsi 0ecIuiaTHO.

2.12. MakcuMallbHBIi CPOK OXHUAaHUA B O4YEpeAd NpU MoJadye 3ampoca
O IMpPEAOCTaBICHUHM MYHUIMNAIBHOW YCIyIM W TNpH I[OJYYEHUH pe3yJipTaTa
[PEIOCTABICHUS MyHULIUMIIAIBHOM YCIYTH COCTABIISIET HE OoJiee 15 MUHYT.

2.12.1. Jlatoii oOpaieHus U MpPEACTaBICHUS 3asBJICHUS U JIOKYMEHTOB SIBJISIETCS
J€Hb  TOCTYIUIEHMS ~ 3asBJIEHUS W JOKYMEHTOB  JOJDKHOCTHOMY  JIMILY
U (WIK) COEUUANIKNCTY, OTBETCTBEHHOMY 3a MPUEM U PETHCTPALIMIO IOKYMEHTOB.

2.13. Cpok peructpauuu 3ampoca 3asBUTENI O MPEJOCTABICHUH MYHUIIUIIATIBHOMN
ycayru coctaiisier B OMCY:

Py HaIpaBJIE€HUM 3ampoca Ha OymaxHoM HocuTene u3z MOPI[ B OMCY -
1 paGouuii AeHB;

[Py HaNpaBJICHUH 3ampoca B (QopMe 3JIEKTPOHHOIO JIOKYMEHTa MOCPEICTBOM
EIT'Y unu [IT'Y JIO — 1 pabounii neHb

2.14. TpebGoBaHusi K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABISETCS MYHHUIIUIIATbHAS
yciyra, K 3ajdy OKHJAHHWsA, MECTaM JUIsl 3aloJIHEHHs 3allpoCOB O IIPEAOCTaBICHUU
MYHULIMNIATBHON YCIYTH, WH(GOPMALMOHHBIM CTEHJAM C OOpa3lamMHu WX 3arOoIHEHHS
U TIEPEYHEM JIOKYMEHTOB, HEOOXOJMMBIX JJisi MPEAOCTaBICHUS MYHULHITAILHON
YCIIyTH.

2.14.1. TlpenocraBieHME MyHULIUIIAIBHOW YCIYTH OCYIIECTBISETCS B CIIELIUAIBHO
BBIICJICHHBIX JUISI 3TUX LEJeH IMOMELIEHUsX OpraHa MECTHOTO CaMOyIpaBICHUS
i B MOII.

2.14.2. Hanuuume Ha TEppUTOPUM, NPWIETaOIIEd K 3JaHUI0, HE MEHeEe
10 mporeHTOB MecT (HO HE MEHee OJHOI0 MECTa) I MapKOBKHU CHEIHMATbHBIX
ABTOTPAHCIIOPTHBIX CPEJICTB HWHBAJIMJIOB, KOTOPbIE HE JOJDKHbI 3aHUMAaTh WHbBIC
TPaHCHOPTHbIE  cpeacTBa. VHBaMMIAbl MOJIB3YKOTCA MECTaMH  JUISl  [TAPKOBKH
CHElMAJbHBIX TPAaHCIOPTHBIX CpelIcTB OecratHo. Ha Tepputopuu, mnpuieraromien
K 3JaHUI0, B KOTOpHIX pasmemieHsl M®II, pacronaraercs OecruiaTHas IapKOBKa
JUI aBTOMOOMWJIBHOTO TpaHCHOPTa MOCETUTENEH, B TOM YHUCIE MNpeaycMaTpUBaroLias
MecTa JJIs CIIELUAIBHBIX aBTOTPAHCIIOPTHBIX CPEJCTB UHBAIUIOB.

2.14.3. Ilomemenus  pa3MEIIAIOTCA  NPEUMYLIECTBEHHO  HAa  HWKHHX,
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OPEANOUTUTENIbHEE Ha NEPBbIX ATa)¥ax 3/JaHusl, C NPEJAOCTABICHUEM JOCTYyIa
B [IOMEILIEHHE NHBAJIUIAM.

2.14.4. 3panue (momemeHue) obopyayeTcss WH(POPMAITMOHHOW TaOIMYKOU
(BBIBECKOI1), comepkamieid mosHoe HamMmeHoBanue OMCY, a taxxe wHPOpPMAIUAIO O
pexXUME ero padoThl.

2.14.5. Bxon B 31aHMe (IOMEILIEHNUE) U BBIXOJl U3 HETO 00OpYAYIOTCS JIECTHULIAMU
C OPYYHSIMH U MaHycaMu JUIsl IEPEABUKEHUSI IETCKUX U MHBAIMIHBIX KOJISICOK.

2.14.6. B noMeleHn oprauu3yercs OeCIIaTHBIN TyalleT JJis MOCETUTEeNeH, B TOM
YUCJIE TyaJleT, IPEHAa3HAYEHHBIN ISl THBAJIUIOB.

2.14.7. Ilpu HeoOxoaumocTu paboTHukoM M®II, nHBaMIy OKa3bpIBACTCSl MOMOIIb
B IPEOJIOJICHUH OaphepoB, MEIIAIOIIMX MMOJYYEHUI0O UM YCIYr HapaBHE C APYTUMU
JULAMH.

2.14.8. Bxon B moMeleHrne 1 MecTa OKHJIaHus 000pYIyIOTCS KHOIKaMH, a TaKKe
cozepkar MHPOPMAIMIO O KOHTAKTHBIX HOMEpax TeiaedOHOB BhI30BAa PaOOTHUKA IS
COIIPOBOKJICHHS] NHBAJIUIA.

2.14.9. dyOnupoBanue HEOOXOAMMOMW MAJisi WHBAIHIOB 3BYKOBOH M 3PHUTEIHHOU
uHboOpMaIMU, a TaKKe HAANUCEH, 3HAKOB WU HMHOW TEKCTOBOM M TpaduyecKoit
uH(pOpMAIIMK 3HAKAMH, BBIOJTHCHHBIMHA penbedHO-TOUeHHBIM TpudTom bpaiins,
JIOIYCK CYpAOIEPEBOAUMKA U TUPIOCYPIONIEPEBOTUUKA.

2.14.10. OOGopynoBaHuE MECT TMOBBIIMIEHHOTO YyA0OCTBAa C JOMOJHUTEIbHBIM
MECTOM MJi1 COOAKHU-NPOBOJHMKA MW YCTPOMCTB Il MEPEABMKEHUS HWHBAINJA
(KOCTBLICH, XOYHKOB).

2.14.11. XapakTepuCTUKH MOMEIICHUNA MpUeMa W BbIJIAYM JOKYMEHTOB B YacCTH
00BEMHO-TUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PpEIICHUM, OCBEUICHUS, MOXKAPHOU
0e30MacHOCTH, WHKEHEPHOTO 00OPYAOBAHMS JIOJKHBI COOTBETCTBOBATH TPEOOBAHUSIM
HOPMAaTHBHBIX JOKYMEHTOB, IEUCTBYIOLIMX Ha Tepputopuu Poccuiickoit @enepanumu.

2.14.12. ITomeuieHus nmpueMa M BbIAAYM JOKYMEHTOB JOJDKHBI IIPEAyCMaTpUBATh
MecTa I 0KUIaHus], THPOPMUPOBAHUS U TIpHeMa 3asBUTEIICH.

2.14.13. Mecta oxxuianusi ¥ MecTa Jisl HHPOPMUPOBAHUS 000PYAYIOTCS CTYIbIMU
(KpecembHBIMI CEKIUSIMH, CKaMbsIMHA) ¥ CTOJaMH (CTOWKamu) misi odopmiieHUsS
JIOKyMEHTOB C pa3MeElNIeHHeM Ha HUX OJAaHKOB JTOKYMEHTOB, HEOOXOMMMBIX IS
MOJIyYEHUsS] MYHUIUTIATBHON YCIYTH, KAHIEISIPCKUMHU MPUHAJICKHOCTIMHU, a TaKKe
UH()OPMAIIMOHHBIMU  CTE€HJIaMH, COJICP)KAIlMMHM aKTYaJIbHYI0 U HCYEPIIbIBAIOIILYIO
uHpopMalMio, HEOOXOAUMYIO IS T[OJYyYeHUS MYHULMOAIBHOM  YCIyTH, W
uH(pOPMAIIUIO 0 Yacax npueMa 3asBJICHUN.

2.14.14. Mecra a1 TpoBEJEHUS JIMYHOTO IIpUeMa 3asBUTENICH 000pyAYyHOTCS
CTOJIAaMHU, CTYJbSIMH, OOECHEeUMBAIOTCA KAHICISAPCKUMHU MPUHAIICKHOCTIMHU ISt
HAMMCAHUA MMCbMEHHBIX OOpAIICHHH.

2.15. IlokazaTenu JOCTYMMHOCTH U KaY€CTBa MyHULIUIIAJIbHOW YCITYTH:

2.15.1. Tloka3arenu AOCTYMHOCTH MYHHUIIUINAIBLHON ycnyru (oOiue, mpuMeHUMbIe
B OTHOIIIEHUU BCEX 3asIBUTEJIEH ):

1) TpaHcOpTHAs 1OCTYITHOCTh K MECTY MPEAOCTABICHUS MyHULIUTIATBHON YCIIyTH;
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2) HanmuuMe YykKaszaTened, oOecredyuBaromMX OeCHpensaTCTBEHHBIM JOCTYN K
NOMEILEHHSM, B KOTOPBIX MTPEAOCTABIISAETCS YCIyra,;

3) BO3MOXXHOCTh TOJYYEHHUS TIOJHOM M JIOCTOBEpHOH uWHGOpMALUU O
MyHuIunagbHo yciayre B OMCY, M®II, no Ttenedony, Ha OPHUIMAIBHOM CalTe
oprasa, peJocTaBisitouiero yciyry, nocpeactsom EITY aubo IT'Y JIO;

4) mpenocTaBiieHUE MYHHUIIMNAIbHOW YCIYTM JIOOBIM JOCTYIHBIM CHOCOOOM,
Ipe1yCMOTPEHHBIM JACHCTBYIOIIUM 3aKOHOAATEIbCTBOM;

5) obecnieueHue il 3asBUTENE BO3MOKHOCTH NOJy4eHHS] HHPOPMALIMKM O XOJ€ U
pe3yabTare MNPEeAOCTaBICHUS MYHULMIIAIBHOW YCIYTd C Hcnojb3oBanueMm EIII'Y
u(um) 11Ty JIO.

2.15.2. Tlokazarenu JOOCTYMHOCTA MYHHUIIMNAIBHOW YyCIyru (cnenuainbHbIe,
IPUMEHHUMBIE B OTHOLLICHUHY UHBAJIUJIOB):

1) nanumane uHPPACTPYKTYphl, YKazaHHOU B yHKTE 2.14;

2) ucnoaHeHue TpeOOBaHUM TOCTYITHOCTH YCIIYT JJI1 MHBAJIU/IOB;

3) obGecrnieueHue OeCHpPENsITCTBEHHOTO JOCTyINa HHBAJIWJIOB K IOMEIICHUSAM, B
KOTOPBIX MPEJOCTABIISIETCSI MyHULIMIIAJIbHAS YCIIyTa.

2.15.3. Iloka3aTenu KayecTBa MyHULMITAIBHOW YCIIYTH:

1) cobmonenne cpoka npeoCTaBICHUsI MyHUIUMIIAIbHON YCIYyTH;

2) coOnroieHue BpEMEHH OKUJIaHUs B OYEepEeU MpH Mojaue 3arnpoca U MoiayyeHuu
pe3yJibTara;

3) ocymiectBieHue He Oojee OJHOro OOpallleHHs 3asBUTENS K JOJKHOCTHBIM
auiaM  AamuHucTpanuu win  paborHukam MOI[ npu mnomade JOKyMEHTOB Ha
MOJIyYeHHE MYHUIUMNAIBHOM yCIyrd U He 0oJjiee OJHOTO OOpallleHus MPH MOJTyYECHUU
pe3ysbTata B AqMuHUCTpanuu uiu B MOII;

4) orcyrcTBUE XKajno0 Ha JedcTBUS WM Oe3AeMCTBUE JOJKHOCTHBIX JIMII
AnMuHHCTpauuy, NOJAHHBIX B YCTAHOBICHHOM IOPSIIKE.

2.15.4. Tlocne noyiyyeHus pe3yjbTara MyHULMIAIbHON YCIYyTH, MPEJOCTaBICHUE
KOTOPOH OCYHIECTBISIOCH B 3JeKTpoHHOM Buze udepe3 EIITY wmm TII'Y JIO nubo
nocpeactsoM MOI, 3asBuTento o0ecrneunBaeTCs BO3MOXXHOCTh OILICHKH KadyecTBa
OKa3aHMsl YCIYTH.

2.16. OOpameHue 3asBUTENs 32 MOJIYYEHUEM YCIYr, KOTOpBIE SBIISIFOTCS
HEOOXOJIMMBIMU M O00S3aTENbHBIMU JUIsl TPEIOCTaBICHUS MYHUUUIAIBHON YCIyTH,
He TpeOyeTcs.

2.17. Nuble TpeOoBaHUs, B TOM YHUCJIE YYUTHIBAIOIIME OCOOEHHOCTHU
IPEAOCTABICHUS MYHUUUIAIBHOW YCIYIM II0 JSKCTEPPUTOPUATIBHOMY MPUHLIMITY
¥ 0COOEHHOCTH MPEOCTABICHNS] MYHULIMITAIbHON YCIYTH B 3JIEKTPOHHOM popme.

2.17.1. llpemocraBieHue yCAYrH MO OSKCTEPPUTOPUAIIBHOMY MPHUHIUITY HE
IPEyCMOTPEHO.

2.17.2. TIlpenocraBieHWE MYHULUNAIBHOM YCIyTM B JJIEKTPOHHOM BHJIE
OCYILECTBIISIETCA NPU TEXHUYECKON peanu3anuu yciayru nocpeactsom III'Y  JIO
u/vmm EITY.

3. Cocras, NOCIEN0BATENBHOCTD U CPOKHU BBITTOTHEHNUS
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aJIMUHUCTPATUBHBIX MPOLIETYP, TPEOOBAHUS K MOPSJIKY
UX BBIIIOJTHEHUS, B TOM UHCJIE OCOOEHHOCTHU BBIMOJIHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP B JIEKTPOHHOU hopme

3.1. CocraB, MHOCIIE€IOBATEILHOCTh U CPOKU BBIMOJHEHUS aJIMUHUCTPATUBHBIX
nporeayp, TpeboBaHus K MOPSIKY UX BBIMOJHEHHUS.

3.1.1. IlpenocTtaBieHus MyHHUIIMTIAILHON YCIYTHM BKJIOYACT B ceOs CIEayrolue
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) nmpuem u peructpanusi 3asBICHUS W JOKYMEHTOB O IPEJI0CTaBICHUU
MYHUIIMIAIBHON yCIIyTH — He 6oJiee 1 pabouero JaHsl.

2) mpoBepkKa JOKYMEHTOB Ha KOMIUIEKTHOCTb, HAMpPAaBICHUE 3alPOCOB B paMKax
MEXBEJJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aHUMOJICHCTBHUSI, TOATOTOBKA U MOITUCAHUE
corjacusi Ha Mepenady >KWIOro TMOMEIIeHUsl, NPEAOCTABIEHHOIO [0 JOTOBOPY
COIMAJIBHOTO HalMa, B MOJHAEM, JUOO MOTHBHPOBAHHOTO OTKa3a B IPEIOCTaBICHUU
MYHHUITUTIATBHON yCIIyTH — He Oosee 10 paboumnx mHei;

3) Bblaua (HampaBiIeHUE) COTJlacusi Ha Iepeadyy O KWIOro MOMEIICHUs,
OPEAOCTaBICHHOIO IO JOTOBOPY  COLMAIBHOTO HaiiMa, B MOJAHAEM  JHOO
MOTHBHUPOBAHHOTO OTKa3a B MPEJAOCTABICHWM MYHHUIIMITAJILHON YCIyTH — HE Oojee
1 paGouero gusl.

3.1.2. TlpueM u peructpauusi 3asBJICHUS U JOKYMEHTOB O MPEIOCTaBJICHUU
MYHULHUIIAIIBHON YCIIYTH.

3.1.2.1. OcHoBaHue AJis1 Hayajga aJMUHUCTPATUBHON MPOLEAYpPHI: MOCTYIJICHUE
B AJIMUHUCTpPaLUIO 3asBJICHUS U JOKYMEHTOB, MPEAYCMOTPEHHBIX
1. 2.6 aIMUHUCTPATUBHOTO PETVIAMEHTA.

3.1.2.2. CopaepxaHue aaIMHUHUCTPATUBHOTO JEUCTBUS, MPOIAOJLKUTEIBHOCTh H
(W) MaKCUMalbHBIM CPOK €r0  BBIMIOJIHEHHS: PaOOTHUK  AJMUHUCTpAIH,
OTBETCTBEHHBIN 3a 00pabOTKYy BXOIAIIUX JOKYMEHTOB, NMPUHUMAET IPEICTABICHHbBIE
(HampaBJICHHBIE) 3asgBUTEIEM 3asBIICHUE W JIOKYMEHTBI, BBIJAET 3asBUTEIII0 PACIUCKY
B TMOJYy4YCHUU 3asIBIICHUS W JIOKYMEHTOB U PETUCTPUPYET HUX B COOTBETCTBUU
C TIpaBWJIaMH JISJIOTIPON3BOJICTBA B TeUeHUE He Oonee 1 pabouero mHs.

3.1.2.3. JInno, OTBETCTBEHHOE 3a BBIIIOJIHEHNE aAMUHHUCTPATUBHOMN NPOLETYPBI:
pabOTHUK AJIMUHUCTPALIUU, OTBETCTBEHHBIN 3a 00Pa0OTKY BXOASAIINX JIOKYMEHTOB.

3.1.2.4. Kpurepuu mNpUHATHUS PpEUIEHUS: NOCTYIUIEHUE B AJIMUHHCTPALUIO
B YCTAHOBJICHHOM TIOpSJIKE 3asBICHHUS M JOKYMEHTOB O [MPEJOCTaBICHUU
MYHULHANAIBHON YCITyTH.

3.1.2.5. Pe3ynpTar BBINOJHEHUS aJIMHUHUCTPATUBHOW HPOLIEAYPBI: PErUCTpauus
3asBJICHUS U IOKYMEHTOB O MPEIOCTABICHUN MYHULUIIAIBHON YCITyTH.

3.1.3. IlpoBepka [IOKYMEHTOB Ha KOMILUIEKTHOCTb, HAIIPABJICHHE 3alpOCOB
B paMKaxX MEXBEIOMCTBEHHOTO HWH()OPMAIMOHHOTO B3aMMOJICUCTBHS, MOJTOTOBKA
U ToJnucanre b0 coriacus Ha MepeAady >KWJIOTO MOMEIICHUS, MPEI0CTaBISHHOTO
[0 JIOTOBOPY COIMAJIBHOTO HaiiMa, B TOJHaeM, JUOO MOTHBHUPOBAHHOTO OTKa3a
B [IPEJIOCTABICHUH MYHUIUIIAIbHON YCIYTH.
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3.1.3.1. OcHoBaHue Ui Hayana aJAMUHUCTPATUBHOW MPOUEIYpPHI: MOCTYIJICHUE
3apErUCTPUPOBAHHOIO  3asBJICHUS U JOKYMEHTOB  JOJDKHOCTHOMY  JIMIY,
OTBETCTBEHHOMY 3a (DOpMHpOBaHHE MPOCKTA PEIICHUS.

3.1.3.2. CopepxaHue aJIMUHUCTPATUBHOIO JEHCTBUSA (aIAMUHUCTPATHUBHBIX
JEUCTBUI), MPOJOJKUTEIIBHOCTD U (MJIM) MAKCUMAJIBHBIN CPOK €ro (MX) BBIMOJHEHHUS:

- MpOBEpKa JOKYMEHTOB Ha KOMIUIEKTHOCTb M JOCTOBEPHOCTh, NPOBEPKA
CBEJICHUH, COAEpKalIUXCsl B MPEACTABICHHBIX 3asBJICHUU M JOKYMEHTaX, B LIEJSAX
OLICHKM MX COOTBETCTBHSI TPEOOBAaHUSM U YCIOBHSIM Ha MOJYYEHHE MYHULUINAIBLHON
yCIyrd, a Takke (HOPMUPOBAHHME IMPOEKTA PEIICHUS [0 HUTOraM pPacCMOTPEHUs
3asBJICHUS U JIOKYMEHTOB B TeueHue He Oosee 10 pabouux gHEH C JaThl OKOHYAHUS
NEepBOM aIMUHUCTPATUBHON MPOLELYPHI;

- dbopmupoBaHue, HaIlpaBJICHHE MEKBEJOMCTBEHHOTO 3ampoca
(MEXBETOMCTBEHHBIX 3aIIPOCOB) (B CIIy4yae HENPEACTABICHUS 3asBUTEIEM JOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7 aJMUHHUCTPATHUBHOIO PErJlaMeHTa) B 3JIEKTPOHHOU
dopMe ¢  HCNONB30BAaHHMEM  CHUCTEMBl  MEKBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3aMMOJICHCTBHS W TOJIYYEHUE OTBETOB HA MEXBEJOMCTBEHHBIE 3alpOChl B TEUEHUE
He Oosiee 5 paboumx JAHEW ¢ 1aThl OKOHYAHUS MIEPBOM aIMUHUCTPATUBHON MPOLIEAYPHL;

- TOArOTOBKAa M TNPEJACTABIEHHE MPOEKTAa COorjacusi Ha INepenady KUIOro
NOMEIIEHHS], TPEIOCTABIEHHOTO [0 JIOTOBOPY COLMAIBHOIO HailmMa, B TOJHAEM,
a TakKe 3asdBJIEHUS M JIOKYMEHTOB JOJDKHOCTHOMY JUIy AJMHUHHUCTpALUH,
OTBETCTBEHHOMY 3a BbIJIauy W MOJNUCAHUE COOTBETCTBYIOILETO COTIACHS.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBIIIOJIHEHNWE aAMUHUCTPATUBHON MPOLETYPHI:
CIEUHUAIUCT AIMUHHUCTPALIMHU, OTBEUAIOIIUI 3a PACCMOTPEHUE U MOATOTOBKY IPOEKTa
peleHus.

3.1.3.4. Kpurepuu TpUHATHUS  PEUICHUA: COOTBETCTBUE/HECOOTBETCTBHUE
3asiBJICHUS ¥ IOKYMEHTOB TpeOoBaHMsIM MyHKTa 2.10 amMUHUCTPATUBHOTO PETJaMEeHTa.

3.1.3.5. Pe3ynbTaT BBINOJIHEHUS aIMUHUCTPATUBHON MPOLELYPHI:

- TOArOTOBKA IIPOEKTa COIVIAaCHA Ha IepeAady OHKWIOro IOMEIIEHHS,
[PEIOCTABIEHHOrO 10 JOTOBOPY COLIMAIIBHOIO HallMa;

- TIOJIFOTOBKA MPOEKTa pelIeHUus] 00 OTKa3e B MPEJOCTABICHUH MYHHIMIAIbHON
YCIIyTH.

3.1.4. llpunsAtne pewmieHUss O NPEAOCTABICHUNM MYHHUIMNAIBHON YCIYTU
WK 00 OTKa3e B MPEAOCTABICHUHA MyHULIMIIAIBHOM YCIYTH.

3.1.4.1. OcHoBaHue A1 Hayana aAMUHUCTPATUBHOM NPOLELYPbI: IPEACTABICHUE
3asBJICHUST W JOKYMEHTOB, a TAaKXKE IIPOEKTa PEUIEHUA JHOKHOCTHOMY JIMILY
AJIMMHUCTpaUuy, OTBETCTBEHHOMY 3a NPHUHATHE W NOANUCAHHUE COOTBETCTBYIOLIETO
peleHus.

3.1.4.2. Copepxxanue aIMUHHCTPATUBHOIO JEUCTBUA (aAMUHUCTPATUBHBIX
NENUCTBUI), TPOJIOIKUTENBHOCTh U (MJIM) MAaKCUMAaJIbHBINA CPOK €ro (MX) BBIIIOJTHEHUS:
pPacCMOTpPEHHE 3asBJICHUS M JIOKYMEHTOB, a TaK)K€ IPOEKTa PEUICHUS JOJKHOCTHBIM
JUUOM  AJIMUHHCTpPAIlMM, OTBETCTBEHHBIM 32  IPUHATHE U [OJIUCAHHE
COOTBETCTBYIOILIETO PEILICHUs, B TeueHue He Oosee 1 paboyero nHS C JaThl OKOHYAHHS
BTOPOM aIMUHUCTPATUBHOMN IPOLETYPHI.
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3.1.4.3. JIuio, OTBETCTBEHHOE 3a BBHITIOJHECHUE AJMUHHUCTPATUBHON MPOIIETYPHI:
JOJDKHOCTHOE JIMIO AJMUHUCTpAlMM, OTBETCTBEHHOE 3a IPUHATHUE M IOJIMCAHUE
COOTBETCTBYIOILIETO PELICHUS.

3.1.4.4. Kputepuu NpuHATUS PEUICHUS: HATUYNE/OTCYTCTBUE Y 3asBUTENS paBa
HA MOJyYeHHE MYHULUIIAJIbHON YCIyTH.

3.1.4.5. Pe3ynbTaT BBITOJIHEHUS aIMUHUCTPATUBHOW MMPOLENYPHI:

- MOJIMCAHUE COrjlacusi Ha Nepenayvy >KUJIOTO MOMEIIECHHUS], MPEJOCTABICHHOIO
10 JIOTOBOPY COLMATILHOTO HaiMa;

- IOANKCAaHUE PELIEHUs 00 OTKa3€ B IPEAOCTaBICHUN MyHULIMIIAILHON YCIIYTH.

3.1.5. Bergaua pesysnbTaTa NpeJoCTaBICHUS MYyHUIMIIAIBHON yCIIyTH.

3.1.5.1. OcHoBanue Mg Hayasa aAMUHUCTPATHUBHOW IIPOLIENYpPHI: MOIINCAHUE
COOTBETCTBYIOILIETO  PEUICHUS,  SABJIIIOLIETOCS  PE3YJIbTaTOM  MPEJOCTABICHUS
MYHUIUNAIBHON yCIIyTH.

3.1.5.2. ConepxaHue aAMUHUCTPATUBHOTO JCHCTBUS, MPOAOIKUTEILHOCTD
U(WIM) MaKCHMAJBHBIA CPOK €ro BBIIOJHEHHS: PETHCTpalus M HalpaBJICHUE
pe3yibTaTa MpPEeAOCTaBICHUS MYHHUIMNAIBHOW YCIYyTH CHOCOOOM, YKa3aHHBIM
B 3asIBJICHUH, B TeueHue | pabouero IHs.

3.1.5.3. JInno, OTBETCTBEHHOE 3a BBIIIOJIHEHNUE aAMWUHUCTPATUBHOMN NPOLETYPHI:
pabOTHUK KaHUEIAPUU AJIMUHUCTPALIMH.

3.1.5.4. Pe3ynbTaT BBIIIOJIHEHUS AJIMUHUCTPATUBHOW MPOLENYpPHI: HAIIPaBJIECHUE
pe3yibTaTa MpPeAOCTaBICHUS MYHHUIMOAIbHOW YCIYyTH CHOCOOOM, YKa3aHHBIM
B 3a5IBJICHUMU.

3.2. OcOOEHHOCTH BBIMOJHEHUSI AAMUHUCTPATUBHBIX MPOLEIYP B SJIECKTPOHHOU
dbopme

3.2.1. IlpenocrtaBnenue MyHuuunaibHot yciayru nHa EIITY wu IT'Y JIO
OCYILIECTBIISIETCA B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM Ne 210-D3, denepanibHbIM
3akoHOM OT 27.07.2006 Ne 149-®3 «O06 undopmaiuu, THPOPMAITMOHHBIX TEXHOIOTUIX
u o 3amuTe uHdopmanun», nocrtaHoriaeHueM lIpaBurenscrtBa Poccuiickoit @enepanuu
or 25.06.2012 Ne 634 «O Buaax 3JIEKTPOHHOM NOANMCH, HCIOIB30BaHUE KOTOPBIX
JIOIyCKAeTCsl IpH OOpAallleHUH 33 MOJIyYEHHEM TOCYAApCTBEHHBIX M MYHULMIAIbHBIX
YCIyI».

3.2.2. Jlna nosyyenuss MyHUIMnanpHou ycuayru uepes EITY wnm wepes [IT'Y JIO
3asIBUTEII0 HEOOXOJMMO NpPEABapUTENbHO MPONTH Mpouecc peructpauuu B EnunHoi
cucreMme uaeHTuUKanuu u ayreatudukanuu (naiee - ECUA).

3.2.3. MyHununangpHas yciayra MoxeT ObITh mojydeHa uepe3 [II'Y JIO nubo
yepe3 EINT'Y crenyronmumu ciocobamu:

0e3 JIMYHOM SBKU Ha MPUEM B A IMHUHHUCTPAIIUIO.

3.2.4. lna nomaun 3asiBieHus udepe3 EINNY wim uwepes III'Y JIO 3asButens
JOJKEH BBIMOJHUTH CIIEAYIOIINE IEHUCTBUS:

npoiitu uaeHTudukanuio u ayreHtTudukamnmio B ECUA;

B au4yHoM kaOunere Ha EII'Y wnm Ha III'Y JIO 3amonHUTh B 3JE€KTPOHHOM
¢dopme 3asBICHIE HA OKA3aHUE MYHHUIIUIIAJIbHON yCIyTH;
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- NPWIOXKUTh K 3asBIICHUIO JJIEKTPOHHBIE JIOKYMEHTBI M HAIPaBUTh I1AKET
ANIEKTPOHHBIX JOKYMEHTOB B AJIMMHHCTpAIUIO TTocpeacTBoM pynkimonana EIITY unun
M1y JIO.

3.2.5. B pe3ynpraTte HanpaBJICHHUS IMAKETa JJIEKTPOHHBIX JIOKYMEHTOB
nocpeactsom [II'Y JIO mubo uepes EIT'Y, AUC «Mexsen JIO» mnpousBoautTcs
ABTOMATHYECKash PErucTpanvs IOCTYIMBIIETO NAKETa JJIEKTPOHHBIX JOKYMEHTOB H
IIPUCBOCHHE ITAKETy YHUKAJIBHOTO HOoMepa nena. Homep nena IOCTyneH 3asBUTENIO B
anunoM kabunete I1T'Y JIO u (wmm) EINT'Y.

3.2.6. Ilpu npenocraBiaeHny MyHuIunaisHol ycinyru uepes [I'Y JIO nmubo uepes
EII'Y, 1o1KHOCTHOE JIMIIO AJIMUHUCTPALIMHU BBITOJHSIET CIACAYIONIUE JEHCTBUS:

- (hopMupyeT NPOEKT pelIeHUs] HA OCHOBAHUM JOKYMEHTOB, OCTYIUBILIUX YEpe3
[Ty JIO nu6o uepe3 EII'Y, a Takxke IOKYMEHTOB (CBEICHHMI), MOCTYIHUBIINX
IIOCPEACTBOM MEXBEIOMCTBEHHOIO B3aMMOJCUCTBUSA, M IEPENACT JOJLKHOCTHOMY
JUITY, HAZIETICHHOMY (OYHKIUSIMH TI0 IPUHSTHIO PEIICHMUS;

- IIOCJIE PACCMOTPEHUS JOKYMEHTOB WM IIPUHATHUS PEUICHUS O IPEAOCTABICHUU
MYHULUNAIBHOW yciyru (OTKa3e B MPEIOCTABICHUM MYHHIIMIAIBHON YCIYTH)
3anonnsaeT npeaycmorpennsie B AUC «Mexsen JIO» popmbl 0 IpUHATOM pelIeHnd U
nepeBoaut aeno B apxuB AUC «Mexsen JIO»;

- YBEJOMJISIET 3asBUTENII O MPHUHATOM PELIEHWH C MOMOIIBIK YKA3aHHBIX B
3asiBJICHUM CPEJCTB CBA3M, 3aTEM HAMpaBISIET JOKYMEHT CIOCOOOM, YKa3aHHBIM B
3asBiaeHun: B ML, nubo HampaBisieT >3JIE€KTPOHHBIM JOKYMEHT, MOANHCAHHBIN
YCWICHHOW KBAJM(PUIIMPOBAHHON H3JIEKTPOHHOM MOAMKUCHIO JOHKHOCTHOTO JIMIIA,
MPUHSBIIETO perieHue, B audHblil kadunet [1I'Y JIO unu EINTY.

3.2.7. B cnydae NOCTYIUICHUSI BCE€X JOKYMEHTOB, YKa3aHHbIX B IYHKTE 2.6
HACTOSIIIETO aAMUHUCTPATUBHOTO perjaMeHTa, B (oOpMe DJIEKTPOHHBIX JTOKYMEHTOB
(37eKTpPOHHBIX 00pa30B JIOKyMEHTOB), JHEM OOpallleHHus 3a MpeaoCTaBICHUEM
MYHHUIMIIAJIIBHON YCIYTH CUMTAETCS JaTa pPerucrpanuu npuema JoKymeHToB Ha III'Y
JIO wmm EIIT'Y.

WudopmupoBanne 3asBUTENsE O XOA€ U  pe3ylbTaTe MPEAOCTaBICHUS
MYHULIANIATBHOW YCIYTH OCYIIECTBISIETCSI B JJCKTPOHHOW (opMe depe3 JIHYHBIHA
KkaOuHeTt 3asaBuTens, pacnonoxeHHslid Ha [IT'Y JIO nu6o va EINT'Y.

3.2.8. AnMmuHucTpauus TpU MOCTYIUIEHUM JOKYMEHTOB OT  3asgBUTENSA
nocpeactsoM II'Y JIO wiu EIII'Y no TpeGoBaHUIO 3aBUTEINS HANPABIAET PE3yJIbTaT
OPEIOCTaBIEHUsl YCIAyrd B (OpME DIIEKTPOHHOIO JOKYMEHTa, MOJMUCAHHOIO
YCWICHHOW KBaJM(DUIIMPOBAHHON HSJIEKTPOHHOM MOAMKUCHIO JOHKHOCTHOTO JIMIIA,
OPUHSABLIETO pelieHre (B 3TOM Cily4yae 3asBUTENb MpU I[0oJaue 3asBICHUS Ha
IPEIOCTaBICHUE YCIYTH OTMEYAET B COOTBETCTBYIOIIEM I10JI€ TAKYI0 HEOOXOIUMOCTH ).

Briiaua (HampaBiieHUE) 3JIEKTPOHHBIX JIOKYMEHTOB, SIBIISIFOLIUXCS PE3YyJIbTaTOM
IIPEIOCTABJIICHNS] MYHHULMIIAJIBHOM YCIYTH, 3asABUTEIII0 OCYLIECTBISECTCS B JIEHb
perucTpauuu pe3yabTara NpeJoCTaBICHUs] MyHUIUIATIBHOW YCIYyTd AIMUHUCTPALIUECH.

3.3. Tlopsimok ucnpaBieHUs AOMYIIEHHBIX ONEYATOK M OIIMOOK B BBIJIAHHBIX
B pe3yJbTaTe MPEIOCTABICHHUS MyHUIIUITAIIBHOW YCIYyTH IOKYMEHTaX.
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33.1. B cnydyae ecam B BBIJAHHBIX B PE3yJbTaTe NPEAOCTABICHUS
MYHULIUMINIATBHON YCIyTrd JAOKYMEHTaX JOIMYIIEHbl ONEYaTKH M OMIMOKU TO 3asiBUTEIIb
BIIPAaBE€ MPEACTABUTh B AJMUHUCTPAIMIO HEMOCPEICTBEHHO, HAIPAaBUTh NOYTOBBIM
otnpasieHueM, nocpeacrsom EIII'Y moanucanHoe 3asBHUTENIEM, 3aBEPEHHOE MEYATHIO
3asgBUTENs (MIPU HATUYMM) WM OQOpMIIeHHOE B (DOpME BJIEKTPOHHOTO AOKYMEHTa U
NOJNHUCAHHOE YCUJIEHHOW KBANM(PUIMPOBAHHON 3JIEKTPOHHOW MOANMCHIO 3asBJICHUE O
HEOOXOJMMOCTU UCIIPABIICHUSI TOMYIIEHHBIX OMEYaTOK U (MJIM) OMIMOOK C U3JI0KEHUEM
CYyTH JONYUIEHHBIX ONEYaTKh M (WJIM) OLIMOKH U TMPHUIOKEHUEM KONUHU JIOKYMEHTa,
COJICPIKAIIIeTO OMEYaTKH U (MJIU) OIIHUOKH.

3.3.2. B Tteuenue 5 (msATH) paboumMx AHEH CO AHS PETUCTPALMM 3asBICHUSA
00 HCIIpaBJICHUU OINEYATOK W OIMMOOK B BBIJAHHBIX B pe3yjbTaTe MNPEIOCTaBICHUS
MYHULHUNAIBHON YCIYITM JOKYMEHTAaX OTBETCTBEHHBIM CHEUUATUCT AJIMUHUCTPALUU
yCTaHABIMBAET HAIMYHUE ONeYaTKu (OIIMOKHU) U opopMIIseT pe3yIbTaT IpeI0CTaBICHUS
MYHHUITUTATBHONW yCIyTH (JOKYMEHT) C UCIPABICHHBIMU ONEeYaTKaMu (OIMOKaMu) WU
HaMpaBJseT 3asBUTENIO YBEIOMJICHHE C OOOCHOBAaHHBIM OTKa3oM B O(QOpPMIICHUH
JOKyMEHTa C WCIPAaBICHHBIMHU oleyaTkamu (omuOkamu). Pe3ynbrar nmpemoctaBieHus
MYHULUOAIBHOW yCIyrM (JOKYMEHT) AJIMUHHUCTpalUsi HaOpaBisIET CIOCOOOM,
yKa3aHHbIM B 3asBJICHUU.

4, CDOpMBI KOHTPOJIA 3a UCITIOJTHCHUEM aAMUHHUCTPATHUBHOI'O PCTJIaMCHTA

4.1. Tlopsmok OCYIIECTBICHHS TEKyIIEro KOHTPONS 3a COONIOACHUEM
M WCIOJHEHHWEM OTBETCTBEHHBIMHU JOJDKHOCTHBIMH JIMLIAMHU IOJIOKEHUH periiaMeHTa
M HMHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIMX  TpPEOOBaHUS
K TPEJOCTaBICHUIO MYHULUMNAIBHOW YCIyI'H, a TaKKe TMPUHITHEM pelleHui
OTBETCTBEHHBIMH JIUI[AMH.

Texymuii ~ KOHTpOJIb  OCYLIECTBJISIETCS ~ OTBETCTBEHHBIMH  paOOTHUKAMU
AJMUHHCTpAlMM 10 KaXJO0H TMpoleaype B COOTBETCTBUM C YCTaHOBJICHHBIMHU
HACTOAIIUM PETJIAMEHTOM COJICpKaHUEM JEUCTBUH M CPOKAMHU WX OCYIIECTBICHHUS,
a TakKe TMyTeM MPOBEICHUS PYKOBOAUTENEM (3aMECTUTENIeM pPYKOBOAMTEIS,
HaYaJbHUKOM  OTHAeNa) AJMHHHCTpPAIlMM MPOBEPOK  HCIOJHEHHUS  MOJOXKCHHM
HACTOSIIETO periiaMeHTa, MHbIX HOPMATUBHBIX TPABOBBIX aKTOB.

4.2. Tlopsamok ¥ TMEPUOJUYHOCTH OCYIIECTBIICHHWS IUIAHOBBIX W BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI U Ka4eCTBa MPEAOCTABICHNUS MyHHUIUITATILHON YCIIYTH.

B nensx ocymiecTBieHUs] KOHTPOJIS 3a MOJHOTOM M KaueCTBOM IPEJOCTaBICHUS
MYHUIUIIAJIBHON YCIIYTH IPOBOISATCS IJIAHOBBIE U BHETIJIAHOBBIE IPOBEPKH.

[TnanoBbIe MPOBEPKHU MPEIOCTABICHUS MYHHUIMIIATBHON yCIYTH MPOBOISATCS HE
yaiie OJIHOTO pa3a B TPU Tojia B COOTBETCTBHM C IJIAHOM IIPOBEIEHUSI IMPOBEPOK,
YTBEPKACHHBIM PYKOBOJIUTENEM AJMUHUCTPALUH.

[Ipu mnpoBepke MOTyT paccMaTpuBaThCi BCE BOIPOCHI, CBSI3aHHBIE C
IPEIOCTAaBICHUEM MYHUIIUIIAIBHON YCIYTH (KOMIUIEKCHBIE TPOBEPKH ), MIIH OTAEIbHBIH
BOMPOC, CBA3AHHBIA C MPEIOCTABICHUEM MYHUIMINAIBHOW YCIHyrd (TeMaTHYEeCKHe
IIPOBEPKH).
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BHennaHoBbIE MPOBEPKHU MPEIOCTABICHUSI MYHUIUIIAIBHONW YCIYTH MPOBOJSATCS
no  oOpamieHUsSIM  (QU3NYECKHX, HOPUAUYECKHX JIUIl W WHIUBUIYATbHBIX
npeanpuHuMaTreei, OoOpalleHusIM OpPTraHOB TOCYJApPCTBEHHOW BJIACTH, OPTaHOB
MECTHOTO CaMOYIIPaBJICHMs, WX JIOJDKHOCTHBIX JIMI[, & TakXKe B IEJISIX MPOBEPKU
yCTpaHEHUsI HAPYIICHUH, BBISIBJICHHBIX B XOJI¢ MPOBEJACHHON BHEIIAHOBON MPOBEPKHU.
VYkazanHbie oOpalleHus MOJJIekKAT PErucTpaluyd B J€Hb UX TMOCTYIUICHUS B CHUCTEME
3JIEKTPOHHOT'O IOKYMEHTOO00pOTa U JISJTONPOU3BOJCTBA AIMUHUCTPALIUH.

O nmnpoBeleHHM TIPOBEPKU M3JA€TCSl TPABOBOM aKT AJMHUHUCTpPALUU O
OPOBEICHUM  TPOBEPKH  HUCIOJHEHHUS  AAMUHUCTPATHUBHOTO  pErjaMeHTa 10
PEIOCTaBICHUIO MYHULIUIIAILHON YCIYTH.

[To pe3ynbTaTam mpOBEACHHS MPOBEPKU COCTABJISETCS AKT, B KOTOPOM JOJIKHBI
OBITh yKa3aHbl JIOKYMEHTAJIbHO MOATBEPKICHHBbIC (DAKTHI HAPYIIEHUMU, BBISIBICHHBIC B
X0/l MPOBEPKHU, WM OTCYTCTBUE TAKOBBIX, & TAKXKE BBIBOJbBI, COJEpIKAIIUE OLEHKY
MOJIHOTHl M KA4yeCTBA MPEJOCTABICHUSI MYHHUIIMIAIBHON YCIYIM U MPEIJIOKEHHS IO
YCTPAHEHUIO BBISIBIICHHBIX IIPU MNpPOBEpKE HapylieHui. [Ipu npoBeneHnn BHEMIIAHOBOM
IPOBEPKH B AaKTE OTPAXKAIOTCS pPe3yJbTaThl MPOBEPKH (PAKTOB, H3IOKCHHBIX B
oOpallleHUH, a TaKXE€ BBIBOJABI M MPEJIOKEHUS MO YCTPAHEHUIO BBISIBICHHBIX MPU
IIPOBEPKE HAPYLIECHUM.

[To pesynpTaTamMm paccMOTpeHUsl oOOpamieHud  OOpaTHBIIEMYCS  JAeTCs
MMUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI 3a pEUICHUS U  JCUCTBUS
(Obe3neiicTBue), TNpUHUMaeMble (OCYIIECTBIISIEMBbIE) B  XOJE€  MPEJAOCTABJICHUS
MYHHUIMTAIBHON yCIIyTH.

JIOMKHOCTHBIE JIMIIA, YMOJHOMOYEHHbIE HA BBINIOJHEHHE aJIMUHUCTPATUBHBIX
NEUCTBUMN, MPETyCMOTPEHHBIX HACTOSIIHUM PErjJaMEHTOM, HECYT OTBETCTBEHHOCTH 3a
coOmro/ienre TpeOOBaHUN JACHCTBYIOIINX HOPMATHBHBIX MIPABOBBIX aKTOB, B TOM YHCIIE
3a COOJIOJIEHUE CPOKOB BBITIOJIHCHHS AJMUHUCTPATHUBHBIX JIEUCTBHM, MOJHOTY WX
COBEPILICHUS, COOJIOJIEHNE TPUHIIMIIOB TOBEACHUS C 3asBUTEISIMU, COXPAHHOCTh
JIOKYMEHTOB.

PykoBoautenb AJIMHHUCTpPAllMd HECET OTBETCTBEHHOCTh 3a OOecreyeHue
pEeAOCTaBICHUS MYHUIUIIATLHON YCIYTH.

PaGoTHUKKM AJIMUHHCTpAIlUU TpPU MPEAOCTABICHUU MYHUIUNAIBHOW YCIyTH
HECYT OTBETCTBEHHOCT:

- 3a HEHUCIIOJIHEHHWE WJIM HEHaJJIeKallee HCIOIHEHUE aJIMUHUCTPATUBHBIX
npoLeayp MpHU NPeOCTaBICHUN MYHUIIMITAIbHON YCIYTH;

- 3a geictBusa (Oe3nedcTBHE), BIEKyLIME HApYIIEHWE IMpaB U 3aKOHHBIX
UHTEPECOB buznueckux WIH IOPUANYECKUX M1, WHIVBUY AJIbHBIX
IIpEAIPUHUMATEIIEH.

JIOJDKHOCTHBIE — JIMIIA, BUHOBHBIE B HEUCIOJHEHUUM WIM HEHAJJICKAIIEM
UCTIOJIHEHUM  TpeOOBaHUN  HACTOSMIETO  AJMUHUCTPATUBHOTO  PETJIaMEHTa,
NPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B TIOPSIKE, YCTAHOBJIEHHOM JE€HCTBYIOLIUM
3aKOHOIATENBCTBOM POD.
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5. ocynebnblii (BHECYAeOHBIN) MOPSAI0K 00KaTOBaHUS PEIICHUN
u jeiicTBuil (0e31eicTBUS) Oprana, MpeaoCTaBIISIONIET0 MyHHUITUTATBHYIO
YCIIYTY, TOJKHOCTHBIX JIMI] OPraHa, MPeI0CTABISIOMIEr0 MyHHUIIUITAIBHYIO YCIIYTY,
MO0 MYHUITUTIATBHBIX CITYXKAITUX, MHOTO()YHKITMOHAIEHOTO IIEHTPa MPEI0OCTABICHUS
roCyJapCTBEHHBIX U MYHHITUTIAIBHBIX YCIYT, pA0OTHUKA MHOTO(YHKITHOHAIEHOTO
LEHTPA NPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIUNIAIBHBIX YCIYT

5.1. 3asButenu 1ubO0 HX TMPEACTABUTEIM HMEIOT MpPaBO Ha J0cCyneOHOe
(BHecyzieOHOE) oOOKalloBaHWE pEIIeHUH | AeHCTBHM (O€3MeUCTBUSA), TMPUHSITHIX
(ocylIeCTBIISIEMBIX) B XOJI€ MPEIOCTABICHUS MYHUIIUTIAIIBHON YCIIyTH.

5.2. TlpeameroM nocyaecOHoOro (BHeCyIeOHOro) oOXKajloBaHUS 3asBUTEIEM
pemieHuit u aeiicTBuil (06e37€iCTBUS) OpraHa, MPEIOCTaBISIONIEr0 MYHUIIMITAIBHYIO
yCIIYTY, JODKHOCTHOTO JIMIIA OpPraHa, MPEJOCTABIISIIONIETO MYHHIIMIAIBHYIO YCIYTY,
a1M00 MYHUIMIIATIBHOTO CIIYXKallero, MHOTO(YHKIIMOHAIBLHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHATLHOTO IIEHTPA SBJISIFOTCS B TOM YHCIIE CIEAYIONINE CIy4au:

1) mapymieHne Cpoka pPETUCTpalMH 3ampoca 3asBUTENS O MPEAOCTaBICHUH
MYHULANIAIBHOW YCIIYTH, 3alpoca, yKa3aHHOro B cratbe 15.1 denepanbHOro 3akoHa
Ne 210-D3;

2) HapylleHHe CpOKa MPEIOCTaBIICHUS MYHHUIMIAIbHOW yciayru. B ykazanHoMm
ciydae nocyneOHoe (BHecyaeOHOe) 00KalloBaHUE 3asiBUTEJIEM PEIICHUN U JCHCTBUIA
(Oe3nmeiicTBUS1) MHOTO(PYHKIMOHAIBHOIO LIEHTPa, pabOTHUKA MHOTO(QYHKIHOHAIBHOTO
[EHTpa BO3MOXHO B Clydyae, €Cld Ha MHOTO(QYHKIMOHAIbHBIA ILIEHTP, PEHICHUS W
nevictBust  (0e3melcTBUE)  KOTOPOro  OOXKAIyHOTCS, BO3JOXKEHa (QYHKIHUS  TI0
IPEIOCTABIECHUIO COOTBETCTBYIOLIUX TOCYIaPCTBEHHBIX WM MYHULMIIAIBHBIX YCIYT B
MOJIHOM 00bEeMe B MOpsKe, ompeneraeHHOM uacTbio 1.3 cratbu 16 depepanbHOTO
3akoHa Ne 210-D3;

3) TpeboBanue y 3asBUTENS JOKYMEHTOB WK HH(OpMAIUU MO0 OCYIIEeCTBICHUS
NEUCTBUM, TMpeACTaBICHUE WM OCYLIECTBIEHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepanynyu, HOPMATUBHBIMU
MPaBOBBIMHU akTamu JICHHHTpaACKO 00JacTH, MyHUITUTIATHHBIMHA TPABOBBIMH aKTaMU
JUTSI TIPEJTOCTABJICHHS] MYHHUITUITAIGHON YCITYTH;

4) oTka3 B TpuUeMe JIOKyMEHTOB, MPEACTABICHUE KOTOPBHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMU akTamMu Poccuiickonn @enepauuv, HOPMATUBHBIMU
NpaBOBBIMHU akTaMu JIEHMHTpajacKoi oOnacTu NIl MPEIOCTaBICHUS MYHHIIMITATbLHON
YCIIyTH, Yy 3aBUTEIIS;

5) oTKa3 B MpPeaOCTABICHUN MYHUIIUNIATBHOW YCIYTH, €CJTM OCHOBaHUS OTKa3a He
IpeayCMOTpeHbl (eepalibHbIMU 3aKOHAMU U TPUHATHIMU B COOTBETCTBUM C HUMH
VHBIMU HOPMAaTHUBHBIMH NpaBOBbIMU akTaMu Poccuiickon denepannu, HOpMaTUBHBIMU
npaBoBeIMH akTamu JleHuHrpanackoir oOnactu. B ykasanHom ciydae mocyaeOHOe
(BHecynneOHOE) oO’KajoBaHUE 3asBUTENIEM pelIeHud u JedcTBuil  (0e3maeicTBus)
MHOTO(YHKIIMOHATLHOTO  IIEHTpa, pabOTHHUKAa MHOTO(YHKIIMOHAIILHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIM Ha MHOTO(QYHKIIMOHAIHHBIA IIEHTP, PEIICHUS W ICUCTBUS
(Oe3meiicTBUE) KOTOPOTO OOYKAIYIOTCS, BO3JIOKEHAa (QYHKIMS MO MPEIOCTaBICHUIO
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COOTBETCTBYIOIIMX T'OCYIaPCTBEHHBIX MM MYHUIUIIAIBHBIX YCIYT B MOJTHOM 00BbeMe B
nopsiJike, onpeaeaeHHoM JyacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asABUTENS MPU MPEIOCTABICHUU MYHHUIUINAIBHOU YCIyTH
IJIAaThl, HE MNPEAYCMOTPEHHONW HOPMATUBHBIMH NIPaBOBBIMH akTamu Poccuiickon
@®enepaury, HOPMATUBHBIMM IPAaBOBBIMU  akTamHu JleHuHrpajackod oOJactw,
MYHUITUTIATBHBIMA MTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpPeJOCTABISIIOUIET0 MYHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOIO
JHIIa OpTaHa, MPEeJIOCTABISIIONIET0 MYHULIUIATBHYIO YCIYTy, MHOTO(YHKIIMOHATIBEHOTO
LEHTpa, paOOTHUKAa MHOTO(QYHKIHMOHAIHHOTO LEHTpa B HCHPABICHUM JOMYIICHHBIX
UMH OIEYaTOK U OIIMOOK B BBIAAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIIUITAILHON
yCIIYTH JIOKYMEHTax JUO0 HapyllIeHHE YCTAaHOBJIECHHOTO CpPOKa TaKWX UCIpaBieHuil. B
yKa3aHHOM cily4ae AocyieOHoe (BHecyJeOHOe) 00KaloBaHUE 3asBUTENIEM PEHICHUN U
NEeNCTBUI (Oe3meiicTBUS) MHOTO(YHKIIHOHATEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIHOHATEHOTO IEHTpa BO3MOYKHO B ciydae, ecnu Ha
MHOTO(YHKIIMOHATBHBIN [EHTP, pEHIeHUs U JAelcTBUs (Oe3/elicTBHE) KOTOPOTO
00XKaIyrOTCs, BO3JMOXEHA (YHKIUA 10 MPEJOCTABICHUIO COOTBETCTBYIOIINX
TOCYJapCTBEHHBIX WM MYHHUIIUIAIBHBIX YCIyT B TIOJHOM OOBEME B TOpPSIKE,
onpenesieHHOM yacTbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylieHHE CpOKa WM TOpsAKa BBIIAYM JOKYMEHTOB IO pe3ylbTaTaM
NpeI0CTaBICHUS MYHULIUTIATHHON yCIyTH;

9) mprocTaHOBIIEHHE MPEIOCTABICHUSI MyHHUIUIIAILHON YCIYTH, €CITH OCHOBaHUS
NPUOCTAHOBJICHUSI HE MPEAYyCMOTPEHbl (enepanbHbIMU 3aKOHAMU W TMPUHSATHIMU B
COOTBETCTBUM C HUMH HHBIMH HOPMATHUBHBIMHU TMPaBOBBIMU akTamu Poccuiickoit
®denepanyu, 3aKOHAMH U UHBIMU HOPMATHUBHBIMU MPaBOBBIMU akTaMu JICHUHTpajCcCKON
00J1aCTH, MYHUIMIIAJIBHBIMHU TPABOBBIMU akTamMu. B ykazaHHoM ciydae nocyaeOHoe
(BHecynneOHOE) oO’kajoBaHWE 3asBUTENIEM pelIeHud u JedcTBuil  (0e3maeicTBus)
MHOTO(YHKIIMOHATLHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIILHOTO  IIEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(QYHKIIMOHAIbHBIA IIEHTP, PEIICHUS W JICUCTBUS
(Oe3meiicTBUE) KOTOPOTO OOYKAIYIOTCS, BO3JIOKEHAa (QYHKIHS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIINX T'OCYIaPCTBEHHBIX WM MYHUIUTIATBHBIX YCIYT B MMOJTHOM 00BEeMe B
Hopsifike, onpeneneHHom 9acTero 1.3 craten 16 denepanpHoro 3akona Ne 210-D3;

10) TpeGoBaHWe y 3asgBUTENs MPU MPEAOCTABICHUH MYHUIUNAIBHON YCIyTH
JOKYMEHTOB WJM HMH(OpMaImu, OTCYyTCTBHE W (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIHCH MPH MEPBOHAYATHHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTaBICHUS MYHUIUIIAIBLHON YCIyrd, JU00 B MPEJOCTAaBICHUH MYHULIUIATBLHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®denepanpHoro 3akoHa Ne 210-d3. B ykazanHOM ciydae jaocyaeOHoe (BHecyAeOHOE)
o0>kajoBaHue 3asIBUTEJIEM pelieHuin u JNEeNCTBUI (Oe3meiicTBUSN)
MHOTO(YHKIIMOHATLHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIILHOTO IIEHTpa
BO3MOXHO B CIIy4yae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA IEHTP, PEIICHUS W JICUCTBUS
(O6e3neiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TMPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIIMIIAIBHBIX YCIyT B TMOJHOM o0OBeMe B TOpSIAKE,
onpenesieHHoOM yacThio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.
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5.3. XKamoba momaercs B mNHUCbMEHHOW ¢opMe Ha OyMaXKHOM HOCHTEIE,
B DJIEKTPOHHOM (hopMe B OpraH, MPeA0CTaBISIOMNA MyHUIIMNAIbHYIO yeiuyry, ['BY JIO
«MO®L» mub6o B KomHTeT SKOHOMMYECKOTO PAa3BUTUS U HHBECTHUIIMOHHOM
nestenbHoCcTH JIeHMHrpaackoil odsactu, apisttomuiics yupeaurenem ['bY JIO «M®L»
(manee - yupemutenr [BY JIO «M®Ily). XanoOe Ha pemeHus W ACUCTBUSL
(Oe3neiicTBUE) PYKOBOJIUTENS OpraHa, MPeIoCTaBISIONIEr0 MYHULUINAIbHYIO YCIYTY,
MOJAIOTCS B BBIIECTOAIIUM opraH (IIpU €ro HaJIM4uM) JKMOO B CiIydae €ro OTCYTCTBHUS
paccMaTpUBAIOTCSI HEMOCPEACTBEHHO PYKOBOAMTENIEM OpraHa, MpeloCTaBiISIOLEro
MYHUIIMNANBHYIO yeiyry. XKanoObl Ha pemienus u AeiicTBus (06e3aeiicTBue) paboTHHUKA
I'bY JIO «M®Il» mnonmarTcs pPyKOBOAUTEIO MHOTO(PYHKIIMOHAIBHOTO IIEHTpA.
Kamober Ha pemenuss u gerictBus (6esnpeiictBue) I'BY JIO «M®DIl» mnomarorcs
yupeautento I'BY JIO «MOILy.

Kamoba Ha pemieHns u jaecTBus (0Oe3aeiCTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULUNAIBHYIO  yCIYTry, JOJPKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIISIOLIErO
MYHULHNAIBHYIO YCIYry, MYHUIUIAIBHOIO CIIyXallero, pPyKOBOJIUTENS OpraHa,
MPEAOCTABISIONIET0 MYHHUIIUIIATIBHYIO YCIYTy, MOXET OBbITh HampaBj€Ha IO MOYTE,
gepe3 MHOTO(DYHKIMOHAIBHBIA IEHTP, C HCIHOJIb30BaHUEM WHOOPMAIMOHHO-
TEJIEKOMMYHUKallMOHHONW cetn  «WHTepHer», odummamrpHOro caifTa oprasa,
npeAoCTaBstonero Mynununansuyto yenyry, EINIY nu6o II'Y JIO, a takxke MOXeT
OBbITh TPUHSATA MPU JIUYHOM mnpueme 3asBurtens. JKanoOa Ha pelIeHUss U JeUCTBUS
(Oe3neiicTBUME) MHOTO(PYHKIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(QYHKIHOHAIBHOTO
[EHTpa MOXXET OBITh HaIpaBjieHa IO IOYTE, C HCIOJb30BaHUEM HWH(MOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu «HTEepHETY, opUIMATBHOTO cairta
MHOTO(yHKIIMOHAIBHOTO TieHTpa, EII'Y nmubo III'Y JIO, a Takxke MOXeT ObITh IPUHSTA
[P JIMYHOM NPUEME 3asIBUTEIIS.

5.4. OcHoBaHueM I8 Hadaja MPOIEAyphl J0CyaAeOHOro (BHECYIeOHOTO)
00>KajoBaHUs SIBJISIETCS MMOJja4ya 3asiBUTEIIEM KajJo0bl, COOTBETCTBYIOIIECH TPEOOBaHUSIM
4. 5 cr. 11.2 ®enepanbHoro 3akoHa Ne 210-D3.

B nuceMeHHoO xaobe B 00513aTeIbHOM MOPSIIKE YKa3bIBAIOTCS:

- HaUMEHOBAaHWE OpraHa, MPEAOCTaBIAIOIIEr0 MYHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMI[a OpraHa, NpeIOoCTaBJISIOIIEr0 MyHUUMNAIbHYIO YCIYTy, JIHMOO
rocyJapCTBEHHOTO WMJIM MYHHULHMIIAJIBLHOTO Cly’Kallero, ¢puianana, oTaena, yaaJleHHOTO
pabouero mecta I'BY JIO «M®Iy», ero pykoBoautens u(uin) pabOTHUKA, pELICHUS U
neicTBus (0e31eiCTBrE) KOTOPhIX 00XKATYIOTCS;

- (pamunus, uMs, oT4yecTBO (TIOCHEIHEE — MPU HAJUYHMH), CBEJICHHUS O MECTe
KUTEJIbCTBA 3asBUTENS — (PU3NYECKOro JiMla 10O HAaMMEHOBAaHUE, CBEACHUS O MECTe
HAXOXICHUS 3asBUTEIS — IOPUANYECKOTO JIUIA, & TAKKE HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) MEKTPOHHON MOYTHI (IIPU HATMYMHM) U TTOYTOBBIN aJIpec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

- cBeAeHUsT 00 OOXKAyeMBbIX PEHICHUSX W JeUCTBUSAX (0e31elCTBUM) OpraHa,
IPEAOCTABISIONIET0  MYHULMOAIbHYK  YCIYry, JOJPKHOCTHOTO JiMIa OpraHa,
[PEIOCTABISIOIIEr0 MYHUUUIAIBHYIO  YCIOyry, Ju0O TOCYAapCTBEHHOIO  WJIU
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MYHHUITMTIATBHOTO CITy>Kalero, gpumana, otaena, yaaieHHoro padouero mecta 'bY JIO
«M®IL», ero paboTHHUKA;

- JIOBOJbI, HA OCHOBAaHUU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHHUEM U
neictBueM (Oe3neiicTBMEM) OpraHa, MPeJOoCTaBISIOIIEr0 MYyHUUMIAIbHYIO YCIYTY,
JOJDKHOCTHOIO JIMI[a OpraHa, NpeIOoCTaBJSIOIIEr0 MyHUUUIAIBHYIO YCIYTy, JIHOO
rocyJapCTBEHHOTO MM MYHHULHMIIAJIBLHOTO Clly)Kallero, ¢puiauana, oTaena, yaaJleHHOTO
pabouero mecra I'BY JIO «M®Ily, ero paboTHuKa. 3asBUTENEM MOIYT OBITh
IPEICTaBICHbl JOKYMEHTHI (MpU HAJIMYMM), MOATBEPXKIAIOLIUE JOBOJbI 3asBUTEIS,
100 UX KOTHH.

5.5. 3asBuUTENp HUMEET MpaBO Ha IMOJydYyeHUE HMH(POpPMALMM U JIOKYMEHTOB,
HEOOXOJUMBIX ISl COCTABJIEHUSI U 0OOCHOBAHUS >Kajo0bl, B CIy4yasiX, YCTAHOBJICHHbBIX
ct. 11.1 ®enepanbHoro 3akoHa Ne 210-D3, npu yciaoBUM, YTO 3TO HE 3aTpParvBacT
npaBa, CBOOO/IbI U 3aKOHHBIE MHTEPECHI JPYTUX JIUI] U €CIU yKa3aHHble HHPOpMaIus U
JOKYMEHTBI HE COIEpP’KaT CBEACHUM, COCTABIAIOIIMX TOCYJIapCTBEHHYIO WIM HHYIO
OXPAHSAEMYIO TANHY.

5.6. JKamoba, moctynuBlias B OpraH, MNPEJOCTABIISIIOIIUMNA MYHULUIAIbHYIO
yeayry, I'BY JIO «M®Ly, yupenurento I'BY JIO «M®PIl» nubo BelLIeCTOSMIMI Opran
(mpu ero HaJu4uM), MOJJIEKUT PACCMOTPEHUIO B TE€UEHHE NATHAALATH padO4YuX JHEH
CO JIHSI €€ PEruCTpallu, a B ciayyae o0XaJloBaHUsS OTKa3a opraHa, MpegoCTaBIISIOLIErO
MyHUIIMNANbHYIO yeayry, I'BY JIO «M®Lly» B npuemMe TOKyMEHTOB y 3asiBUTENS OO
B HCHPABICHUU JOMYIICHHBIX OINEYAaTOK M OMMOOK WIM B cilydae OOXaJlOBaHUS
HapyIlIEHNs YCTAHOBJIEHHOI'O CPOKAa TAKMX HCIPABIEHUI — B TE€YEHHUE IATU pabouux
JTHEH CO JHS €€ PEerucTpanuu.

5.7. Ilo pe3ynbTraraM pacCMOTPEHMS KaJl0Obl IPUHUMAETCS OJJHO U3 CIEAYIOLINX
PELIEHUM:

1) xamoba ynoBieTBOpSiCTCS, B TOM uuciIe B (opMe OTMEHbI NPUHSATOrO
pelleHus, UCTIPABICHUS JTOMYLIEHHBIX OMEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJIbTATE
IPEIOCTABICHUS MYHULMIIAIBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JNEHEXKHBIX CpPEICTB, B3MMAHHME KOTOPBIX HE NPEAyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMM akTaMu Poccuiickoin denepanny, HOPMAaTHBHBIMU IIPaBOBBIMH AKTaMH
JlenuHrpaackoit 001acTH, MyHUIIUTIAIBHBIMHU IPABOBBIMH aKTAMU;

2) B yJOBJIETBOPEHUU KaJIO0bI OTKA3bIBACTCS.

He mno3gHee nHA, cienyromlero 3a JHEM MNPUHSTHS pPEUICHUs MO pe3ysbTaTam
PacCMOTPEHHUSI KanoO0bl, 3asIBUTENIO B MUCbMEHHOU (hOpME U O KETAHUIO 3asABUTEIS B
JIEKTPOHHOM (opMe HampaBisieTcs MOTUBUPOBAHHBIM OTBET O pe3yibTaTrax
PaccMOTPEHHUS KaJIOOBbI.

B cnyuae npusHaHus kanoObl MOJUIeXkalled yAOBICTBOPEHUIO, B OTBETE
3agBUTENIO0 JaeTca uHpopMauus O JCHCTBUSAX, OCYIIECTBISIEMBIX OPraHOM,
NPEIOCTABISAIONUM MYHHUIMIAIBHYIO YCIyry, MHOTO(QYHKIMOHAJIBHBIM LEHTPOM B
LEJSIX HE3aMEJUIMTENIbHOTO YCTPAHEHHs BBISBICHHBIX HAapyLIEHUH IpU OKa3aHUU
MYHULUOAIBHOW YCIyTH, a TaKKe IPUHOCIATCS W3BUHEHHA 32 JOCTaBJICHHBIE
HeyqoOCcTBa W yKasbiBaeTcss HWHGOpManus O MJalbHEHIIMX JCHCTBHSX, KOTOPHIC
HEO0OXOIMMO COBEPILUTD 3asIBUTEIIO B LIEJAX MOJYyUYECHHUS] MYHULIUITAIbHON YCITyTH.
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B cnywae npusHaHus xajoObl HE NOJUIEKAIIEH yIOBIETBOPEHHIO, B OTBETE
3asBUTENII0 JAKOTCS APTyMEHTUPOBAHHBIE PA3bsCHEHHWS O MPUYMHAX IPUHATOTO
pelienus, a Takke nHpopMaIus o MOpsAIKe 00’KaTOBaHUS IPUHATOTO PELICHHUS.

B ciy4yae ycTaHOBIIEHHSI B XOJ€ WJIH IO pPe3yJibTaTaM pPaCCMOTPEHUS KaloObl
IPU3HAKOB COCTaBa aJMHHMCTPATUBHOIO NPABOHAPYLICHUS WM MPECTYIUICHUS
JOJIKHOCTHOE JIMI0, pAOOTHUK, Ha/IEJIEHHBIE TOJTHOMOYHUSMHU 110 PACCMOTPEHHUIO 5KaJ00,
HE3aMEUIMTENBHO HAIIPABISIOT UMEIOIIMECS MATEPUAIIBI B OPTaHbl IPOKYPATYyPBHI.

6. OcOOEHHOCTH BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP
B MHOTO()YHKIIMOHAJIbHBIX LIEHTPaX.

6.1. IlpemocraBieHue  MyHHMIMIAIBHOM  yciayrn  mocpeactBoM — ML
ocymiectBisiercss B noapasjaeneHusx ['bY JIO «M®L» npu HaIM4YUM BCTYHUBILIETO
B CUJTy corjamenusi o B3aumoaencteuu Mexay I'bY JIO «M®IL» u AgMuHuctpauuei.
[IpenocraBnenne MyHULMIAIBHOM yciayrdk B uHbIX MO®IL[  ocymecTBusiercs
IpU HAJIMYMU BCTYIMBIIETO B CHIIy COrJalieHus o B3auMmozehcteuu mexay I'BY JIO
«M®L» n uabim MODI].

6.2. B cnydae momaun AOKYMEHTOB B AJMHUHHUCTpauuio nocpeactsoM MOI]
ciequanuct MOL[, ocymecTBAsSIONMNA NPUEM JOKYMEHTOB, IPEICTABICHHBIX
JUISL TIOJTYYEHUSI MyHULIMITAIBHOM YCIIYTH, BBIIIOJIHSET CICAYIOIIUE ICUCTBHUS:

a) YJIOCTOBEpSET JIMYHOCTh 3asBUTENS WU JUYHOCTh U MOJTHOMOYMS 3aKOHHOIO
NIPEICTaBUTEIIS 3asBUTETIS — B CITydae oOpaieHus (Pu3ndecKoro Jula;

YIAOCTOBEPSIET JIMYHOCTh W TOJHOMOYHS TMPEICTABUTENS HOPUIUYECKOTO JIMIA
WU WHJUBUAYAJIBHOTO TIPEANPUHUMATENIS — B Clydae oOpallieHus FOpUInuecKoro Juia
WJIM UHAUBUYAJIBHOTO MPEANPUHAMATEIS,

0) onpenensieT npeaMer oOpamieHus;

B) IPOBOJUT MPOBEPKY MPABUIHLHOCTH 3aIOJHEHUS 00OpaIeHUS;

I') IPOBOJIUT IIPOBEPKY YKOMILJIEKTOBAHHOCTH MaKeTa JOKYMEHTOB;

J) OCYHIICCTBJISIET CKaHUPOBAaHWE TMPEACTABICHHBIX JOKYMEHTOB, (OPMHUPYET
3JIEKTPOHHOE JI€JIO0, BCE JOKYMEHTBI KOTOPOI'O CBSI3BIBAKOTCS €IMHBIM YHUKAJIbHBIM
UACHTU(UKAIIMOHHBIM ~ KOJIOM,  TO3BOJIIONIMM  YCTAHOBUTh  IMPUHAJICKHOCTh
JIOKyMEHTOB KOHKPETHOMY 3asBUTENI0O U BHAY OOpalieHuss 3a MYHUIUIAIbHON
yCIIYTOMH;

€) 3aBepsieT KaxAbli JOKYMEHT JieJla CBOEHM 3JIEKTPOHHOU MOANUCHIO (Hanee —
oll);

) HampaBJsieT KOMUU JOKYMEHTOB U PEeCTp JOKYMEHTOB B KOMUTET:

- B QJIEKTPOHHOM BHJI€ (B COCTaBE MAKETOB JICKTPOHHBIX JIe]) B J€Hb OOpalieHus
3asgButelisi B MOLI;

- Ha OyMaxXHBIX HOCUTENSAX (B cliydae HEOOXOAUMOCTH 00s3aTEIbLHOIO
IPE/ICTaBIICHUS OPUTMHAJIOB JOKYMEHTOB) — B TedeHHe 3 pabouux OHEW co AHS
oOparienus 3asasutens B MOLL mocpeacTBoM KypbepCcKoil CBSI3H C COCTABICHUEM OITUCH
nepenaBaeMbIX JOKYMEHTOB, C YKa3aHHEM J1aThl, KOJMYECTBA JIMCTOB, (haMUIIUH,
JIOJIKHOCTH U IOAITMUCAHHBIE YIIOJIHOMOYEHHBIM cnienuannctoMm MOILI.
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I[To oxoHwanum npuema HAOKyYMEHTOB crnenuamuct MOI] Bweigaer 3asBUTEINIO
pacnucKy B IpUEME JOKYMEHTOB.

6.3. Ilpm yka3zaHuu 3asBUTEIEM MecTa I[OJIy4YeHUs OTBeTa (pe3yJbrara
MIPEAOCTABIECHUS MYHULUNAIBHON yciiyru) nocpeactBoM M®PI] nomkHOCTHOE JIHIIO
AJMUHHCTpanuy, OTBETCTBEHHOE 3a BBINOJHEHUE AJMUHHUCTPATUBHOM MPOLEAYPHI,
nepenaer cneuuanucty MOILL nna nepenaun B coorBercrByrommin MOILL pesynbrar
IPEAOCTABJIEHUS YCIYTH ISl €ro MOCIEAYIOIEN BbIIaut 3asIBUTEIIIO:

- B DJIGKTPOHHOM BHJI€ B TeueHHe 1 paboyero OHsS CO AHS MPUHATUS PELICHUS
0 MPEJ0CTABICHUH (OTKa3€ B MPEIOCTABICHUHN ) MYHULIUIIAILHON YCITyTH 3asIBUTEINIO;

- Ha OyMa)XKHOM HOCHTelle — B CpOK He Oosee 3 pabouux JHEH CO JHS TMPUHITHS
pelieHusl O MPeNOCTaBiICHUM (OTKa3e B MPEAOCTABICHWH) MYHULMIAIBHON YCIyrd
3asIBUTENI0, HO HE TO3JHee JBYX padouux JHEW A0 OKOHYAHHS CPOKa MPeaoCTaBICHUS
YCIYTH.

Cnemmanuct MO®ILI, OTBETCTBEHHBI 3a BblAAYY JAOKYMEHTOB, MOJYyYEHHBIX
OT AJMMHHUCTpallUM IO pe3yibTaTaM pPACCMOTPEHUsS IPEACTaBICHHBIX 3asBUTEIEM
JOKYMEHTOB, HE NO3JHEE JBYX JHEM € JaThl UX IMOJY4YeHUs OT AJIMHUHHCTpALUU
COOOIIAET 3asBUTEIIO O MPUHATOM PELIEHUH O TeJle(OHY (C 3aHUChI0 JaThl U BPEMEHU
Tene(OHHOrO 3BOHKAa WJIM TOCPEACTBOM  CMC-MH()OPMHpPOBAHUS), a  TaKxKe
0 BO3MOXKHOCTH I0JIy4YeHUsI JOKYMEHTOB B M DI,

6.4. Ilpu BBome  0€30yMa)XHOTO  DJEKTPOHHOTO  JOKYMEHTOOOOpOTa
aMUHUCTPATUBHBIE MPOLEYPbl PETIAMEHTUPYIOTCS HOPMATHUBHBIM MPABOBBIM aKTOM
JlenuHrpaackon 001acTH, yCTaHABIMBAIOIIUM TOPSIAOK JIEKTPOHHOTO (0€30yMakHOTO)
JOKyMEHTO000pOTa B cpepe rocyJapCTBEHHBIX yCIIYT.
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OEBEPA3EL COIJIACUA

Corylacue
Ha Iepenady XWUJIOoT'O IIOMElEeHUS,

IO IOOTOBOPY COLMAJILHOTO HalMa,

[Ipunoxenne Ne 1
K AZIMUHUCTPaTUBHOMY PEIJIAMEHTY

npengocTaBJIEHHOI'O
B IIOIOHAEM

Iano, 1Tp.
(®.1.0., azmpec perucTpauum)
B TOM, YTO maeT corjlacue Ha
IpenocTaBJIeHUE 3aHMMaeMoTO BaMmy XMJIOTO I[IOMEmeHMS, PAacCIOJIOXEHHOTO IIO
ampecy: ’
IPenoCTaBJIEHHOTO 10 IOTOBOPY
(®.M.0. HaHMMATEJIA)

COLMaJIbLHOI'O HaMMa oT <<_>> Ironoa N I10 OJOT'OBOPY
nogHamMma OT «__ » roma N Tp.

(®.1.0., azmpec perucTpaluumn)
VCIIOJIHUTEJIb q:)aMI/LHI/IH, VMHMIMAaJIbL,
Tenepor: 00-00-00
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[Ipunoxenne Ne 2
K AIMUHUCTPATUBHOMY PETJIAMEHTY

OEPA3EIN 3AABJIEHNA

(baMmmsa, MHMLUMAJE PYKOBOIOUTEJIS)

oT

(baMmsa, ¥mMs, OTUECTBO 3asaBUTEJIS
(HaHuMMaTendg) ,

hpiZiele) npengcraepmreid 1o IOOBEPEHHOCTH,

C yKa3aHMEM PEKBUBUTOB IOBEPEHHOCTMN)

3apPeTrUCTPUPOBAHHOTO (OM) IO alpecy:

(HaMMEHOBAHME HACEJIEHHOTO IIYHKTAa,

YJMUlE, HOMepa IoMa, KOopIyca,

KBApPTUPE (KOMHATHI)
KOHTAKTHHEM HOMep TejiedoHa :

SAABJIEHVE

Hpomy OaTh COIUIaCMe Ha Illepellady 3aHMMaeMOI'O MHOK MYHMIMIIAJIBHOI'O XMJIOIT'O

[IoOMelleHU A o OOT'OBOPY CoUMaJIbLHOTO HarvMma OT « » roma
N B I[IOIOHAaEM.
(OaTa) (Hommuce)
[loonmch 3adgBUTEJIA 3aBepAn.
CrneumanmcT oneja
(mopnmce) (Pavmamg M.0.)
< » 20 T.

obopOoTHAs CTOPOHA 3asaBJIEHUS

PesynbTar PacCMOTPEHMA 3aABJIEHUA IIPOLYy @

BHIIATL Ha pyku B OVB/AmmmuHuctpauuyu/ OpraHM3aunm

BEIDATE Ha pykm B MOII

HallpaBMTb II1O0 IIOoUTE

HANPaBUTL B DJIEKTPOHHOM GopMe B JIMUHEM KabuHeT Ha [IIY
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[Tpunoxxenne Ne 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY

Pacmiicka
B MOJyYEHUHU JTOKYMEHTOB

Briiana B moaTBepikieHUE TOTO, UTO TP. ,
(pammnus, UMsi, OTIECTBO 3aBUTEIIS)

b

(1aTa pokaeHUs)
NacrtopT Cepuu N , IOCTOSIHHO 3aperUCTPUPOBAH IO apecy:

(ampec perucrtparun)
JUIS  TIPEJOCTAaBICHUS MyHHUIMNAIbHON ycimyru «OdopmieHne cornacus Ha nepenady B
MIOTHAEM KHJIOTO TIOMEIICHUS, TPEIOCTABICHHOTO IO JJOTOBOPY COIMAIBHOTO HaliMay C/1aj B
, CIIETyIOIHe TOKYMEHTBHI:

N HaumenoBanue Bun noxymenra PexBu3uTHI 1OKyMEHTA KonnuecTtBo
/T JIOKyMEHTa (opurunai, (mara Beimaum, N, kem JIUCTOB
HOTapualbHasl KOHUS, BbI/IaH, HHOE)
KCEPOKOITHS )
Bcero npunsTo JIOKYMEHTOB Ha JHUCTaX.
JlokyMeHTHI cai: «_» 20 T

(moxmuce) (O.1.0.)

OKYMEHTBI TIPUHSLIT: « » 20 1.
Hoxky p _
(moamuce) (O.N.0.)
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[Ipunoxenue 4
K a]MUHUCTPATUBHOMY PETJIAMEHTY

(KOHTaKTHBIC TAHHBIC 3asIBUTEIISI
anpec, TenedoH)

PEHIEHUE
00 0TKa3e B MPeIOCTaBICHUN MYHHUIIUTIAIIBHON yCIIyTH

['maBa AaMUHHCTpaLUU




